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Application Form
Embleton View

	Section 1: Personal Details

	Position applied for:
	

	Title:
	
	Forenames:
	
	Surname:
	

	Previous names:
	
	Preferred name:
	

	Date of birth:
	
	Telephone number:
	

	Address:

	Email address:
	

	Teacher registration number (if applicable):
	

	National insurance number:
	

	Do you have the right to work in the UK?
	Yes / No (Delete as appropriate)

	If yes, please state on what basis:
	UK Citizen (Delete as appropriate)
EU settled status
Skilled worker visa
Graduate visa
Youth mobility visa
Other – please provide full details in the box below:

	Do you have qualified teacher status?
	Yes / No (Delete as appropriate)

	Do you have a full UK driving licence?
	Yes / No (Delete as appropriate)

	Do you have your own vehicle which you are able to cover with business insurance?
	Yes / No (Delete as appropriate)

	Please confirm the hours you are able to work:
	



	Section 2: Education – please list in chronological order

	Name of school/college/ university
	Dates attended
	Subject/ qualification
	Result
	Date
	Awarding body

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Other vocational qualifications, skills or training
Please provide details of any vocational qualifications or skills that you possess or training that you have received which you consider to be relevant to the role for which you have applied.

	














	Section 3: Current/Most Recent Employment

	Current/most recent employer:

	Job title:
	

	Employer name:
	

	Employer address:
	

	Salary:
	

	Date started:
	
	Date ended (if applicable):
	

	Reason for seeking other employment:


	When will you be available to take up employment if offered:




	Section 4: Previous employment and/or activities since leaving education – please list in chronological order

	Name and address of employer
	Dates employed
	Position held and brief summary of role
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Gaps in employment: If there are any gaps in your employment history, e.g. looking after children, sabbatical year, please give details and dates.

	








	Section 5: Suitability

	Please give your reasons for applying for this post and say why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post.  Continue on a separate sheet if necessary.

	
















	Section 6: Interests

	Please give details of your interests, hobbies or skills - in particular any which could be of benefit to the School for the purposes of enriching its extra-curricular activity.

	












	Section 7: References

	Please supply the names and contact details of two people from separate employers who we may contact for references. One of these must be your current or most recent employer. If your current/most recent employment does/did not involve work with children, then your second referee should be from your employer with whom you most recently worked with children.  Neither referee should be a relative or someone known to you solely as a friend. Both referees should be from employment within the last six years. The School intends to take up references from all shortlisted candidates before interview. The School reserves the right to take up references from any previous employer.

	Referee 1:
	Referee 2:

	Name:
	Name:

	Role:
	Role:

	Organisation:
	Organisation:

	Address:
	Address:

	Email address:
	Email address:

	Telephone number:
	Telephone number:

	May we contact prior to interview? Yes / No
	May we contact prior to interview? Yes / No



	Section 8: Recruitment

	It is the School's policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation, marital or civil partnership status, religion or religious belief, disability or age.  All new appointments are subject to a probationary period. 
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. It is an offence to apply for any role at Embleton View which involves engaging in regulated activity with children if you are barred from engaging in regulated activity relevant to children. If you are shortlisted, you will be asked to complete a self-declaration form of your criminal record and any other information which would make you unsuitable to work with children. If successful at interview, the School will undertake safeguarding checks including a DBS check. Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis. Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.
A copy of the School's child protection policy is enclosed with this application form.  Please take the time to read it.
If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file.  If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed after six months.

If you’ve lived or worked outside of the UK in the last ten years, the school will make any further checks we consider appropriate (in addition to the usual pre-employment checks).  
We’ll base the decision on whether this is necessary on individual circumstances, and factors such as the amount of information you disclose in the DBS check, and the length of time you’ve spent in or out of the UK. 

	Have you lived or worked outside of the UK in the last ten years? 
	Yes / No (Delete as appropriate)

	If yes, please give details, including countries and relevant dates:  



	Please declare any close acquaintances/relatives who are current Embleton View employees:





	Section 9: Declaration

	I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
I consent to the School processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process.
I consent to the School making direct contact with the people specified as my referees and any other previous employers to verify the reference and/or previous employment.
I consent to the School conducting online searches of myself if shortlisted, to help identify any incidents or issues that have happened, and are publicly available online, which the School might want to explore at interview.
Signed: _____________________
Date: ______________________

Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration at Section 9.





Embleton View is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. It is our aim that all students fulfil their potential.
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