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The School is situated in a delightful, 
highly desirable area of Hampshire in 
the South Downs National Park bordering 
Surrey and West Sussex and very 
close to the South Coast with all the 
amenities that provides and in very easy 
commuting distance of London.  Hosted 
across two campus sites enabling the 
Junior School and Nursery pupils to 
flourish in their own beautiful grounds in 
Liphook, whilst maintaining close links to 
the Senior School and Sixth Form located 
in nearby Petersfield. Both sites offer on-
site playing fields and unrivalled facilities, 
providing the comfort and opportunities 
of an open, healthy environment. 

Churcher’s College seeks to give the 
widest range of experiences and 
the opportunity to be the best. The 
school has received independent 
acknowledgement for its academic 
success, creative arts, performing arts, 
adventurous activities and sporting 
achievements. Churcher’s is an inclusive 
school where parents, children, staff 
and friends all contribute to the rich and 
broad education provided.

Churcher’s College is a fully co-
educational school with a Christian 
ethos, providing a delightfully friendly 
and supportive atmosphere where 

staff and pupils have every opportunity 
to fulfil their potential and to achieve 
their aspirations, both academically 
and otherwise. The School is lively, 
creative and caring; it is a happy 
place with a strong family atmosphere 
where independent minds, a sense 
of adventure and spirituality, social 
responsibility and moral values are 
encouraged.

Petersfield is an idyllic market town 
on the edge of a National park and on 
the main line to London. The school 
and pupils are very actively involved in 
the town and community service both 
locally and further afield. The School’s 
Charity Committee raises sizeable sums 
of money each year for national and 
international appeals and the CCF and 
music especially are very significant 
contributors to town events.

The Churcher’s Family
We aim to nurture children into 
educated, informed, socially responsible 
and respectful citizens ready to succeed 
in life. We provide an excellent education 
for all pupils based upon traditional 
values and academic standards, 
personal discipline and the development 
of self-confidence. This is accomplished 

Churcher’s College is an Independent co-educational day school 
offering Nursery, Junior, Senior and Sixth Form education. With 950 
pupils in the Senior School and 250 pupils in the Junior School  
(including the Nursery) of approximately equal numbers of boys 
and girls. Churcher’s College enjoys recognition as one of the most 
accomplished independent, co-educational day schools in the country.

About 
Churcher’s College

within a caring environment and a 
positive balance between academic 
studies and enterprise and adventure 
outside the classroom.

Friendship, among pupils, staff, and 
between these two groups, is at the 
heart of the special atmosphere at 
Churcher’s College. Relationships are 
relaxed and informal but are also based 
on mutual respect. Diversity of intake 
is an equally important factor in the 
School’s character, with 160 pupils joining 
this year from more than 100 different 
schools, including a mixture of state 
primaries and Independent prep schools.

The School prides itself on its strong 
pastoral provision, with the house system 
providing pupils with a secure source of 
support and guidance in every aspect 
of life. Every pupil joins a co-educational 
pastoral house. Each house is run by 
a Head of House and a team of tutors 
who take a close interest in pupils’ 
academic and social development. 
In each house, pupils organise and 
participate in a range of activities and 
events throughout the year. There are 
five houses at the Senior and four at the 
Junior School.
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Academic Life
Churcher’s College is proud of its 
academic reputation and long-
standing tradition of exam success. 
The curriculum is broad, balanced 
and contemporary throughout the 
School and in addition to the usual 
core subjects it covers important areas 
such as current affairs, study skills, 
mindfulness, critical thinking, money 
management and global issues. The 
timetable offers a great deal of flexibility.

Churcher’s College is academically 
strong (2019 A Levels: 86% A* to B grades, 
63% A* and A grades. 2019 GCSEs: 99 % 
grades 9 to 4, 71% grades 9 to 7. 2020 A 
Levels: 94% A* to B grades, 71% A* and 
A grades. 2020 GCSEs: 100% grades 9 
to 4, 85% grades 9 to 7) and has been 
recognised as a ‘Top 100 Independent 
School’ by A Level results and winner 
of the ‘A Level Award for the South of 
England 2017’ at the British Education 
Awards.

Extra-Curricular
Beyond the classroom we offer a 
vibrant and extensive extra-curricular 
programme. With over 35 sports teams 
representing the school each term 
and whole seasons unbeaten, sport 

has strength in numbers and ability. 
Music and drama flourish with many 
pupils taking music lessons, numerous 
accomplished ensembles, and regular 
highly reviewed and varied student 
drama productions ranging from A 
Christmas Carol to Miss Saigon. Getting 
outdoors with our adventure programme 
is very popular; CCF, Duke of Edinburgh, 
plus First and World Challenge 
expeditions offer exciting opportunities to 
staff as well as pupils.

Pupils at Churcher’s College are 
encouraged to develop a strong spirit 
of adventure and the School curriculum 
incorporates numerous opportunities to 
take part in a range of extra-curricular 
activities in order to support this. 
Sport at Churcher’s College is viewed 
as an integral part of character 
development and helps build 
confidence, resilience and mental 
toughness. Rugby, hockey, football, 
basketball, cricket, athletics and tennis 
are offered to boys, whilst hockey, 
netball, cricket, athletics and tennis are 
offered to girls. Additionally, there is a 
thriving programme available beyond 
this, allowing pupils to represent the 
School in pursuits such as swimming, 
kayaking and equestrian sports.

Music also plays an important role in 
the life of the School, and the Music 
Department aims to develop in all pupils 
the skills, knowledge and understanding 
that will facilitate an active appreciation 
of music throughout life. School concerts 
range in style from informal evenings of 
chamber music to those involving the full 
orchestra, as well as jazz and rock events.

The performing arts provision is among 
Churcher’s College great strengths, and 
is so much a part of the School’s fabric 
that pupils often arrive for rehearsals 
straight off the AstroTurf or out of the 
classroom, ready to take up an entirely 
different challenge. With concerts or 
recitals most weeks, six or seven drama 
productions every year and a major 
dance showcase, there is plenty of 
opportunity and choice for everyone.

Churcher’s College adopts a positive 
approach to developing their adventure 
education curriculum, taking advantage 
of the 150-acre campus and surrounding 
area and offering activities such as 
camping, kayaking, climbing and 
orienteering to younger pupils. There are 
numerous opportunities to participate in 
expeditions, both home and abroad; the 
Brecon Beacons, Norway and China have 
all been recent destinations.
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The Bursar reports to the Headmaster 
and the Governing Body and has a key 
role in developing and delivering the 
School’s strategic vision. The Bursar has 
overall responsibility for the effective and 
efficient operation of all non-teaching 
functions at Churcher’s College. This 
includes leading and continuously 
improving all aspects of the approach to 
finance, operations and management. It 
is also expected that the Bursar will play 
an active and visible role in the life of the 
School. The Bursar will be a member of 
the School’s Senior Management Team 
(SMT).

Finance
The School’s finances are managed by 
the Bursar and the Head of Finance with 
professional support from members 
of the Bursary Team. The School had a 
turnover of £17.6 million in the 2018/19 
financial year.

This post presents an exciting opportunity to join a thriving, forward-
thinking school. As Bursar, the post-holder will have the opportunity to 
shape the direction of the School for the coming years, at a time when 
pupil numbers are flourishing and there is much promise for the future. 

The Bursar is responsible for financial 
and management accounts and reports 
regularly to the Headmaster and the 
Governing Body as well as preparation 
of interim and annual accounts and 
financial statements, preparing for audit, 
and reporting under  SORP, the Charities 
Statement of Recommended Practice.

The Bursar also oversees the finances  
of the Richard Churcher Foundation 
Bursary Scheme which provides 
assistance in cases where fees are 
beyond the means of a potential 
pupil’s parents or guardians. In such 
cases, it is the School’s policy to provide 
up to 100% bursaries, subject to a means 
tested process.

The Bursar acts as Company  
Secretary, providing all necessary 
direction and financial compliance of 
the trading subsidiary company of the 
School, Churcher’s College Enterprises 
Ltd (CCE Ltd). 

The role of the Bursar

Estates
The Estate and Facilities are managed 
by the Estates Bursar who reports to the 
Bursar. This includes the up-keep, repair 
and maintenance of existing facilities as 
well as more major refurbishment and 
development identified as part of the 
Strategic Development Plan. 

Catering is contracted out to SODEXO but 
the Bursar retains primary oversight of all 
aspects of the catering function.
The Bursar acts as Risk Assessment and 
Health and Safety co-ordinator for the 
school in respect to all premises and 
working practices within them.
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Human Resources
The Bursar has responsibility for the 
appointment and management of all 
non-teaching staff within the school. 
Human Resources are managed by the 
HR Officer who reports to the Bursar. 
This includes all employment law 
requirements, payroll and the review and 
development of all non-teaching staff.

Policies
With the assistance of the Compliance 
Support Officer and external professional 
input, the Bursar ensures compliance 
with all relevant legal, financial, 
insurance, data protection, health and 
safety, independent schools’ standards 
and property regulations.

Strategic Planning
• Membership of the Senior 

Management Team which comprises: 
Headmaster, Head of Churcher’s 
College Junior School, Deputy 

Head (Academic), Deputy Head 
(Pastoral), Deputy Head (Staff and 
Extra-Curricular), Director of Studies, 
Deputy Head (Junior School), Head 
of Sixth Form and Senior Teacher 
(Pastoral).

• Devise and implement strategy in 
conjunction with the Headmaster 
and Governing Body through the 
school development plan, the SMT 
meetings, away days and meetings 
of the Governing Body and its 
committees.

• Liaise regularly with the Chair of 
the Finance & General Purposes 
Committee and the Chairman.

Staff Leadership and 
Management
• Provide leadership to the functional 

heads of the Bursary support teams 
(Finance, Facilities, Human Resources 
and ICT).

• Manage the recruitment, 
performance management 
(appraisal) and development of the 
wider support staff.

• Embed an ethos of service excellence 
in pursuit of the school’s aims.

• Ensure that all team members 
are supported and challenged to 
deliver their remits to the highest 
professional standards.
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Financial Management
• Oversee the work of the Head of 

Finance and her team to ensure that 
there are robust systems of financial 
control, benchmarks and reporting.

• Prepare the School’s annual 
budget and monitor and control all 
departmental budgets.

• Oversee competitive tendering 
process for major contracts.

• With appropriate professional input, 
advise on general financial policy, 
investments, taxation, and the 
implications of charitable status.

• Advise the Trustees on loan funding 
options and on compliance with 
bank loan covenants.

• Liaise with the school bankers as 
necessary to maintain a good 
professional relationship.

• Liaise with the school auditors to 
ensure a smooth completion of the 
annual audit and completion of the 
group financial accounts.

• Oversee the provision of major 

services and suppliers to ensure best 
value, including periodic re-tendering 
and reappointment.

• Oversee the funding and awarding 
of means tested bursaries in 
accordance with the school policy.

Estates Management
• Oversee the work of the Estate’s 

Bursar to deliver high-quality 
maintenance, refurbishment and 
development of existing buildings, 
grounds, and facilities ensuring 
compliance with all statutory 
requirements.

• Oversee capital development 
and improvements including 
master planning, the design and 
specification for new buildings, and 
ensure the delivery of all capital 
projects to agreed time, cost and 
quality parameters.

• Liaise with local authorities over 
planning and transport issues to 
ensure the School is effectively 
represented. 

ICT
• Oversee the work of the Director 

of Digital Systems to ensure that 
the IT Systems meets educational 
and administrative needs in a high 
quality, reliable, secure, user friendly, 
cost effective and compliant manner.

• Oversee the operation of school 
secure data backup and DR strategy 
arrangements.

Catering 
• Liaise with the school’s external 

caterers to ensure the schools 
expectations are met with regards to 
all catering services.

• Manage the annual catering budget 
and set the level of charges for 
lunches to parents.

• Manage the process for reviewing 
and upgrading kitchen equipment 
and the kitchen infrastructure.
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Risk, Health & Safety 
Management
• Ensure compliance with all relevant 

aspects of Health and Safety 
including fire safety, site security, 
accident reporting, external review 
and risk assessment.

• Work with the Estates Bursar, Director 
of Digital Systems and other senior 
staff to practise and enhance critical 
incident planning procedures.

• Keep the school’s Risk Register, 
including mitigation strategies, 
updated.

Legal, Regulatory &  
School Inspection
• With appropriate professional 

input, ensure compliance with all 
relevant legal, financial, insurance, 
data protection, health and safety, 
independent schools’ standards and 
property regulations.

• Ensure compliance with other 
legislation and regulations including 
those associated with GDPR.

Commercial Development
• Work with the Headmaster to 

identify and develop meaningful 
and sustainable non-fee income 
streams that will help fund capital 
programmes, keep a downward 
pressure on fee increases, and  
finance means-tested Bursaries.

Clerk to the Governors
• Act as Clerk to the Board of 

Governors and Secretary to various 
sub-committees.

• Complete the procedures necessary 
at the appointment and resignation 
of Governors.

• Ensure timely filing of all relevant 
returns including to the Charity 
Commission and Companies House.

Churcher’s College  
Enterprises Ltd
• Provide all necessary support to 

Churcher’s College Enterprises Ltd 
(CCE Ltd), the trading subsidiary 
company of the School.

• Act as Company Secretary.

• Prepare and manage the budgetary 
process for CCE Ltd.

• Liaise with the company’s auditors to 
ensure a smooth completion of the 
annual audit.

Change Management
• The Bursar will play a central 

role in identifying, agreeing, 
communicating, implementing, 
and reviewing change to ensure 
the School operates successfully in 
accordance with its vision, aims and 
values.
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The successful candidate will:
• Have a proven track record of 

successful strategic financial 
management. 

• Experience of working at or near 
board level as a member of the 
senior leadership team, offering 
sound commercial and strategic 
advice and challenge. 

• Have strong financial and 
commercial acumen, and will be 
able to easily assimilate, analyse and 
interpret financial data. 

• Have a successful track record of 
leadership and management, and 
have first class communication and 
people management skills. 

• Demonstrate knowledge of property, 
health and safety and employment 
issues. 

• Possess a good understanding 
of legal issues, the handling of 
complaints and liaising with 
Government, regulatory authorities 
and professional advisors. 

• Combine intellectual capacity and 
practical skills. 

• Possess a professional accounting 
qualification ie ACA, ACCA or CIMA. 

• Be educated to degree level. 

Experience and qualities
• Possess the financial competence 

and sound judgment to ensure 
the financial sustainability of the 
School whilst also maintaining a 
broader perspective which enables 
the finance function to support the 
School’s educational and pastoral 
goals.  

• Have an interest in educational 
issues and enjoy promoting and 
representing the School. 

• Be a leader and a team player, 
a natural motivator, adaptable, 
innovative, diplomatic, articulate, 
enthusiastic, resilient, have energy 
and drive and be able to inspire 
confidence among governors, as well 
as teaching and support staff. 

The person 

• Have excellent interpersonal and 
communication skills, including the 
ability to relate well to people on 
all levels, to resolve conflicts in a 
sensitive manner and to encourage 
and motivate. 

• Have strong analytical and problem-
solving skills, combined with a 
proactive and positive approach to 
change management. 

• Be able to manage on a small and 
large scale. 

• Be committed to the safeguarding 
and wellbeing of children and young 
people.

Remuneration 

The remuneration offered will be 
attractive and designed to secure the 
very best candidate. Medical insurance 
and a school fee discount contribution 
will form part of the remuneration 
package.
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Letters of application, CVs and completed 
application forms should be submitted online 
to: HMPA@churcherscollege.com. 

  
If candidates prefer to send their application by 
mail, it should be addressed to: 

The Headmaster’s PA 
Churcher’s College 
Ramshill 
Petersfield 
Hampshire GU31 4AS 

 
• The closing date for applications: Monday 4 

January 2021. 

• Initial interviews will take place during  week 
commencing Monday 18 January 2021.  

• Shortlist interviews and briefing visits will 
take place during week commencing 
Monday 1 February 2021.  

• Final interviews will take place during week 
commencing Monday 8 February 2021.

How to apply 
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