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In addition to the standard job description(s) outlined by the Catholic Education Service and meeting and exceeding all DfE Teachers’ Standards, staff at St Catherine’s Catholic School are required to:

· Enhance the Catholic life of the school
· Raise the aspirations of all students, parents and members of the community
· Contribute to our extra-curricular programme
· Have strong interpersonal skills and a genuine desire to build positive relationships within the school and beyond
· Empower students as creative and engaged citizens who can strengthen society 
· Make St Catherine’s a fun, productive and purposeful place to work and study.
· Safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.
· Always assist in the smooth running of the school

Duties and responsibilities
The Chaplain plays a vital role in ensuring that the Catholic ethos of the school is maintained and spiritual values safeguarded, liturgical celebrations are promoted, the pastoral needs of the school are met and links are made between school, parish and home. 

Key Chaplain duties and responsibilities
· All members of staff have a responsibility for safeguarding and promoting the welfare of children. All staff in their behaviour and what they say, have a responsibility to be appropriate and respectful towards students; students have an equal responsibility to be appropriate and respectful towards staff. 
· To support the development of the school ethos, based on Gospel values in accordance with Catholic principles. 
· To ensure that the beliefs and practices of every member of the school community are valued and respected. 
· To lead the chaplaincy teams. 
· To organise and manage masses and services.
· To organise the school liturgical year services. 
· To organise the sacrament life of the school, including reconciliation. 
·  To play a leading role in increasing and developing the use of the chapel. 
· To provide INSET as required for staff in support of acts of worship and understanding of the Catholic ethos. 
·  To produce and disseminate materials for weekly prayer, seasons of the liturgical year, and special days and occasions. 
·  To work closely with the RE department and accompanying students on their faith journey. 
· To organise and lead retreats throughout the school. 
· To work closely with the Head of Year in responding to students identified needs.
· To attend appropriate meetings of students, parents/carers and staff.
· To build up strong links with feeder primary schools and parishes. 

· To maintain the focus and understanding of Catholic Social Teaching across the wider daily life of the school. 
· To enable staff and students to become stewards of creation in the school environment. 
· To be responsible for a budget in this area. 
· To seek out grants and opportunities which support the wider development of the broad spectrum of chaplaincy work. 
· To present opportunities for students and staff to put their faith into action. 
· To maintain the relationship relationships already developed with external groups who offer opportunities to our students.
· To have due regard to the school’s Equal Opportunities policy. 
· To have due regard to the school’s Health and Safety policy. 

Whole-school organisation, strategy and development
· Contribute to supporting the school’s vision and ensure whole school values are represented and understood  
· Make a positive contribution to the wider life and ethos of the school
· Lead by example, with the highest professional and personal standards and behaviour management 

Health, safety and discipline
· Promote the safety and wellbeing of pupils and staff
· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe environment

Professional development
· Take part in the school’s appraisal procedures
· Take part in further training and development to improve your own practice
· Take part in professional development within your role, sharing ways to improve with others

Communication
· Communicate effectively with pupils, parents, and carers


Working with colleagues and other relevant professionals
· Collaborate and work with colleagues and other relevant professionals within and beyond the school
· Develop effective professional relationships with colleagues 
· Organise any relevant extra-curricular activities and visits which extend learning 
· Be open to the possibilities of outreach work 
· Any other appropriate and reasonable activity as may be directed from time to time by the Headteacher

 Personal and professional conduct
· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school
· Have proper and professional regard for the ethos, policies, and practices of the school, and maintain high standards of attendance and punctuality
· Understand and act within the statutory frameworks setting out their professional duties and responsibilities


St Catherine’s Catholic School is committed to safeguarding and expects all applicants, referees and members of the school community to share this commitment
