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VLE and Website Development Technician: Person Specification
[bookmark: _GoBack]Reviewed: January 2018
Salary
[In accordance with the school’s support staff structure and/or any local agreement that are in place].
KNOWLEDGE/SKILLS 

· Ability to manage and edit a VLE 

· Ability to manage and edit website preferably in Wordpress 

· Ability to read and edit HTML and CSS 

· Ability to focus on detail and accuracy when undertaking tasks. 

· Ability to develop new skills and make use  of unfamiliar software programmes 

· Good  organisational and planning skills including the ability to be flexible in order to achieve targets. 

· Ability to work to deadlines. 

· Ability to form good working relationships with colleagues and external bodies. 

· Good communication skills.

· Awareness of principles behind Data Protection

· Good photo and video editing skills


EXPERIENCE/QUALIFICATIONS 

· Qualified to Degree level or equivalent in a related technology subject or have relevant demonstrable experience 

· Experience of training or developing  others

· Experience of developing digital materials in alternative formats including for use within the VLE 

· Experienced in the management of a VLE platform 

· Experience of data migration to and from VLEs 

· Experienced in the management of a Wordpress Website or equivalent




PERSONAL QUALITIES 

· Ability to build and maintain effective working relationships 

· Ability to maintain appropriate confidentiality 

· To show excellent attention to detail 

· To be enthusiastic, innovative and forward-looking. 

· Ability to work courteously and effectively with adolescents and adults.

· Ability to work calmly, carefully and quickly under pressure.

· Desire to enhance and develop skills and knowledge through CPD

· Commitment to the highest standards of child protection and safeguarding.

· Recognition of the importance of personal responsibility for health and safety.

· Commitment to the school’s ethos, aims and its whole community
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