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	Job description: Higher Level Teaching Assistant



School: Ruislip Gardens Primary School
Salary / grade: Scale 6 (Point 26-28)
Hours: 30 hours plus 5 training days
Responsible to: Headteacher, DHT, AHT, Phase Leader
Responsible for: TBC depending on the strengths and experience of the candidate
Main purpose

To perform a key role in supporting children’s learning in all its aspects. To complement the work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. Monitoring pupils and assessing, recording and reporting on pupil’s achievement, progress and development as agreed with the teacher. Planning, preparing and delivering learning activities for individuals/groups or whole classes as PPA cover or occasionally for short term absence cover. 
Duties and responsibilities

Support for Pupils:

· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils' learning.

· Supervision of pupils while carrying out pre-prepared work and work that has been set in accordance with school policies, including PPA cover.

· Establish productive working relationships with pupils, acting as a role model and setting high expectations at all times.

· Promote the inclusion and acceptance of all pupils within the classroom in line with the Equality Policy.

· Support pupils consistently while recognising and responding to their individual needs.

· Encourage pupils to interact and work cooperatively with others and engage all pupils in activities.

· Promote positive self-esteem and developing independence, employing strategies to recognise and reward achievement.

· Provide appropriate feedback to pupils in relation to progress and achievement.

· Provide support and assistance for children’s pastoral needs.
Support for Teachers:

· Within an agreed system of supervision and within a pre-determined lesson framework, teach whole classes.
· Within an agreed system of supervision, plan challenging teaching and learning activities for individuals and small groups to meet objectives and to evaluate and adjust lessons/work plans as appropriate.

· Organise and manage an appropriate learning environment and resources.

· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring activities against pre-determined learning objectives.

· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.

· Work within an established behaviour and anti-bullying policy to anticipate and manage behavior constructively, promoting self-control and independence.

· Administer and assess/mark tasks and tests

Production of lesson plans, activities etc as agreed with the teacher.

Support for the Curriculum:

· Deliver learning activities to pupils within agreed system of supervision, adjusting activities according to pupil responses/needs.

· Deliver local and national learning strategies e.g. literacy, numeracy, early years foundation stage and make effective use of opportunities provided by other learning activities to support the development of pupils' skills.

· Use ICT effectively to support learning activities and develop pupils' skills, competence and independence in its use.

· Select and prepare resources necessary to lead learning activities, taking account of pupils' interests and language and cultural backgrounds

· Advise on appropriate deployment and use of specialist aid/resources/equipment.
Support for the School:

· Comply with and assist with the implementation of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.

· Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting pupils.

Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others.

Additional Duties and responsibilities

· To support the school’s administrative team to ensure the effective management and acquisition of resources throughout the school.

· Play a full part in the life of the school community, to support its ethos and to encourage and ensure staff and pupils follow this example. 

· To lead on a specialist area: TBC depending on strengths and experience of the candidate.
· The opportunity to organise and run an extra-curricular activity for the children.
· Be prepared to work cross-phase as necessary

· Regularly undertake break and lunch-time duties

· To promote the safeguarding of children 
· To carry out the duties and responsibilities of the post, in accordance with the school’s Health and Safety Policy and relevant Health and Safety Guidance and Legislation.
· To undertake any other duties appropriate to the post that may reasonably be required from time to time
Notes

This job description is not your contract of employment, or any part of it. It has been prepared only for the purpose of school organisation and may change as your contract changes or as the organisation of the school has changed. This job description may be amended at any time in consultation with the postholder and will be reviewed annually.

Headteacher / line manager’s signature:
_______________________________________

Date: 





_______________________________________


Postholder’s signature:


_______________________________________

Date: 





_______________________________________
	Higher Level Teaching Assistant: Person Specification

	      Criteria
	                     Essential
	Desirable

	Qualifications and Experience
	· Meet HLTA standards or equivalent qualification or experience. 

· Hold relevant qualifications at a level equivalent to at least NQF Level 3. 

· Demonstrable levels of numeracy & literacy equivalent to GCSE (A-C) or NVQ Level 2 (or by test). 

· Training in relevant learning strategies e.g. literacy. 

· A minimum of two years’ experience of working with children as a Teaching Assistant or similar HLTA role. 

· Evidence of specialism in specific curriculum areas or areas of particular learning difficulty
	Experience of teaching early phonics

Experience of leading intervention groups of pupils


	Knowledge and Understanding
	· Knowledge of the requirements of the EYFS and National curriculum for Key Stage 1 and 2

· Understanding of behaviour management strategies. 


	Understanding of First Aid procedures 



	Skills and personal qualities
	· Effective oral and written communication skills. 

· Excellent interpersonal skills both in working relationship with young pupils and in forming effective professional relationships with a wide range of contacts. 

· Good organisational and time management skills. 

· Sound IT skills to support learning and maintain electronic information systems.
· Ability to adapt to changing circumstances and ideas
· High levels of commitment and enthusiasm
· A growth mindset; high expectations of self and others 
· A sense of humour


	


	



