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FOXFORD

Community School





PERSON SPECIFICATION
	JOB TITLE
	EAL Learning Mentor

	SCALE
	Grade 4: Pro rata salary band: £16,562 - £19,405 (9.94 – 11.64 per hour) (Full time, all year-round band: £19,171 to £22,462)

	HOURS
	37 per week, term time only + 5 teacher training days 

8.30 – 4.30 Monday – Thursday, 8.30 – 4.00 Friday

	ATTRIBUTES
	JOB REQUIREMENTS

	KNOWLEDGE
	· An understanding of the challenges facing young people from a disadvantaged community

· An understanding of the range of agencies and activities that provide support to vulnerable students

· Of the needs and characteristics of young people

· Of supervision and behaviour management techniques

· Of the importance of positive role models for young people

· Of strategies, including literacy, numeracy, ICT, independent learning, special education needs, inclusion and anti-racism to ensure effective learning.

· Of equal opportunities and anti-discriminatory practice in the context of the school community.

	SKILLS

And

ABILITIES
SKILLS

And

ABILITIES
(Cont’d)
	· Capable of providing classroom supervision and instruction at KS3 and KS4
· To communicate effectively
· To work effectively and network with a wide range of support services

· To relate to a range of young people who may be disaffected from school or disengaged from the learning process and with their families/carers
· Ability to prioritise own work with minimal supervision

· To handle several issues at the same time and still remain calm under pressure

· To motivate and encourage students to work co-operatively

· To establish and maintain good professional relationships with adults and young people and to deal with difficult situations sensitively

· To be a team player

· To organise and co-ordinate classroom activities
· Effective ICT skills including the ability to construct spreadsheets

· To effectively liaise with all faculties and outside agencies

· To empathise with students and provide a quality service

· Ability to follow and maintain defined procedures

· Ability to maintain records effectively

· Ability to under pressure, respond quickly and meet deadlines

· Ability to handle a variety of tasks and situations in a controlled and systematic manner, according to perceived and defined priorities

· To accept constructive criticism and accept suggestions for improving systems/working practices

· Ability to review procedures and introduce new ways of working

· Accuracy, clarity and pace

· Good time management skills.

· With the support of experienced staff, can assess students’ work effectively and within whole school and faculty guidelines and contribute creatively and ideally knowledgeably to assist in the development/evaluation schemes for learning

· Ability to set and assess purposeful home learning which extends/reinforces students’ learning.
· Ability to speak one or more community language would be advantageous

· Ability to analyse data to identify next steps for the benefit of learners’ attainment.

	EXPERIENCE OF
	· Working with groups of young people, preferably of secondary school age

· Working with professional staff

· Working in an educational environment

· Resolving problems and handling challenging situations

· Managing behaviour effectively
· Using of databases, data collection and data analysis

· Operating SIMS system or similar

· Planning and delivering to small groups
· Tailoring support, resources and intervention to meet learners’ needs

	QUALIFICATIONS
	· Good standard of secondary education (GCSE/O level standard)
· Good literacy and numeracy skills

· Ideally a graduate (via literate/numerate related discipline)
· Evidence of continuing education and or professional development

· Ideally a graduate (via literate or numerate related discipline)



	OTHER

REQUIREMENTS
	· Willingness to undertake appropriate professional development

· Enthusiasm, self motivation and initiative

· To be able to work hours specified and take holiday outside term time

· A belief that schools can make a difference

	SAFEGUARDING
	In addition to candidate’s ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:

· Motivation to work with children and young people;

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;

· Emotional resilience in working with challenging behaviours; and

· Attitudes to use of authority and maintaining discipline.


Foxford School operates a strictly non-smoking policy

The Trust is committed to safeguarding, promoting the welfare of children and young people and creating a culture of vigilance and expects all staff and volunteers to share this commitment and vigilance.  The appointment of the successful candidate will be conditional upon the receipt of a satisfactory response to a check of police records via the Disclosure and Barring Service.
