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WELCOME - CEO of the Trust 




[image: ]Dear Candidate

Firstly, thank you for considering joining one of the Academies within the Fairfax Multi-Academy Trust (FMAT).

Fairfax Multi-Academy Trust was established in 2014 and is grounded in the values, established over 60 years ago, of the founding MAT School – Fairfax.

I joined Fairfax in 2007, and like you, had a choice about where to work.  I came to Fairfax because I believed in its values: tradition; excellence; ambition; dedication; integrity.  Gordon Philpott, the founding Head Teacher of Fairfax, was passionate about social mobility. He believed that all of his pupils, many of whom would be considered disadvantaged today, deserved nothing less than excellence.  I knew there was no better school to join if I wanted to make a difference.  It is the very same inspiration that continues to drive our teachers, leaders, governors and support staff across the Trust today.  We are looking for individuals who share our drive and ambition to make a difference to the lives of our pupils.

I do hope you find this pack informative, and I look forward to hearing from the Head of Academy about your application. You will be joining an organisation that can offer you many opportunities to progress and make a difference!

Yours   sincerely

[image: ]

  Mr. Chris Stevens
  Interim CEO | Fairfax Multi-Academy Trust


WELCOME – Head of the Academy


Dear Candidate,
[image: ]Thank you for your interest in Erdington Academy. Erdington Academy is a comprehensive school that has a rich history, is rooted in the community it serves and has an ambition to become one of the leading schools in the West Midlands, indeed the country.

At Erdington Academy, we are committed to high standards of presentation, behaviour and achievement. A calm, purposeful environment is the key to successful learning and achievement.  We are unashamedly ambitious. Our curriculum has an academic focus and we have close links with local universities, colleges and businesses.

The school is a tolerant community that welcomes all and celebrates diversity. We believe that every child can achieve their potential and we work hard to ensure that all our students will strive to be the best they can be. 

It is an exciting time for the Academy within the Fairfax Multi Academy Trust.  Erdington Academy is a dynamic and rewarding place to work; you really can make a difference.

  Yours sincerely


Simon Mallett
Head of Academy
CONTEXT - Our school



Our vision is clear, consistent and simple to understand. We expect excellence from our students and in return we aim to give them a challenging and enjoyable learning experience.

Dedication

We are relentless in making a life changing difference for our students because we care about young people.
[image: ]
Excellence 

We know that excellent outcomes are a result of excellent habits.

Ambition

We all set challenging goals and expect everyone to go the ‘extra mile’ to achieve their best.

Integrity

We are truthful, sincere and open: we say what we mean and we always act with honesty and openness.


Teaching and Learning at Erdington Academy

Our dedicated teachers go the ‘extra mile’ because we are relentless in making a life-changing difference for our students. Teaching at Erdington Academy aims to secure deep learning and high-quality student outcomes in an atmosphere of discipline, courtesy and respect. Routines and structures are integral because we know that excellent outcomes are the result of excellent habits. Accurate assessment and quality feedback are also important and we set challenging goals and support students to achieve them. 

CPD is strong and our teaching staff is dedicated to always enhancing practice through development and coaching to provide excellence for our students.

“Learning is the main business of the school” – Ofsted (June 2015)

Facilities

Erdington Academy is blessed with a wide range of facilities to support the learning of our children. Our staff take great pride in their classrooms ensuring the learning environment is stimulating and reflects the standards of work we expect. 

Curriculum

We are proud of our broad and balanced curriculum that aims to equip every child with the knowledge and skills to make a positive step in the world. We place great emphasis on acquiring and mastering core skills in English and Mathematics to raise standards. We ensure that all students have the opportunity to try the full range of subjects to enjoy new experiences and we also have an extensive extra-curricular programme.


For a breakdown of historic school results and our latest Ofsted reports visit www.erdingtonacademy.bham.sch.uk 



SUBJECT – Advert 	



This is an exciting time in the life of Erdington Academy.  From September 2016, we officially became an academy within the Fairfax Multi Academy Trust, which includes three secondary schools.  This further enables the academy to share and develop practice as part of a wider group of academies and partners.
We are looking for enthusiastic and hardworking staff to join us on our journey to outstanding.   
Job Title:		Premises Assistant 
Required:          	As soon as possible
Contract:	     	Permanent
Salary:	  		Scale 2, Point 5-8 (£18,795-19,945)
Hours:	   	            	37 hours per week, all year round (shift work)
			

To assist with the management of the overall provision of custodial, janitorial and cleaning services at the school and to assist with the repairs and maintenance of the school site.  In addition, to work with the Leisure Centre Manager to facilitate the opening and closing of the building for before and after school activities/functions.  The role will include lone working, opening and closing the building and responsibility for ensuring Health and Safety procedures are adhered to, whilst monitoring cleaning duties and customer care.

There will also be a requirement for further training e.g. Fire Marshall and First Aid.

We are therefore looking for a responsible and committed member of staff who is enthusiastic, self-motivated and flexible, with the ability to remain calm under pressure. 

Applicants will need to demonstrate excellent communication and organisational skills and the ability to multi task.

This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.
Erdington Academy is committed to the safeguarding and welfare of children and young people and expects all staff and volunteers to share this commitment.  The successful candidate will therefore be required to undertake an Enhanced Disclosure via the Disclosure and Barring Service (DBS) as well as providing evidence of qualifications.

To apply, please complete the online application form on www.tes.com

To arrange a visit, please contact 0121 373 1080.


Closing date: 10am Monday 27 January 2020.
 









SUBJECT – Premises Assistant	 Job Description	



    
	Post Title
	Premises Assistant

	Salary Range
	Scale 2

	Accountable to
	Premises Manager

	Leading & Managing
	

	Working Time
	Full Time

	Liaising with
	[bookmark: _GoBack]Premises Manager, Leadership Team, Heads of Key Stage, Faculty Leader, Student Support and relevant staff with cross-college responsibility, relevant non-teaching support staff and parents/carers.

	Purpose
	1. To assist with the management of the overall provision of custodial, janitorial and cleaning services at the school. 
1. To assist with the management of the repairs and maintenance of the school site. 




	Duties and Responsibilities 

	1. Be responsible for the efficient and effective running of the site
1. Carry out grounds maintenance task as delegated
1. To assist with the management of building projects within agreed tolerances as set by the Governing Body and the Headteacher and in consultation with the Bursar, i.e. obtaining quotations, determining timing of work and costs within the parameters of the School Improvement Plan
1. Responsible for the security of the site and checks of the building outside school hours, including the operation of security alarms and to respond as the first point of contact for out of hours calls
1. To be responsible for ensuring that the building is open at the commencement of the morning shift and that it has been secured at the end of the evening shift including, where required, the allocation and receipt of keys to the contractor’s representative and liaison with cleaning contractors and the bursar to ensure access to appropriate cleaning areas
1. To ensure the building has been checked for vandalism and break-ins when opened at the commencement of the morning shift
1. Carry out checks of the cleaning contractors work to ensure that appropriate standards have been met
1. Where applicable in consultation with the Premises Manager to initiate Variation Orders of a temporary or permanent nature to the contractor to deal with changed cleaning requirements
1. To be involved in the appointment of Shift Assistants where appropriate, including implementing on-site training in line with agreed methods and equipment and ensuring, where appropriate, that adequate staffing arrangements are in operation when the building is open
1. To supervise Shift Assistants where appropriate and allocate their work and ensure that work is completed in accordance with the specification.
1. Ensure that the appropriate materials and equipment on the site are available and ensuring the equipment receives correct repair and maintenance
1. To be responsible for repairs and general maintenance and ensure that they are carried out within the delegated budget. Ensure that areas requiring repair are not a source of danger to the occupants or affect the security of the building with due observance of Health and Safety at Work requirements
1. Carry out general porterage duties for the establishment, within health and safety guidelines
1. Ensure all outside steps, play grounds and approaches are kept in a clean condition and all waste paper receptacles are emptied daily
1. Ensure toilets are adequately stocked with toilet requisites
1. Regular checks to ensure fire alarms and all firefighting equipment are in working order
1. Make main pathways safe after snow/frost by cleaning/salting as appropriate
1. Undertake individually defined cleaning duties as set out in the Work Studied Specification, where applicable
1. To liaise with users of the building as appropriate to facilitate additional or non-standard usage of the building, outside usual educational hours (e.g. governing body, teaching staff, hirers, centre managers of recreation and community services department and contractor’s representatives)
1. Changing light bulbs, fluorescent tubes and ensuring clocks are maintained, that are within a working height of 11 feet.
1. Keep drain grids clean and free from debris and other litter on a daily basis
1. Operation of heating plant, as required and reporting any obvious deficiencies in the heating system as a matter of urgency
1. Ensure that all work carried out by themselves or those they supervise as set out in this job description, is completed with due observance to appropriate Health and Safety at Work requirements
1. To facilitate use of the site for polling purposes, for which extra payment for additional duties may be claimed
1. Carry out minor repairs and maintenance to the buildings/grounds, which are within the post holder’s capability. This excludes major building works
1. Where appropriate, to avoid the risks of water contamination, to ensure that all hot and cold water outlets are turned on after every holiday period where the premises have been substantially unused for one week or more.
1. To be responsible for the collection of litter from grassed and landscaped areas






	Other Specific Responsibilities

	1. To play a full part in the life of the School community, to support its distinctive mission, ethos and policies and to encourage and ensure staff and students to follow this example.
1. To continue personal professional development as agreed.
1. To engage actively in the performance review process.
1. To comply with the School’s Health and Safety policy and undertake risk assessments as appropriate.
1. Any other duties as commensurate within the grade in order to ensure the smooth running of the school.




	Behaviour and Safety Responsibilities

	1. Plan own work to ensure the meeting of defined objectives
1. Carry out delegated HANDSAM tasks
1. To liaise with the Premises Manager regularly regarding issues of Health and Safety, ongoing repairs and maintenance and building projects
1. Responsible for promoting and safeguarding the welfare of children and young people the post holder may come into contact with
1. Ensures all tasks are carried out with due regard to Health and Safety
1. Undertakes appropriate professional development including adhering to the principle of performance management
1. Adheres to the ethos of the school




























SUBJECT – Premises Assistant	Person Specification	










	Post Title
	Premises Assistant 

	Salary Range
	Scale 2



	CRITERIA
	0. [bookmark: _Toc226863977][bookmark: _Toc226864226][bookmark: _Toc230418133][bookmark: _Toc230418401]ESSENTIAL
	PREFERABLE

	EXPERIENCE
(Relevant work and other experience)

	· Experience in caretaking and cleaning work.  

· Knowledge of maintenance and cleaning techniques. 

· Organisation of work. 

· Organisation and control of staff (where appropriate).
	· Experience of working in a school setting




	SKILLS AND ABILITIES
(Eg Written communication skills, dealing with the public)
	· Self-reliant. Able to motivate self and staff. 

· Able to communicate with other members of staff.

· Flexible approach/ attitude.

· Able to deal with emergency situations.

· Able to accept instructions from Head of Academy or Premises Manager as appropriate.
	





	TRAINING

	· Willing to undertake job related training


	

	EDUCATION/
[bookmark: _Toc226863978][bookmark: _Toc226864227][bookmark: _Toc230418134][bookmark: _Toc230418402]QUALIFICATIONS
NB  Full regard must be paid to overseas qualifications
	· Good standard of education
	· A* - C in GCSE English or equivalent

	OTHER
	· DBS Check

· Commitment to the safeguarding and welfare of children and young people

· Available for duty as necessary during opening hours of establishment.

· An ability to fulfil all spoken aspects of the role with confidence through the medium of English
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10 WAYS FAIRFAX MULTI-ACADEMY TRUST 
PROMOTE A GOOD WORK-LIFE BALANCE 



 
 
 
The wellbeing of our staff is paramount to the success of Fairfax Multi-Academy 
Trust, and we very much strive to achieve a healthy work-life balance amongst 
our colleagues. Community spirit is at the heart of the Trust and school-to-
school support is key to the wellbeing of all employees, regardless of post or 
career stage.  
 



 
• No pressure to ‘put on a show’ in lessons.  A culture of coaching and 



development is reinforced through no lesson grades.	 
 



• Comprehensive support package for NQTs, and a development 
package for NQTs + 1. 



 
• No requirement to work late and emailing after 7pm is strongly 



discouraged. 
 



• Centralised behaviour detentions including lates. 
 



• Everyone has the highest expectations and there is a clear system of 
sanctions to support staff in managing behaviour. 
 



• Open door policy to access Senior Leadership support, i.e. accessible 
and approachable SLT. 
 



• Flexible working is supported wherever possible. 
 



• Collaborative planning and co-creation of resources is encouraged, 
and staff are given regular dedicated faculty time and opportunities to 
network across Trust academies. 
 



• A supportive Special Leave Policy. 
 



• Effective administrative team to support teachers including 
Reprographics, ICT Support and data analysis completed centrally.  
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