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Application for employment
Post applied for: 

Personal details

Title:

First name(s):

Surname:

Address:

	Daytime telephone number:

	………………………………………………………………………………...

	Evening telephone number:

	………………………………………………………………………………….

	Mobile telephone number:

	………………………………………………………………………………….

	Email address:

	………………………………………………………………………………….

	National insurance number:

	………………………………………………………………………………....

	Date of birth:

	………………………………………………………………………………….

	DFES number (if applicable):

	………………………………………………………………………………….

	GTC number (if applicable):

	………………………………………………………………………………….

	Where did you see this post advertised:                                      
	……………………………………………………………………………….…


Employment history
Please provide a full employment history in date order, with the most recent first, including any periods of voluntary work, training, and non-employment. You should give explanations for periods of non-employment

	Employer’s name & address
	Dates (dd/mm/yy)
	Post held
	Salary


	Reason for leaving

	
	From 
	To 
	
	
	

	
	
	
	
	Present salary:

£...........................
Other allowances:
……………………
Notice period:

	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please use a continuation sheet if necessary
Education, Training and Development
	Name of secondary school, college and/or university attended
	Qualifications or course details
	Dates

(From / To)

	
	
	

	
	
	

	
	
	


	Training courses attended
	Course details and qualifications 
	Dates
(From / To)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Background
Provide details of experience or any relevant background information to support your application. You should refer to aspects of your education, training, skills, interests and other relevant experience which you feel make you a suitable candidate for this post.  Please use additional sheets if necessary.
References

Please give details of two people to whom an approach may be made for references. One of these should be your present or most recent employer. Referees will be asked about disciplinary offences relating to children and whether you have been the subject of any child protection concerns and if so, the outcomes of any enquiry. 
First referee
	Name and title


	

	Address and post code


	

	Telephone number


	

	Email address


	

	Occupation 


	

	Relationship to applicant


	


Second referee

	Name and title


	

	Address and post code


	

	Telephone number


	

	Email address


	

	Occupation 


	

	Relationship to applicant


	


It is normal practice to take up references for shortlisted candidates prior to interview. This is in line with the most recent version of ‘Keeping Children Safe in Education’ statutory guidance. You can ask for a referee not to be contacted before an interview, however, any job offer made, will be subject to suitable references being obtained and may be withdrawn.
Please indicate whether you give your consent for references to be requested prior to an interview, by ticking the appropriate boxes below


Reference 1:  Yes                  No


Reference 2:   Yes                 No

The Equality Act 2010

Disability is a "protected characteristic" under the Equality Act 2010. A person has a disability if he "has a physical or mental impairment, and the impairment has a substantial and long-term adverse effect on [his or her] ability to carry out normal day-to-day activities".

There are conditions that are specifically excluded from the definition of disability and therefore the scope of the Equality Act 2010
You may if you wish, supply further details relating to your disability which may help Ormiston Bolingbroke Academy to provide adequate support for your needs.

Please complete the questions below.

1. Do you have a disability?    YES  /  NO

2. Do you need any equipment or support because of your disability in order to carry out the duties described in the job description for this post?


Yes                 No

If yes, please specify: ...................................................................................................................

......................................................................................................................................................
Equal opportunities monitoring form


	First name:..................................................................................................



	Surname:.....................................................................................................



	Post applied for: ................................................................................................



	Date of birth:..................................................................................................


1. Please tick here if you do not wish to complete this section

2. Are you    male                         female

3. Ethnic background

· White British

· White Irish

· Other white background

· Black or black British – Caribbean

· Black or black British – Asian

· Other Asian background

· Asian or Asian British – Indian

· Asian or Asian British – Pakistani

· Asian or Asian British – Bangladeshi

· Chinese

· Other Asian background

· Mixed -  White and Black Caribbean

· Mixed -  White and Black African

· Mixed -  White and Asian

· Other mixed background

· Other Ethnic background
· Not known

· Information refused
4. What is your nationality? .................................................................................................

5. Do you require a work permit?         Yes                           No

6. Do you consider yourself to have a medical or physical disability?     Yes                     No
If yes, please specify : .......................................................................................................

........................................................................................................................................... 

Criminal convictions


As this post involves working with children, it is exempt from the Rehabilitation of Offenders Act 1974. 

A DBS (formerly CRB) check will be carried out if you are offered the post. 
You are required to disclose any ‘unspent’ convictions in line with The Rehabilitation of Offenders Act.  This Act allows for a person who has been convicted of a criminal offence involving a sentence of not more than two and a half years imprisonment and who has since lived trouble free for a specified period of time (related to the severity of the offence) to be treated as if the offence, conviction or sentence had never occurred.  This is known as a spent conviction.

The job for which you are applying is one of those to which the provisions of the above Act in relation to spent convictions, do not apply. You must therefore, disclose whether you have ANY previous convictions, cautions, reprimands or final warnings, whether or not they are spent and any other information that has a bearing on your suitability for the position applied for.

However, the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website – www.gov.uk/disclosure-barring-service
Having a criminal record will not necessarily bar you from working at the school.  This will depend on the nature of the position and the circumstances and background of your offences.  
Should you identify that you have a criminal record, this will be discussed in confidence at interview. 
Have you ever been convicted by any court or tribunal or cautioned, reprimanded or given a final warning by the police or any enforcement authority (in any country)?    YES / NO
If yes, please include details of offence(s) including date(s) and sentence(s)
	Offence
	Date
	Sentence

	
	
	

	
	
	

	Are you aware of any police enquires undertaken following allegations made against you which may have a bearing on your suitability for this post?                             YES   /    NO
If Yes, please give details.

Please list any pending criminal actions or court hearings against you.



	

	

	Are you disqualified from working with children, young people or vulnerable adults and/or included on any government lists barring you from working with children, young people or vulnerable adults or subject to sanctions imposed by a regulatory body such as the General Teaching Council or subject to conditions imposed on you in relation to working with children, young people or vulnerable adults?          YES   /   NO
If YES, please give details of the offence(s), penalties and date(s).




NOTE TO APPLICANT:
1. Failure to disclose any conviction, cautions, reprimands, final warnings or impending criminal actions or court hearings, may result in your application for employment being rejected or, if appointed, your dismissal from the Academy or disciplinary action being taken against you.
2. If successful, in addition to this self-disclosure, you will be required to obtain a satisfactory Enhanced Disclosure and Barring Scheme (DBS) Check, with or without a check against the barred lists, the cost of which will be met by the Academy. 
3. If between completion of this application form and taking up employment with the Academy, you are convicted of a criminal offence, you must inform the Academy immediately.
4. If you are shortlisted and have submitted your application electronically, you will be required to sign a Declaration at a later date that the information you have given on your application form, any supplementary sheets or forms is true and correct at the time of completion.
5. If you have lived overseas, you will be required to apply to the Embassy of the country you resided in for a certificate of good conduct/extract from criminal records, the cost of which you will be required to meet.

Disclosure of child protection matters and Disclosure and Barring checks


The Academy is required by law to operate a checking procedure for employees who have access to children and young people.
Please confirm whether you have ever been the subject of any child protection concern either in your work or personal life, or been the subject of, or involved in, any disciplinary action in relation to child protection issues including any which is time expired. 

Yes:

No:  

If yes, please provide details:
	

	

	


By ticking the box below I hereby confirm that I am not disqualified from working with children and/or have information held about me under section 142 Education Act 2002 (formerly known as inclusion on the DfE List 99):   

I hereby confirm that I am not disqualified from working with children
GDPR 2018
The information collected on this form will be used in compliance with the GDPR 2018 Legislation. By supplying information, you are giving your consent to the information being processed for all employment purposes as defined in the Act. The information may be disclosed as appropriate to the governors, to Occupational Health, the Teachers’ Pensions Agency, Department for Education, pension, payroll and HR providers and other statutory bodies. This form will be kept strictly confidential, but may be photocopied and transmitted electronically for use by those entitled to see the information. If you are unsuccessful when the recruitment process is completed, this form will be stored for a maximum of six months and then confidentially destroyed. If you are successfully appointed, then this application will be retained as part of your personnel record.
Declaration


I certify that to the best of my knowledge and belief, all particulars included in my application are correct. I understand and accept that providing false information will result in my application being rejected or withdrawal of any offer of employment, or dismissal if I am in post and possible referral to the police. I understand and accept that checks may be carried out to verify the contents of my application form.
Signed : ................................................................................................................................

Date : ...................................................................................................................................

Please return this form to:

Krista Rawcliffe

Ormiston Bolingbroke Academy

Barnfield Avenue

Runcorn

Cheshire

WA7 6EP

or email your application to : recruitment@ob-ac.co.uk 
Ormiston Bolingbroke Academy is committed to ensuring that your data is secure. We will only use your personal information if under GDPR, we have a legitimate right to do so and will not distribute that information to third parties unless we have your permission or are required by law to do so. You have the right to request that we remove any or all of your personal information at any time. You can do this by contacting our HR department on 01928 755305. 
Our Privacy Policy explains in full how we use your personal data. 
If you don’t want to receive information from Ormiston Bolingbroke Academy and you haven’t told us this before, you can let us know by contacting our HR department.
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Ormiston Bolingbroke Academy   

















Postcode:
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