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Mossley Hollins High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
	Job Description – Teaching Assistant (Identified Pupil)


	

	Post -


Teaching Assistant (Identified Pupil)
Scale -


Grade E (Point 11 - 16)
Hours -


27 hours per week (term-time only)


	

	Main Purpose of the Job 

To be attached to the Learning Support Faculty and work under the direction of the SENCo to provide assistance to teachers and support to a pupil who has been identified as having targeted needs.



	

	Summary of Responsibilities and Personal Duties

· To provide in-class support for an identified pupil according to the requirements of his/her Education Healthcare Plan and/or specific needs. (ASD, ADHD, pragmatic language difficulty).
· To support other identified pupils in the absence of your priority pupil.

· To provide resources for pupils where appropriate, to enable them to gain full access to the curriculum.

· To liaise with subject teachers where appropriate, to enable quality support to take place.

· To liaise with the SENCo, who is responsible for the EHCPs of pupils receiving in-class support.

· To provide verbal or written information regarding pupils with such needs to the Learning Support Faculty, then liaise with parents.
· To attend review meetings of pupils as and when necessary.

· To assist in the general administrative duties of the Learning Support Faculty.

· To take responsibility for display in an agreed area.

· To mark work as necessary and where appropriate.

· To support parents and pupils during The Academic Review.

· To provide amanuensis support at exam periods.

· To invigilate examinations if necessary.

· To help to run the school reparation sanction.

· To support trips where necessary.

· Undertake to contribute to one specific co-curricular activity/elective as part of the main duties of a teacher or member of support staff at our school, at the discretion of the Headteacher.



	

	Health and Safety

The person appointed must at all times work within the requirement of the Health and Safety at Work Act 1974, current Health and Safety legislation and the School’s and LEA’s policies and procedures.



	

	The job description may be reviewed at the end of each academic year or earlier if necessary.  In addition, it may be amended at any time in consultation with the post holder.  The post holder will be expected to participate in the School’s appraisal programme for support staff and to participate in appropriate staff training and development activities.
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