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Chelsea Independent College is seeking a part-time teacher of ESL to work within a successful and vibrant department. The college at present educates students between the ages of 14 and 19, drawn from 46 different countries, on a variety of English programmes. The successful candidate will be flexible, able to work closely with colleagues in a supportive and nurturing department and across the school, and will be expected to contribute in a vital way to the college’s cross-faculty academic English strategy. Classes are small, and behavioural problems are few. The role would be paid on an hourly basis, with pay claimed every month, across three standard terms. Further details are available in the attached job description. Start date is Summer Term 2018, with interviews to be held in late February/Early March. 


Job description 
Job Title:	Teacher of ELT part time
Reports to: 	Head of ELT and Head of English and Arts Faculty 
Location:	Chelsea Independent College

Chelsea Independent College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

You are expected to act in accordance with the aims, policies and administrative procedures of the College.

Key roles and responsibilities

The following duties shall be deemed to be included in the professional duties which you will be required to perform:

ESL Teaching and Learning
· Be able to teach English at GCSE, and within the International Foundation Year, as well as for the IELTS examination ;
· Enhance the quality of teaching and learning in the curriculum area and wider College through sharing resources and good practice, lesson observation, collaborative teaching, mentoring and active participation in continuing professional development; 
· Work with the ESL subject group and Curriculum Leader to expand the understanding and penetration of ESL methods into other subject areas and across the school, as well as help to build In best practice in non-ESL subjects.
· Safeguard and promote the welfare of children; 
· Support the College’s aims and objectives for teaching and learning;
· Plan and prepare courses and lessons;
· Teach, according to their educational need, the students assigned to you; set and mark the work (including examinations) to be carried out by the students in College or elsewhere;
· Assess, record and report on the development, progress and attainment of students.
· have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; those that are CLA; and be able to use and evaluate distinctive teaching approaches to engage and support them in closing any gaps in attainment.
Other activities
· Promote the general progress and wellbeing of individual students and of any class or group of students assigned to you;
· Provide guidance and advice to students on educational and social matters;
· Make records and reports on the personal and social needs of the students;
· Communicate and consult with the parents of students, including attending parents evenings;
· Communicate and co-operate with persons or bodies outside the College;
· Participate in meetings arranged for any of the purposes described above;
· Accompany students on visits away from the College;
· Provide or contribute oral and written assessments, reports and UCAS references relating to individual students and groups of students;
· Play an active role in the extra-curricular life of the curriculum area, including contributing to off-timetable clinics, extension programmes, pre-university seminars, competitions, trips, open days, and so on; 
· Make a positive contribution to the efficient running of the curriculum area, including setting and marking examinations, assisting in moderation of coursework, attending curriculum area meetings, and undertaking administrative and other tasks as delegated by the Curriculum Area Leader.

Appraisal
· Participate in any arrangements that may be made for teacher review, further training and development;
· Review from time to time your methods of teaching and programme of work;
· Participate in arrangements for your professional development.
Educational methods
· Advise and co-operate with colleagues on the preparation and development of courses of study, teaching materials and programmes, methods of teaching and assessment of pastoral arrangements.
Child protection, discipline, health and safety
· Promote and safeguard the welfare of children and young persons for whom you are responsible and with whom you came into contact;
· Maintain good order and discipline among the students and safeguarding their health and safety both when they are on the College premises and when they are engaged in authorised College activities elsewhere.
Staff meetings
· Participate in meetings at the College which relate to the curriculum for the College or the administration or organisation of the College, including pastoral arrangements.
Public examinations
· Participate in arrangements for preparing students for and supervising them during public examinations and providing assessments. 
Administration
· Participate in administrative and organisational tasks related to such duties as are described above, including the management or supervision of persons providing support for the teachers in the College and the ordering and allocation of equipment and materials;
· Register the attendance of students and supervise students, whether these duties are to be performed before, during or after College sessions.
· Liaise with curriculum leaders
· Work with the Curriculum manager on timetabling

Notes
The above duties are subject to the general roles and responsibilities contained in the Statement of Conditions of Employment. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. It may be subject to modification or amendment at any time after consultation with the post holder and the duties may be varied to meet the changing demands of the college at the reasonable discretion of the Principal. This job description does not form part of the contract of employment. It describes the way the post holder is expected and required to perform and complete their particular duties.
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