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JOB DESCRIPTION

Job Title:		Learning Support Assistant (Physical Education)	 
Department:	  	Education	 
Reports to:  		Tutor / Teacher
Direct Reports:  	N/A 
Location:		Lingfield	 
Hours of Work:	Monday to Friday, Term-Time Only, 37 hours a week, 39 weeks a year
 
	Company Information

	
Young Epilepsy is the only UK charity dedicated to creating better lives for children and young people with epilepsy and related conditions and is based on a beautiful campus in Lingfield, Surrey, providing world class services.


	Job Purpose:  

	
To assist the PE Tutor / Teacher in delivering the PE curriculum and contribute to the provision of a learning environment, which maximises individual learning opportunities and outcomes and ensures that educational objectives are met.


	Key Responsibilities: 

	  Overall Responsibilities
· Under the direction of the PE Tutor / Teacher, be an effective member of a trans-disciplinary team which will enable access to the curriculum and realise the potential of all learners.
· To assist with the implementation of strategies that maximize the achievement of learning outcomes for all learners
· To create in conjunction with other members of staff a caring, safe and inspiring learning environment in which growth and independence are fostered by the maintenance of a supportive and positive role.
· To ensure that the learning environment is prepared appropriately for each session.
· Assist the PE Tutor / Teacher in the moderation, tracking and recording the achievement of students learning targets and objectives.
· To ensure the implementation of lesson plans, whether or not the Tutor / Teacher is present.
· To take responsibility for the planning and co-ordination of on-site and off-site activities as requested by the Tutor / Teacher.
Overall Responsibilities
The Learning Support Assistant may be required to carry out some or all of the following duties in addition to the above.
· To follow and act upon Behaviour Management guidelines, advice and programmes in line with the philosophy of positive reinforcement and the Behaviour Management policy at Young Epilepsy.
· To provide the learners with encouragement, reassurance and comfort, and when necessary to help in the management of those students who may be aggressive, distressed or disruptive, in accordance with skills and training.
· To support at all times the long term aim for learner independence but to nonetheless assist, when appropriate, with the physical and personal care of the learners.
· To lead and participate in various recreational, educational and social activities and to accompany learners either to other areas of the site or off site for scheduled meetings or activities.
· To supervise learners during break times.
· To provide clear information to specified staff members during allocated ‘handover’ periods regarding learners` behaviour and development.
· To attend meetings on learner matters as required and complete any relevant paperwork for these meetings.
· To undertake the role learning support assistant for a specified number of learners, with special responsibility to ensure a consistency of the support provided and to identify any issues concerning development.
· To complete identified training and development activities.
· To provide temporary, short term cover for the Tutor / Teacher if required.
· To liaise with parents as required and directed in accordance with Young Epilepsy policy and procedures.
· LSAs may be required to work in any area of the education department or to transfer between areas as requested by the Line Manager
Managerial and Supervisory
· To support the staff team in administration of assessment of learning including baseline, formative and summative assessments.
· To lead the class team of Student Support Workers in promoting and recording learner progress, 
· To support learners, and the staff team, in educational activities not facilitated by the Tutor / Teacher (line manager). 
· To oversee, with the Tutor / Teacher, and offer guidance and direction to work experience students, staff and volunteers
· To assist the Tutor / Teacher in ensuring the staff team have up to date training records and support staff in the acquisition of required expertise.
· To support the Tutor / Teacher with feedback on student support worker performance
Health and Safety
· To ensure that all relevant information relating to the learners (e.g. concerning behaviour, personal development, medical incidents etc.) is relayed to appropriate staff members and recorded in accordance with Young Epilepsy policy and procedures.
· To be familiar with, and able to implement college policies and procedures in particular fire evacuation, behaviour management, safeguarding, equal opportunities and accident/injury reporting.
· To attend and pass the Young Epilepsy medication course and consequently apply this knowledge and administer medication when required to the learners.
· To undertake any activities as may be required to ensure the safe and effective running of any assigned working area in compliance with Health & Safety regulations.
General 
Ensure all duties are carried out in accordance with health and safety regulations as given by the Young Epilepsy health and safety policy and procedures.                        
This job description is not exhaustive and the post holder may be required to undertake other reasonable and appropriate tasks.              
Young Epilepsy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

	Values: 

	All employees are expected to demonstrate the values of the organisation.

· Focus on Children and Young People
· Accountability
· Honesty
· Passion
· Belief in People
· Innovative and Creative























		PERSON SPECIFICATION 
Job Title:		 Learning Support Assistant
Department:		 Education
	Key Criteria
	Essential 
	Desirable

	Education
 
	Literacy and Numeracy Level 2 (or equivalent)
	

	Professional Qualifications
	CACHE 3 or equivalent, working towards, or prepared to work towards or Level 3 Teaching Assistants (or working towards) 
	A1 Assessor Award


	Experience Required
	Experience of working in educational environment 

	Previous experience in a Learning Support Assistant or Teaching Assistant role 

Experience of working with young people who have complex and multiple learning disabilities and challenging behaviour 

	Skills, Knowledge and Aptitude 

	To be able to provide and ensure the consistency of care and support to the learner group.

Ability to run learning activities for a small group of students

Ability to lead a small team

To have proven experience of promoting learning, assessing learning and recording learner progress and achievement.

Ability to assist the Tutor / Teacher in delivering the curriculum

Ability to communicate effectively both verbally and in writing

Good organisational and time management skills

Ability to prioritise and respond to differing demands as required

Proven IT skills 

Evidence of attending and implementing workplace training and proactively developing skills 
	Leadership and supervisory skills

Interest and skills in an enrichment activity (e.g. sport, music, art or dance) 

Knowledge of specialist areas such as Autism, Epilepsy, PMLD, vocational/employability and Challenging Behaviour   


	Personal Qualities

	Sensitivity, integrity, adaptability and flexibility.

Willingness to undertake training and continual professional development

Highly reliable and committed to providing a high level of support and care
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