Higher Level Teaching Assistant (HLTA)
Job Description & Person Specification
Primary SEMH / Alternative Provision
	Responsible to
	Primary Lead / Deputy Headteacher / Headteacher

	Grade
	HLTA – subject to local grading arrangements

	Location
	Primary Provision- The Pavilion Meadway Site

	Contract
	36 hours (term time only, until the end of the academic year 2026 to 2027)

	Salary Scale
	Barnet NJC Support Staff Pay Scale (Grade dependent on experience)

	Closing Date
	Open until filled 



About The Pavilion Study Centre
The Pavilion Study Centre is a multi-site Pupil Referral Unit and Alternative Provision setting in Barnet, dedicated to empowering young people to overcome barriers that prevent them from engaging in mainstream education. Operating as a vital stepping stone, we provide personalised, enriched learning pathways grounded in our core values of Honesty, Respect, Ambition, Empathy, and Responsibility. Supported by a dedicated, skilled team, we place vulnerable young people at the heart of everything we do, helping them build confidence, develop positive attitudes and secure successful futures.
Role Purpose
To provide high-quality teaching, learning and pastoral support for primary-aged pupils within our SEMH and Alternative Provision setting, enabling pupils to access learning, develop positive relationships, regulate successfully and make progress from their individual starting points.
Working as part of the primary team, the HLTA will take on an enhanced level of responsibility for supporting learning, delivering targeted provision, and contributing to personalised approaches for pupils with a range of SEMH, SEND, and additional needs. The postholder will utilise evidence-based positive behaviour strategies and positive handling techniques (such as Team Teach), and work flexibly across the provision in response to pupil need and the school's operational requirements.
Key Responsibilities
· Teaching & Learning: Support and lead high-quality learning for individuals, groups and, where appropriate, classes under the direction of teaching staff; adapting approaches and resources to enable pupils to access the curriculum and make progress.
· SEMH, Relationships & Engagement: Build positive, consistent relationships with pupils and use relational, trauma-informed and needs-led approaches to support engagement, emotional regulation, behaviour and successful participation in learning.
· SEND & Targeted Support: Contribute to personalised provision for pupils with SEND and additional needs, including the delivery and review of appropriate academic, communication, social, emotional and regulation interventions as required.
· Assessment & Progress: Support baseline and ongoing assessment, monitor pupil engagement and progress, maintain appropriate records and provide feedback that informs teaching, intervention and individual pupil planning.
· Inclusion, Reintegration & Transition: Support pupils to develop independence and readiness for their next steps, contributing to individual plans, transitions, reintegration and onward placement arrangements where appropriate.
· Collaborative Working: Work effectively with teachers, the SENDCo, senior leaders, families and relevant professionals to promote consistent support, share appropriate information and contribute to reviews and planning for pupils.
· HLTA & Whole-School Contribution: Model high-quality practice, support colleagues and contribute positively to the development of the primary provision and wider school, undertaking appropriate responsibilities in line with the level of the post and the changing needs of the setting.
The duties above provide a broad indication of the post's responsibilities. The postholder may be required to undertake other duties commensurate with the grade and level of responsibility of the role, according to the changing needs of the provision.

Person Specification

	Category
	Essential Requirements
	Desirable Requirements
	Method of Assessment

	Qualifications & Education
	Good standard of general education, including GCSE Grade C / 4 or equivalent in English and Maths; HLTA status or equivalent relevant qualification/experience.
	Relevant Level 3 or higher qualification in Supporting Teaching and Learning, SEND, child development or a related field.
	Application Form / Certificates / Interview

	Experience & Knowledge
	Experience of supporting primary-aged pupils within an educational setting; experience of supporting pupils with SEMH, SEND and/or barriers to learning; understanding of safeguarding and inclusive practice.
	Experience within a PRU, Alternative Provision or specialist setting; experience of targeted interventions, reintegration or supporting pupils at risk of exclusion.
	Application Form / Interview

	Skills & Competencies
	Ability to lead and support learning effectively; build positive relationships; adapt approaches to individual need; support regulation and engagement; communicate clearly; maintain accurate records; and work flexibly as part of a multidisciplinary team.
	Knowledge of primary assessment, phonics, literacy/numeracy interventions, EHCP provision or relational/trauma-informed approaches.
	Application Form / Interview / Task

	Personal Qualities
	Calm, resilient, adaptable and reflective; able to maintain high expectations alongside a nurturing and relational approach; committed to inclusion, safeguarding and improving outcomes for vulnerable pupils.
	A proactive approach to supporting the development of provision and sharing effective practice with colleagues.
	Interview

	Safeguarding & Vetting
	Full commitment to safeguarding and promoting the welfare of children and young people; satisfactory clearance via an Enhanced DBS check with Children’s Barred List check prior to formal appointment.
	Prior safeguarding and/or positive behaviour support training within an educational setting.
	Application Form / Interview / Checks


Fluency Duty
This role requires fluency in spoken English. You will be required to speak English confidently, hold conversations, and answer questions for extended periods.
Professional development 
• Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness.
• Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school.
Personal and professional conduct 
• Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school.
• Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality. 
• Understand and act within the statutory frameworks setting out their professional duties and responsibilities.
• The HLTA will be required to follow school policies, GDPR regulations and the staff code of conduct.


For an informal and confidential conversation about the role, or to arrange a visit, please contact the school office on 0208 446 1533 or email hr@the-pavilion.co.uk
To apply, please complete the application form and a supporting statement (no more than two sides of A4) explaining how you meet the person specification, and return it to hr@the-pavilion.co.uk 

[bookmark: _GoBack]
Safeguarding Statement
The Pavilion Study Centre is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Our policy and practice align with the Department for Education’s most recent guidance, ‘Keeping Children Safe in Education’. We apply appropriate recruitment and selection measures to everyone who works for us and is likely to be perceived by children as a safe and trustworthy adult. Safer recruitment practice includes scrutinising applicants, online checks, verifying identity and academic or vocational qualifications, obtaining professional and character references, checking previous employment history, and ensuring that a candidate has the health and physical capacity for the job. All post holders are subject to a satisfactory enhanced Disclosure and Barring Service (DBS) clearance.
