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Facilities Manager 

Full-time

To start 1st April or ASAP 

ABOUT THE SCHOOL
The Francis Holland Schools Trust comprises three leading independent girls’ schools in two central London locations; each school has its own vision and ethos, and the Trust’s overarching commitment is to nurture pupils’ potential, develop resilience and help them become fulfilled adults who will make a positive difference in a fast-changing inter-connected world.  The schools operate across two sites, with the Trust offices located at our Sloane Square site. 
The outstanding achievements of the schools within the Trust have ensured a unique position and reputation within the British independent school sector and the continued success of Francis Holland Schools is assured through our academic results, our strong growth and international expansion.
Trust staff provide a shared support service across all schools, and occasional travel to our Regent’s Park site may be required.

THE VACANCY
The Facilities Manager’s primary responsibility is to oversee the facilities at our two schools in Sloane Square which includes both a Junior and Senior School.  They will manage the facilities team ensuring that all operations align with the objectives of Francis Holland Schools Trust.  
The Facilities Manager will work closely with the Director of Facilities and the Chief Operating Officer, as well as the Heads and Heads of Department to plan, coordinate, and direct the facilities team to ensure buildings are safe and maintained to a high standard
Francis Holland Schools offers a generous starting salary plus excellent benefits, including CPD opportunities, generous pension contribution, 30 days’ holiday plus bank holidays and a Christmas closure period, medical insurance, lunch onsite during term time, interest free season ticket and laptop loans, cycle to work scheme, an employee assistance programme and access to our dedicated discounts platform: the Francis Holland Rewards / Wellbeing Hub.

Job Title: 		Facilities Manager

Reports to:  		Director of Facilities (DoF)

Line Management for:  Assistant Facilities Manager, Facilities Officers

Location:  	39 Graham Terrace, London. SW1W 8JF

Hours of work: 	Full Time (8AM – 5PM)
The Trust supports flexible working and will consider requests for other working arrangements.  Flexibility is required in this role to support events outside of core hours.  

The Department: 	The department consists of a Director of Facilities, Facilities Manager, Assistant Facilities Manager, and five Facilities Officers

The wider Trust team incorporates the Accounts, Marketing, HR, and IT. 

Job Purpose: 	The Facilities Manager is responsible for the premises of the school.  The main purpose of job is to provide high quality and effective management of buildings and facilities, ensuring statutory compliance and best practice, and to develop our systems and facilities to ensure that the organisation can operate more effectively.

	KEY RESPONSIBILITIES

	· To assist the DoF with the management of the premises and with the project management of major and minor capital building projects and the repairs programme.
· To be in overall charge of the routine maintenance and repair work.
· To produce an annual programme of work, and one for each non-term time period, in conjunction with the DoF and Head
· To liaise closely with the DoF and Head and senior school staff regarding minor repairs and special works.
· To liaise closely with the other Facilities Manager.
· To establish and maintain full premises records for the appropriate management of the school premises.
· Ensuring the maintenance of all school buildings, grounds, and utilities and that any repairs are properly and promptly carried out.
· Ensuring compliance with health and safety regulations and codes of practice.
· Ensuring other statutory compliance and being the primary contact in respect of all estates, maintenance, and development.
· The management of the plant, equipment, and water quality of the swimming pool (for FHS Regent’s Park only).
· Oversee the daily and termly cleaning of the premises (outsourced contract).
· Ensuring the buildings and staff are kept secure.
· Ensure the timely and appropriate purchase, repair and maintenance of all furniture, equipment, and fittings.
· To act as line manager for the facilities team.
· To attend the schools’ Health & Safety Committee meetings (held termly).
· To attend all required meetings.
· To liaise with the lettings co-ordinator for the hiring of the school premises.
· To keep up to date with current and revised health and safety legislation and update relevant staff on changes affecting the school.
· To assist with any other appropriate duties as required by the DoF.
General Responsibilities
· To participate in and contribute to the overall development of the school.
· To be well informed about aspects of school life.
· To promote the vision of the school.
· To support and participate in internal and external school events, as required.
· The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.


	PERSON SPECIFICATION 

	Formal Education & Qualifications
· Minimum level 3 qualification in Facilities Management
· Formal relevant Health and Safety Qualification (NEBOSH desirable)
· Membership of relevant professional Institution (IWFM)

Knowledge & Experience
· At least 3 years’ experience in a similar role
· Experience of leading and managing a facilities team 
· Up to date health and safety knowledge and understanding
· Strong understanding of management principles, practices, and procedures
· Experience of working in the educational sector (Desirable)

Personal Attributes
· Strong leadership skills
· Excellent written, oral, and interpersonal communication skills
· Ability to conduct and direct research into facilities issues and resources
· Ability to present ideas in business-friendly and user-friendly language
· Highly self-motivated, self-directed, and excellent attention to detail
· Ability to effectively prioritise and execute tasks in a high-pressure environment
· Extensive experience working in a team-oriented, collaborative environment
· Flexible approach, ability to think and adapt quickly


	TERMS OF EMPLOYMENT & BENEFITS

	
· 30 days holiday, plus 5 days Christmas leave (discretionary), plus bank holidays.  
· Hours of work are 08:00 – 17:00, full-time. Expectation to support school events as required. The Trust supports flexible working and will consider requests for other working arrangements.  
· Private Medical Insurance
· Free school lunch onsite during term time
· Interest free travel and computer purchase loans 
· Cycle to work scheme
· Employee assistance programme
· Stakeholder Pension Scheme with generous employer contribution levels (6% during probation with the option to increase to 13.5% after six months).
· Employee rewards hub providing discounts for shops, cinemas and gym membership and wellbeing hub


	COMMITMENT TO DIVERSITY

	
Whilst all applications are judged on merit only, FHS champions diversity and inclusion in the workplace and strongly encourages applications from under-represented groups.


	SAFEGUARDING 

	
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  Statutory checks including an enhanced, satisfactory DBS and references will be a requirement for this role.  This role is classed as regulated activity with children as it involves working within the school on a day-to-day basis with regular and frequent opportunity for contact with children and is exempt from the Rehabilitation of Offenders Act, 1974. 

All posts at Francis Holland Schools require an Enhanced Disclosure and Barring Service (DBS) check as part of the recruitment and vetting process.  References will be taken prior to any offer of employment being made.

Applicants will be required to bring their passport and proof of address to interview for identification purposes. 


	HOW TO APPLY

	
Please download an application form from our website: https://www.francisholland.org.uk/vacancies/

Please send your completed application form and covering letter to Cheryl Jarman, Director of HR at jobs@fhst.org.uk by 9am on Wednesday 1st February 2023.  We reserve the right to interview and close the vacancy prior to this date, therefore early applications are encouraged. Please outline how you feel you meet the criteria in the person specification using specific examples, either within your application, or in a separate letter.  The recruitment process will be in two stages and will include formal and scenario-based questions. 
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