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LOSTOCK HALL ACADEMY




APPLICATION PACK

	Vacancy Details



	Post:
	Site Supervisor

	Grade
	Grade 4 £23,114 - £23,89320,138, pro rata 

Actual salary £12,494 - £12,915

	Terms:
	52 weeks per year.

	Hours:
	Permanent part-time role for 20 hours per week.
Core hours 2 – 6pm. 

	Start Date:
	ASAP

	Closing Date for applications:
	Tuesday 28th November 2023

	Interview Date:
	TBC

	Contact Details:
	01772 646101

m.hall@lostockhallacademy.org
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Lostock Hall Academy Vision 2019-2023

LHA will be the local secondary provider of choice.  We will equip all our learners with the knowledge, skills, values and behaviours to achieve their full potential in a safe, stimulating and supportive environment. Educating the future, Academy students will be proud to achieve a successful career path through transition into work or training in all walks of adult life.

Academy Key Priorities 

· To ensure the highest standards of leadership and management through reflective governance and the provision of developmental opportunities for staff at all levels. 
· To provide a safe and secure learning environment, that supports the social and emotional wellbeing of all students and staff. 
· To raise aspirations, build resilience, ensure enjoyment and independence in learning for all students. 
· To continually develop, teach and review a high quality, engaging broad and balanced curriculum through a research based approach to teaching and learning in an inclusive and dynamic environment.
· To work collaboratively as part of a professional learning community and in partnership with parents/carers to ensure all students achieve through personalised learning, pastoral and health programmes.

· To maintain high levels of punctuality and attendance of students ensuring excellence for all.
· To ensure a positive image based on the strengths of the Academy is shared across the community to increase student recruitment.
· To provide a range of meaningful experiences linked to the labour market, along with encounters with further and higher education to support personalised career paths.

Dear Applicant

The school is situated in a very pleasant area of South Ribble close to the motorway networks including the M6, M61, M65 and M55. The immediate area is semi-rural and lies between Leyland to the south and Preston to the north.  

Lostock Hall Academy is first and foremost a happy school. Students enjoy lessons and the relationships between staff and students are excellent, this has been frequently noted by visitors and is mentioned as a strength of the school in the recent Ofsted report.  Students behave well and have a good attitude to learning in the classroom. 

We offer a broad and balanced curriculum with a wide range of extra-curricular activities in many subject areas. There are also several residential visits to the UK and abroad to further extend the learning opportunities for our students.

The school has invested heavily in improving the quality of the accommodation and will continue to do so in the future. Recent works include refurbishment of the outdoor areas a large multi-use games (MUGA) area split in two with one half being resurfaced hardcourt to make it suitable for league netball, tennis, basketball and other school activities. The other half surfaced with a new artificial GEN2 multi-use games area suitable for hockey and recreational football.
For the successful candidate a commitment to raising standards and a passion for developing young adults is essential. We are looking for someone who works well as part of a team and independently you may be retired and keen to keep active an involved in the local community or supplement a role that you currently have. Key attributes include: self-starter, like making a difference, take pride in your work, flexible to meet the needs of our academy

The important role played by support staff at the school is widely acknowledged and you will be well supported as a member of the school community.

Your application should consist of a completed academy application form, which includes a statement in which you should outline your experience to date, the reasons for your interest in the post and your suitability for it taking account of the person specification. Applications, including the names and email addresses of two referees should be returned to m.hall@lostockhallacademy.org at the school. Application deadline Tuesday 28th November 2023.
Please do not hesitate to contact me personally should you wish further details or would like to visit the school.

Thank you once again for your interest in the post and I look forward to receiving your application.

Yours sincerely
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Mrs G F Gorman

Principal

VACANCY DETAILS
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	Post title: Site Supervisor

	Team
	Facilities & Operations Faculty
	Line Manager:
	Facilities & Operations Manager

	Grade:
	4
	Staff responsibility:
	None.

	Contracted Hours
	20 - £23,114 - £23,893 Pro rota £12,494-£12,915
	Hours worked              (in agreement with Line Manager)
	Core hours 2.00pm – 6.00pm

	Job Purpose:
Under the general direction of the Senior Site Supervisor, to contribute to the smooth running of the Academy by undertaking a range of facilities duties to the agreed quality standards, including security and supervision of the site and related equipment, porterage, setting up/clearing away of tables / chairs / desks as required, cleaning and maintenance, general handyman duties and driving of the school minibus.  

	Accountabilities/Responsibilities – appropriate for this post:
In this role you will be part of an established facilities team, which includes a Senior Site Supervisor, Site Supervisor and a team of cleaners and lettings officers.

	The key responsibilities appropriate for this post are:
Security & Supervision

· To act as a key holder, carrying out security procedures for the buildings and grounds.  The routine and non-routine opening of premises and grounds.  Responding to calls outside normal working hours as a result of break-ins etc. and/ or the setting off of the burglar alarm(s);

· Providing access, where possible, to the premises and classrooms in the event of snow or minor flooding or similar emergency situations;

· Dealing with enquiries from, workers and contractors and, where appropriate, advising the Senior Site Supervisor of their presence;

· Support cleaning staff 
Caretaking and Maintenance
· Assist in the undertaking of closure deep cleaning;
· Monitoring the standards of cleanliness of the premises and furnishings and reporting any problems or faults to the line manager;

· Drawing the attention of the Senior Site Supervisor, to any repairs or maintenance work required at the premises which is beyond the competence of the site staff;

· Carrying out first line repairs and maintenance which are not beyond the scope and capability of the postholder including:-

- basic plumbing work – e.g. repairing a leaking pipe, unblocking sinks, simple installation work, such as plumbing in a new tap, or replacing washer etc.
- minor maintenance of the heating system e.g. bleeding radiators;
- minor repairs to school furniture, sports and classroom equipment;
- painting and decorating as appropriate;
- plastering work such as repairing cracked or broken plaster, making good damaged walls e.g., following the removal of, shelving or similar fittings;

- fencing and boundary repairs, e.g. mending broken fencing panels or stakes, repairing holes in chain link fences etc.

- Minor gardening duties (including tidying, flower boxes, weeding etc. excluding application of weed killers.
· Ensuring that all areas within the site are free from litter and that all drains and gullies are free-flowing and clean;
· Taking delivery of stores, materials and other goods and conveying them to their points of distribution.
· Ensuring that adequate supplies of cleaning materials and other supplies are available, placing orders when necessary;
· Operating the heating plant so that the required temperatures are maintained in the premises and an adequate supply of hot water is available.  Carrying out frost precaution procedures;
· Ensuring that all caretaking and cleaning equipment is in a safe and working condition and arranging for repair as appropriate

· Carrying out routine test procedures or checks on ancillary equipment, e.g. fire alarms/equipment, water checks, checking batteries, automatic pumps and areas subject to flooding;
· Carrying out school based procedures in the event of fire, flood, breaking and entering, accident or major damage;
· Planning of own workload; 
· Undertaking letting and related duties as appropriate;
· Preparing the school premises and site for out of school activities and clearing up after these activities;
· Undertaking training as appropriate;
· Occasional collection of miscellaneous provisions away from school premises, where reasonable;
· Carrying out an annual check of site maintenance equipment stock against the Inventory.

Individuals in this role may also:
· Cover the hours of the Senior Site Supervisor, ie when on courses or absent

· At all times to carry out the duties in accordance with school-based policies and Health and Safety procedures, including risk assessments;

· To fully participate in the Academies appraisal scheme where appropriate;

· The duties may be varied by the Principal and/or Board of Trustees to meet changed circumstances in a manner compatible with the post held.

· The academy expects flexibility within the duties and responsibilities specified above. This means that the postholder may be expected to carry out work that it not specified in the job profile but which is within the remit of the duties and responsibilities.
· Deputise for the Senior Site Supervisor for all site related issues.

	

	


	Working hours ; 

This post is a permanent part-time role for 20 hours per week, 52 weeks per year. 

Working hours will be on a shift pattern between the hours of 

Monday to Friday 2.00pm – 10.00pm and weekends 8.00am– 4.30pm.

 

Core hours will be 2.00pm-6.00pm Monday to Friday however on occasions you may be asked to work alternative hours within the shift framework to suit the needs of the academy.

 

There may occasionally be the need to work overtime for which payments or time in lieu can be negotiated. Job sharing and flexible working will be considered.

On conversion to Academy status the school maintained its pay grading structure, terms and condition for support staff and policies in line with the local authority. Length of service can be transferred if successful and currently in post at Lancashire County Council.

Membership of the Local Government Pension scheme is available.

Annual leave for a full time, full year employee is 25 days per year, increasing to 31 days after 5 years’ service (pro rata for part time, full year employees) with 2 additional discretionary days fixed within the festive season as well as the 8 statutory bank holidays across the year.

Prepared by:

AAVP Director of Business & Finance
Date:
Nov 2023
PERSON SPECIFICATION:

	Job title:  Site Supervisor
	Grade: 4

	Establishment:  Lostock Hall Academy

	Requirements
(based on the job description)
	Essential (E)
or
desirable (D)
	To be identified by: application form (AF),
interview (I),
letter (L), 

references (R)

	Qualifications:

· Full driving licence
	E


	AF



	Experience 

· Experience of undertaking manual tasks (e.g. maintenance, DIY etc)

· Experience of using powered equipment 
· Experience of security-related duties
	D

D
D

D
	AF, L

AF, I, L

AF, I, L
AF, L

	Knowledge, skills and abilities 

· Ability to work as part of a team

· Good oral communication skills

· Flexible attitude to work

· Ability to work in an organised and methodical way

· Basic numeracy & literacy skills

· Attention to detail skills

· Basic DIY skills

· Ability to use relevant tools and equipment

· Awareness of Health & Safety issues

· Awareness of CoSHH

· Good interpersonal skills

· Positive approach to customer care and service delivery

· Commitment to undertaking relevant training and development
	E

E

E

E
D
E
E

E

D
D

E

E

E
	I, L

I, L

I, L, R

I, L

I, L, R

I
L

L

I

I

I

	Other (including special requirements) 

1. Commitment to safeguarding and protecting the welfare of children and young people 

2. Commitment to equality and diversity 

3. Commitment to health and safety 

4. Commitment to sustaining regular attendance at work 


	E

E

E

E
	I

I

I

I
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