  THE PRIORY SCHOOL
A Voluntary Aided Church of England School

Information Sheet - Learning Support Assistant

About the Learning Support Department

The Learning Support Department has good accommodation in the Centre of Learning Support, which is the base for a friendly, supportive team of Higher Level Teaching Assistants and Learning Support Assistants led by the Learning Support Co-ordinator (SENDCo).

Learning Support Assistants support students throughout the school on a full time basis.  This usually involves working with the students in the classroom, helping them to complete tasks set by the teacher.  We support students in the development of their skills so that they can access the curriculum as independently as possible.

We offer support to students with Special Educational Needs by a mixture of classroom support and individual or small group tuition in the Centre.  The Centre contains a selection of reading materials and resources for the team’s use.  

In addition, we offer individual tuition at morning registration to a small group of students to improve their reading skills using the “Toe to Toe” reading programme.  We currently involve volunteers from Year 10 to work alongside students in Year 7.

Salary and conditions of employment

The post in the first instance will be fixed term for one year. This may lead to a permanent position.

The post will be for 30 hours per week (worked over 5 days) and for 39 weeks per year (term time plus one week).  The post will be subject to a probationary period of 26 weeks.  

	 
	Morning
	lunch break
	Afternoon

	Monday
	08.40-12.30
	12.30-13.15
	13.25-15.25

	Tuesday
	08.40-12.30
	12.30-13.15
	13.25-15.25

	Wednesday
	08.40-12.30
	12.30-13.15
	13.25-15.25

	Thursday
	08.40-12.30
	12.30-13.15
	13.25-15.25

	Friday
	08.40-12.30
	12.30-13.15
	13.25-15.25



The annual salary range for 30 hours per week is currently £10,766 - £12,180. The starting salary will depend on knowledge, skills and experience.  It is based on Surrey County Council’s Surrey Pay SP3 and is calculated on the basis of 39 weeks per year plus the normal annual and public holiday entitlement.  The resulting annual salary is paid in twelve equal monthly “spread over” payments, which include holiday pay.  There is therefore no entitlement to any period of paid annual leave.  Holiday must be taken during the school holidays.  The full time equivalent Surrey Pay SP3 range is £15,156 to £17,145 per annum. The Surrey Pay salary ranges are reviewed annually to take effect from 01 April. 
 
The appointment will be subject to:

1. Evidence of your entitlement to work in the UK 
2. Receipt of a satisfactory enhanced level DBS disclosure
3. Receipt of two satisfactory references
4. Satisfactory evidence of your medical fitness to perform the role 
5. Verification of your qualifications and experience as stated on your application form

The offer of employment will remain conditional until all these requirements have been fulfilled. It is at the discretion of the school to determine whether or not all these conditions have been satisfied. 

The Governing Body of The Priory School has adopted Surrey County Council’s Smoking at Work Policy, which prohibits smoking on the school site.

How to apply   - If you believe that you are the person we are looking for, please apply on the enclosed application form.  Please explain how your experience to date has equipped you for the role of Learning Support Assistant.  You may, if you wish, in addition submit a covering letter explaining why you feel you would be suitable for the position.   

[bookmark: _GoBack]Applications should be addressed to the Mrs B Godwin, Business Manager.  Please mark the envelope “LSA/09/17” in the top left-hand corner.  Alternatively you may submit your application by email to personnel@priorycofe.com. 

It will not be possible to acknowledge applications unless a stamped addressed envelope is enclosed.    In the interests of economy, we will not be advising unsuccessful candidates of the outcome.  If you have not heard within a week of the closing date, you should assume that you have not been selected for interview on this occasion.

References – References will only be sought for short listed candidates. Unless you have otherwise notified us on your application form it is the school’s policy to obtain references on short listed candidates once they have been invited to interview.  Please advise these referees that you have nominated them.

Please ensure that the full address including postcode and telephone numbers, and /or e-mail addresses of referees are clearly written on the application form to enable references to be taken up without delay.  

Please nominate two referees who should be able to comment on your professional capabilities; 
The first reference must be your present or most recent employer.  Please do not give relatives or people solely in the capacity as friends as a referee.

If any of your references relate to your employment at a school or college your referee must be the Headteacher or Principal.  If you are not currently working with children but have done so previously the second reference must be that employer.  Other previous employers may also be approached for information, before interview, to verify details on your application form such as particular experience or qualifications.  

Qualifications – Please note in accordance with Safer Recruitment Guidelines you will be expected to provide the originals of all educational certificates/qualifications recorded on your application form.

The Priory School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  The successful applicant will be required to undertake a DBS Enhanced Disclosure.

