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Finance Manager


Job Purpose
The Academies Finance Manager will be a key member of the central ﬁnance team of the Trust.

[bookmark: _GoBack]They will be responsible for managing the ﬁnances of a number of academies, working closely with each Principal to ensure the ﬁnances of each academy are eﬀicient and eﬀective, and represent value for money.  They will work closely with the Chief Finance & Operations Officer, Senior Finance Managers and the Principals of each Academy they manage.  The role will entail the management, oversight and support of the ﬁnances of the allocated academies.  The Principal of each academy will be responsible for their budget and spending with the Finance Manager providing advice, support and guidance to the Principal as required.  The role is centered on supporting the budget making process, monitoring the budgets throughout the year and providing financial forecasts, analysis and recommendations.  

You will maintain close contact with the Principal and the business manager of each academy, which will involve visits to the academy as required and a regular monthly meeting with the principal of each academy.

Each Academy Finance Manager has a wider Trust role dependent on their interest and experience, this role could range from assisting with the opening/transfer of new schools, procurement, etc.

[bookmark: _heading=h.gjdgxs]Working hours: The post holder will work the hours required to meet the demands of the post.  This will include working time that is subject to the direct management of the Trust (generally 36 hours per week, Monday to Friday) and also working time that is not directly managed by the Trust but nevertheless necessary for the fulfilment of the professional duties and responsibilities associated with the role.  There will be fluctuations with this work, with peak demands during school term time. 

Annual  Leave: The full-time rate of annual leave entitlement is 25 days per year rising to 30 days per year for employees with 5 or more years of continuous employment with the Trust.  In addition, paid time off is provided for bank and public holidays normally observed in England and Wales.

[bookmark: _heading=h.30j0zll]Salary:  PO4-5 depending on experience (£47,532 to £53,607, pay award pending)

Pension:  On appointment, the post holder will be enrolled into the Local Government Pension Scheme, subject to its terms and conditions. 

Location:  Work will be undertaken mainly from the Trust’s head office that is located near Heathrow Airport and provides an excellent working environment with the benefit of free parking.  While increasing numbers of meetings are undertaken using the Trust’s preferred virtual meeting platform (Google Meet) there are occasions when it is necessary to travel to be in attendance on site at an academy.  This is generally possible either through use of own vehicle or through using public transport (for which expenses are payable based on a mileage rate set by the Trust or fares paid, as appropriate).

Terms and conditions of employment:
The job description should be read in conjunction with the contract of employment that shall set out the key terms and conditions of appointment.

Duties and responsibilities:
Main duties and responsibilities are indicated below. Other duties of an appropriate level and nature may also be required, as directed by the Chief Finance Operations Officer / Senior Finance Managers.

Operational:

· To prepare an annual budget for assigned academies collaborating with the Principal, Chief Finance & Operations Officer and Senior Finance Managers to create realistic, strategic, and effective financial plans

· Production of timely and accurate monthly management accounts and related analysis for assigned academies, highlighting variances and potential budgetary concerns 

· To monitor and manage budgets throughout the year, advising on efficiencies and applying an appropriate level of scrutiny and challenge

· Ensure that the budget software is kept up to date with budget changes, staffing data and payroll reconciliations to enable accurate production of forecasts

· To advise academy staff in relation to monthly payroll

· To provide training and support to academy staff in relation to budgeting software and to ensure timely updating of changes

· To work with academy staff to ensure adequate payroll controls, and to be responsible for accurate and timely posting of payroll journals

· To liaise in a professional manner with stakeholders and external providers

· To work with and advise the central finance administration team

· To assist the Aspirations Chief Finance & Operations Officer/ Senior Finance Manager in compilation of the statutory accounts and external audit

· To undertake any additional responsibilities that may be required by the Chief Finance & Operations Officer commensurate with the grade and nature of the post

· To ensure that that the financial regulations of the Department for Education and the Aspirations Academies Trust are observed at all times

· To advise on value for money in all aspects of the operation of the academy

· To promote anti-discriminatory practice and ensure that equal opportunities policies and procedures are fully integrated into the work of the Trust

· To understand and commit to the vision, values and objectives of the Aspirations Academies Trust

General:

· As a key professional within the organisation, support and promote the Trust’s ethos and its objectives, policies and procedures.

· Keep up to date with developments and changes in legislation and guidance, and communicate appropriate information to colleagues as appropriate.

· Uphold the Trust’s policy in respect of child protection and safeguarding matters.




Person Specification:  Finance Manager (April 2025)
Assessed at application stage (A)	Assessed by the recruitment process (R)

	                                              Criteria                                                                     
	Essential
	Desirable

	Qualiﬁcations and Education
	
	

	 GCSE English and Maths grades A-C or equivalent
	A
	

	 Hold a professional qualiﬁcation in accountancy, such as ACCA, ACA, CIMA    or equivalent (minimum AAT level 4) 
	A
	

	 Educated to Degree level.
	
	A

	 To have evidence of continued professional development.
	AR
	

	Experience
	
	

	Signiﬁcant experience of managing or supervising within a finance function
	AR
	

	Worked within a similar capacity within education or similar establishment
	A
	

	Proficiency in developing budgets 
	AR
	

	Proficiency in producing management accounts
	AR
	

	Proficiency in budget monitoring and variance analysis
	AR
	

	Skills and Abilities
	
	

	Ability to work under pressure and to tight deadlines with the minimum of supervision.
	R
	

	Excellent written and verbal communication skills.
	R
	

	The ability to communicate complex information, such as ﬁnance reports, clearly and concisely to a range of audiences in a way that can be clearly understood.
	R
	

	The ability to produce eﬀective reports, forecast expenditure, and demonstrating expense to budget year to date.
	R
	

	Excellent IT skills relating speciﬁcally to Excel and ﬁnancial systems.
	R
	

	Knowledge
	
	

	Signiﬁcant level of knowledge on accounting procedures and requirements.
	AR
	

	Knowledge of public ﬁnances, and funding streams for schools/academies.
	
	AR

	Knowledge of legislation regarding health and safety, premises and HR
	
	AR

	Experience of SAGE (Intacct) and IMP Planner
	
	R


Special Requirements

Due to the nature of this post, appointment will be subject to the submission of an enhanced Disclosure and Barring Service (DBS) certificate prior to taking up appointment.

Furthermore, in the application process, applicants will be asked if they have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 by SI 2013 1198).  Applicants responding “yes” to this question are expected to submit relevant written details.

Disclosure of a criminal background does not necessarily prevent employment – consideration will be given to a range of relevant factors, including the nature of the offence(s) and when they occurred.  

Please note that where an appointee subject to the above requirement is subsequently found to have failed to disclose any required details, this may lead to the offer of appointment being withdrawn or, where the employment has already commenced, to the employment being terminated.
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