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Job Description:  Art / DT Technician
General areas of responsibility 

· To promote and safeguard the welfare of pupils
· To comply with the School’s safeguarding & child protection policy and ensure that any concerns relating to the safety or welfare of children are reported immediately to the Designated Safeguarding Lead (DSL) or the Head
· To keep up to date with pastoral care policies of the School and remain sufficiently aware of any personal problems of individual pupils
· To comply with the School’s Code of Conduct
· To read other policies or guidance as and when required to do so by the DSL, Head or other member of the Senior Management Team or Compliance Manager
· To act consistently, in a calm and supportive manner with colleagues
· To attend staff and departmental meetings, open days, briefings, assemblies, INSET days, parent consultations and other school events, as required
· To communicate in a timely and appropriate fashion with parents, as and when necessary
· To participate in any arrangements that may be made for teacher reviews
· To undertake other specific duties which may, from time to time, be reasonably requested by the Head
· To carry out supervisory duties, including playground and lunch supervision, as directed by the Deputy Head (Administrative)
· To cover for absent colleagues, when required, as organised by the Deputy Head (Administrative)
· If notified in advance, to take games and school teams as required by the Director of Sport
· To take part in residential trips, if necessary and reasonable
· To meet all deadlines for the efficient running of the school (e.g. reports, planning etc.)
· To maintain an orderly and purposeful atmosphere in the Art /DT studio and around the school and to check the attendance of pupils
· To ensure good management, sense of order and tidiness of the classroom so that the children may develop a sense of responsibility and pride in their classroom
· To ensure that all pupils adhere to the School rules
· To notify the school about personal absence due to illness and gain permission from the Head for any intended absence
· To be responsible for his/her personal punctuality and wearing of appropriate dress

Specific Duties as Art / DT Technician
· To support teaching and learning in the Art/DT Department on a day to day basis as directed by the Head of Department
· To be passionate about the subject and be willing to share, develop and learn new skills in all areas of Art, Craft and Design and Design Technology

· To liaise regularly with the Head of Department and attend weekly meetings

· To ensure good management, sense of order and tidiness of the Art/DT studio so that the children may develop a sense of responsibility and pride in their space.

· To ensure classes have the correct equipment/materials and are set ready for lessons

· To help maintain an attractive school and art studio environment

· To support the maintenance of a safe working environment where appropriate Health and Safety procedures are fully followed at all times 

· To monitor and efficiently organise the work and storage areas, ensuring the cleanliness, safety and security of these areas at all times 

· To keep an up-to-date inventory of tools, equipment and materials, making repairs as appropriate

· To keep abreast of current safety guidelines and legislation and to advise members of staff and pupils/students on particular hazards and requirements in the use of equipment/materials/experiments in line with COSHH/safety/CLEAPSS guidance. . 

· To use wood work equipment

· To photocopy and manage resources, as required.

· To prepare glazes for pottery 

· To prepare, materials, equipment and aids  for Art/DT lessons

· To provide support and assistance in Art/DT lessons 

· To oversee the work of small groups of pupils engaged in practical tasks, as requested

· To ensure artwork is named and stored away in the correct places

· To mount and label art work and assist and maintain artwork displayed around the school

· To keep working areas tidy and clear up after lessons

· To order stock and check deliveries

· To run an after-school club in DT/Art for two terms in an academic year, as agreed with Head of Department.

· To assist in the organisation of educational visits.

· To assist with photography of artwork for assessments, school magazines exhibitions and competitions

· To cover lessons in the event that the Head of Department (or other staff) are absent

· To keep abreast of Art news and exhibitions
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