
JOB DESCRIPTION  TEACHING ASSISTANT 

LINE MANAGER 

Phase Lead 

DEPARTMENT 

Teaching 

LIAISON WITH 

Teaching staff, support staff, School 

Leadership Team, pupils, parents, admin 

staff 

CONTRACT STATUS 

Fixed or Permanent 

Term Time Only 

Commencing November 2023 

SALARY 

Grade 3 

Scale Point 5-6 £21,575-£21,968 

Pro Rata £13,989-£14,244 

28.75 hours per week 

Mon-Fri 8.35am – 3.20 pm 1 hour lunch 

Annual salary is paid by bank transfer on 

28th of the month or  previous working 

day in 12 equal payments throughout 

the year. 

PURPOSE OF THE JOB: 

To work in partnership with class teachers to support learning in line with the national 
curriculum, codes of practice and school policies and procedures. 
TEACHING ACCOUNTABILITIES: 

• Working with individuals, small and large groups of children under the direction 
of teaching staff 

• Implement planned learning activities/teaching programmes as agreed with the 
teacher adjusting activities according to pupils’ responses as appropriate 

DUTIES:  

• Establish positive relationships with pupils, staff and parents 

• Support pupils and activities which support literacy, numeracy and ICT skills 

• Promote positive pupil behaviour in line with school policies and help keep pupils 
on task 

• Promote the inclusion and acceptance of children with special needs, ensuring 
access to lessons and their content through appropriate clarification, explanation 
and resources 

• Participate in planning and evaluation of learning activities with the teacher, 
providing feedback to the teacher on pupil progress and behaviour 

• Provide feedback to pupils in relating to attainment and progress under the guid-
ance of the teacher 

• To support learning by arranging/providing resources for lessons/activities under 
the direction of the teacher 

• To attend to pupils’ personal needs, including help with social, welfare and health 
matters, including minor first aid 

• To assist with the preparation, maintenance and control of stocks of materials 
and resources 

• Liaise with other staff and provide information about pupils as appropriate 

• To supervise pupils for limited and specified periods, including break times when 
the postholder should facilitate games and activities 

• To assist with escorting pupils on educational visits and sports events 

• To assist with one lunchtime cover 

• As required to assist with a weekly break cover 

• To understand and apply school policies in relation to health, safety, welfare and 
safeguarding 

• Attend relevant training and take responsibility for own development 

• Attend relevant school meetings as required 

• To respect confidentiality at all times 
GENERAL:  

• To understand and apply school policies in relation to health, safety, welfare and 
safeguarding 

• Attend relevant training and take responsibility for own development 

• Attend relevant school meetings as required 

• To respect confidentiality at all times 

• To participate in the performance and development review process, taking per-
sonal responsibility for identification of learning, development and training op-
portunities in discussion with line manager 

• Ensure that all duties and services provided are in accordance with the schools’ 
Equal Opportunities Policy 

 
The Governing Body is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share this commitment. 
 
The above duties are neither exclusive nor exhaustive and the postholder may be re-
quired by the Executive Headteacher to carry out appropriate duties within the context 
of the job, skills and grade. 
 

For additional information or an application pack, contact 

Mrs Lisa Everett, Robert Piggott CE Federation, Beverley 

Gardens, Wargrave, Berkshire, RG10 8ED. 

Email: admin@robertpiggott.wokingham.sch.uk 


