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WORCESTER SIXTH FORM COLLEGE
APPLICATION FOR EMPLOYMENT
	Please complete all relevant sections of the form in black ink or type.
	Office use only: Ref no: ……………….


	Post applied for:
	


This page will be not be considered by the shortlisting panel
	PERSONAL DETAILS

	Surname:


	Previous Surname(s): 

	First Name(s):


	Dr / Mr / Mrs / Miss / Ms / Other: 

	Address for correspondence:


	Alternative address (if different at the time of interview):



	Postcode:
	Postcode:

	Tel. No. (Home):
	Tel. No. (Work/other):


	Mobile:
	Email:

	National Insurance Number:


	DfES Reference Number: 
(Teaching staff applicants only)


	OTHER INFORMATION

	Please state whether, to the best of your knowledge, you are related to or have a close relationship with any employee or governor of the College. 

If YES, please give name and nature of the relationship:


	YES / NO

	Have you ever been dismissed from any previous employment on the grounds of misconduct or incapability?

If YES, please give details:


	YES / NO

	Have you ever applied for a post at Worcester Sixth Form College before?  
If YES, please provide details of post(s) applied for and date(s):


	YES / NO



This page will be not be considered by the shortlisting panel

	CONVICTIONS AND ENHANCED DBS CHECK

	All applicants who are offered employment, in positions classed as regulatory activity, will be subject to an enhanced criminal records check from the Disclosure & Barring Service (DBS) including a Children’s Barred List check. This will include details of unprotected cautions, as well as convictions.  Employment with the MAT is conditional upon the MAT being satisfied with the result of the Enhanced DBS disclosure. Any information disclosed will be handled in accordance with DBS guidance and code of practice.
It is unlawful for the MAT to employ anyone who is barred from working with children. It is a criminal offence for any person who is barred from working with children to attempt to apply for a position at the MAT.
Due to the nature of the work for which you are applying, this post is exempt from the provision of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are, therefore, required to declare any pending criminal prosecutions they may have as well as any spent criminal convictions or cautions, as defined under the above Act. 
The only exception to this requirement is that applicants do not need to disclose any ‘protected’ cautions or convictions as defined by The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) England and Wales) Order 2020.  Guidance and criteria on the filtering of these cautions and convictions can be found at https://www.gov.uk/government/news/disclosure-and-barring-service-filtering and in the guidance note to applicants on disclosing information about cautions and convictions in their applications. 
In the event of employment any failure to disclose unprotected convictions or cautions could result in the withdrawal of your job offer or disciplinary action, which may lead to your dismissal from the MAT.  


	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 
Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 
The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

If YES, please give details and date(s) on a separate sheet and place it in a sealed envelope marked ‘Private and Confidential – FAO the HR Officer’  
	YES/NO 

YES/NO




	DECLARATION

	I declare that the information given in this application and in all other supporting papers is correct to the best of my knowledge.  I understand that any false declaration or misleading statement or any significant omission may disqualify me from employment and render me liable to disciplinary action which may include dismissal from the post.   I give my consent to Worcester Sixth Form College processing personal data contained in this form, in compliance with General Data Protection Regulation (GDPR). This data will be used for statistical, monitoring and funding purposes and providing data to College agents to support pension and payroll provisions.   Your application will be stored securely, in the personnel department, for a maximum of six months then securely destroyed, unless you are appointed as a result of this process in which case it will be retained as part of your personnel record.
I declare that my name is not on the Barred List for children, or adults where relevant, and I am not subject to sanctions imposed by a regulatory body.

I understand that if I am offered employment at Worcester Sixth Form College it will be subject to satisfactory medical clearance.  

Signature:

Date: 

Electronic submission of this form indicates your agreement to this declaration and the successful candidate will be required to sign and date the form on appointment.


Please note that if you are offered a position at Worcester Sixth Form College it will be subject to a satisfactory criminal records check and satisfactory medical clearance.

	
	Office use only: Ref no: ……………….


	PRESENT/MOST RECENT POST (delete as applicable)

	Name and Address of present or most recent employer: 



	Title of post:

	Main duties and responsibilities: 



	If school/college give size and age range: 



	Date appointed:


	Date left (if applicable):

Reason:



	Salary per annum:

Scale point and any additional payment:
	Full or Part-time:

	
	If Part-time, hours per week and weeks per annum:

	Earliest date on which you could take up appointment at WSFC:


	EMPLOYMENT HISTORY (most recent first)

Please include all posts, paid or voluntary, and account for any gaps in your employment history

	Employer’s name and address
	Position and brief details of duties/subjects taught (teaching posts only)
	Teaching posts: 

Age range/

No. on roll
	FT/PT (number of hours)
	Scale point/
Salary
	Dates

(Month & Year)

	
	
	
	
	
	From 
	To

	
	
	
	
	
	
	


	EDUCATION AND QUALIFICATIONS

Please give details of your secondary and higher education from the age of 11 years.  

	O Level/GCSE or Equivalent

Secondary School/College attended (and location if unclear)
	From
	To
	Subjects studied
	Grade obtained
	Date awarded

	
	
	
	
	
	

	A level/Level 3 or Equivalent

School/College attended
	From
	To
	Subject(s) studied
	Grade obtained
	Date awarded

	
	
	
	
	
	

	HND/Degree and other HE Qualifications

University/College attended
	From
	To
	Subject(s) studied/

Full or part-time
	Grade/

Class
	Date awarded

	
	
	
	
	
	

	Teacher Training

University/College attended
	From
	To
	Qualification obtained, please state age range/subject(s) where applicable
	Grade obtained
	Date awarded

	
	
	
	
	
	


	PROFESSIONAL DEVELOPMENT
	
	
	

	Significant courses attended. 
	Provider/Organising body
	Full or part-time
	Date/

Duration
	Award obtained (if applicable)

	
	
	
	
	


	MEMBERSHIP OF PROFESSIONAL/OCCUPATIONAL BODIES

	


	INTERESTS/LEISURE ACTIVITIES
(For teaching posts, please advise if you would be prepared to assist in an extra-curricular context)

	


	OTHER INFORMATION

	Do you currently have the right to live and work in the United Kingdom?  

If you do not currently have the right you will need to identify the basis for obtaining the right to work in the UK.  The College does not sponsor applications for Skilled Worker (formally Tier 2) visas.
If NO, please identify how you will obtain the right to work in the UK:


	YES / NO



	Do you hold a current driving licence? 
(You need only respond if this is a requirement of the post – see person specification)
If YES, please give details of any endorsements:


	YES / NO


	Do you hold the status of Qualified Teacher (QTS) / Qualified Teacher Learning and Skills (QTLS) / Other -please specify (delete as applicable)?  
	YES / NO


	REFERENCES

	Please give details of two referees who have agreed to provide a reference, ONE to be your present or most recent employer. 

If you are not currently working with children, but have done so in the past, please provide details of a referee who can advise on your work with children.

Applicants undergoing teacher training should quote a referee from the school or college of their main teaching practice as well as their training college/university.  

References will not be accepted from relatives or people writing solely in the capacity of a friend. 

	Name:
	Name:

	Position:
	Position:

	Address:
	Address:

	Postcode:
	Postcode:

	Tel: 
	Tel No: 

	Fax/Email:
	Fax/Email:

	Please note we will not consult you prior to approaching these referees before interview and appointments will not be made without taking up references.


	EQUAL OPPORTUNITIES MONITORING

	Please assist us by completing the attached sheet which will be removed from your application when it is received.


	Please enclose a stamped, addressed envelope if acknowledgement of receipt of this application is required.  Otherwise shortlisted candidates only will be notified. We regret that if you do not receive notification within six weeks of the closing date, you should assume that your application has been unsuccessful.




	SUPPORTING STATEMENT

	Please use the space below to support your application.  You should give details of reasons for your application including experience, skills, training and expertise and how these are particularly suited to the needs of the post.  Please refer to the job description, person specification and/or job details as applicable.  Please do not write more than two sides of A4.
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Worcester Sixth Form College is committed to a policy of equal opportunities and aims to ensure that our recruitment and employment practices are fair and free from discrimination.  In order to help the College monitor the effectiveness of this policy you are requested to provide the information indicated below, which relates closely to the 2011 Census.  Any question that you prefer not to answer please leave blank.
The information is used for statistical purposes, is confidential and does not form part of the selection process.  This sheet will be removed from your application when it is received, and the information will not be disclosed to the selection panel.

	Post applied for:


Please tick the appropriate boxes

	1
	Gender:

            Male
	
	



Female
	

	2


	Do you consider yourself to have a disability as defined in the Equality Act 2010?


	

	
	Please note that a disability is defined as 'a physical or mental impairment which has a substantial or long term adverse effect upon your ability to carry out normal day to day activities'. 

Are your day-to-day activities limited because of a health problem or disability which has lasted, or is expected to last, at least 12 months?


   Yes, limited a lot                           Yes, limited a little                                        No

All short listed candidates will be contacted to establish if there are any reasonable adjustments that they would like us to consider for the recruitment process and to discuss requirements before interview.



3
Please specify your age:
	
	Up to 20
41 - 50
20 - 30
51 - 60
31 - 40
Over 60



4
What is your Religion?

	
	
	
	
	
	
	

	
	
	
	No religion
	
	
	Christian (including Church of England, Catholic,

	
	
	
	
	
	
	Protestant and all other Christian denominations)

	
	
	
	Buddhist
	
	
	Jewish

	
	
	
	
	
	
	

	
	
	
	Hindu
	
	
	Sikh

	
	
	
	
	
	
	

	
	
	
	Muslim
	
	
	Any other religion

	
	
	
	
	
	
	


5
What is your Sexual orientation?

	
	
	
	
	
	
	

	
	
	
	Bisexual
	
	
	Heterosexual/straight

	
	
	
	
	
	
	

	
	
	
	Gay/Lesbian
	
	
	Other

	
	
	
	
	
	
	

	
	
	
	Prefer not to say
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	6
	Are you married or in a civil partnership?

  
	
	Yes
	
	No
	
	Prefer not to say


	7              Nationality
	


8
Please indicate what your ethnic group is:

	
	
	
	

	A:   White                                              B:
	Mixed/multiple ethnic groups

	
	
	
	White Irish
	
	
	White and Black Caribbean

	
	
	
	
	
	
	

	
	
	
	Gypsy or Irish Traveller
	
	
	White and Black African

	
	
	
	
	
	
	

	
	
	
	Any other White background
	
	
	White and Asian

	
	
	
	
	
	
	

	
	
	
	White English/Welsh/Scottish/
	
	
	Any other Mixed/multiple ethnic background

	


Northern Irish/British

C:   Asian/Asian British                      D:   
	Black/African/Caribbean/Black British

	
	
	
	Indian
	
	
	African

	
	
	
	
	
	
	

	
	
	
	Pakistani
	
	
	Caribbean

	
	
	
	
	
	
	

	
	
	
	Bangladeshi
	
	
	Any other Black/African/Caribbean background

	
	
	
	
	
	
	

	
	
	
	Chinese
	
	
	

	
	
	
	
	
	
	

	
	
	
	Any other Asian background
	
	
	

	E:   Other ethnic group

	
	
	

	
	
	
	Arab
	
	
	Any other ethnic group

	
	
	
	
	
	
	


9
Where did you hear about this vacancy?
	
	
	
	
	
	
	

	
	
	
	TES Website
	
	
	College Website

	
	
	
	
	
	
	

	
	
	
	ETeach
	
	
	Social Media – please specify which platform

	
	
	
	
	
	
	

	
	
	
	WM jobs
	
	
	…………………………………………………………

	
	
	
	
	
	
	

	
	
	
	Other – please specify

	
	
	

	
	
	
	
	
	
	


Thank you for completing this form
�
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Equal Opportunities Monitoring Form 
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