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THE BRIT SCHOOL

JOB DESCRIPTION

Job Title:



Maternity Cover Director of Interactive Digital Design (IDD)
Reporting to:



Assistant Principal 
Staffing Responsibilities:

Assistant Director of Interactive Digital Design






Interactive Digital Design Teaching Team 

Salary:




MPS + TLR 1:2
-----------------------------------------------------------------------------------------------------------------------------------------------

Purpose of Job:
· To undertake the management responsibility for the IDD department and to ensure its developmental progress throughout the school
· To direct staff and students within the agreed IDD curriculum in accordance with the school’s management policies and ethos and mission statement.
· To work collaboratively with other Directors and staff
-----------------------------------------------------------------------------------------------------------------------------------------------

Main Activities & Responsibilities:
· To plan, prepare and deliver well-structured lessons in IDD, according to the department schemes of work

· To monitor, assess and record work according to departmental criteria and targets for both KS4 Strand and option along with Post 16 strand courses. 
· To take responsibility for all quality assessment, recording and reporting issues within the IDD department

· To make accurate and productive use of assessment, reporting to students and parents, through documentation and by attendance at consultation and open evenings.

· To guide students’ academic, personal and professional development in accordance with the school’s guidelines and procedures.
· To establish and maintain excellent relationships with external stakeholders in industry that support a truly vocational curriculum 

· To undertake pastoral responsibilities for Post16 department students in conjunction with the allocated team members
· To manage the personal and professional development of Post-16 Students with the area.
· To liaise with the Progressions Dept in regards to Post 16 student development, work experience and UCAS applications
· To set high expectations which inspire, motivate and challenge both students and staff
· To maintain an up to date awareness of the subject area, educational/industry advances, and personal and professional development.
· To encourage cross-curricular activities and contribute to cross-curricular work and participate in relevant working parties
· To be responsible for all pubic examinations in department in conjunction with the exam board and schools Examinations Officer

· To write reports for the Governors, parents and others as required
· To line manage department staff, providing effective leadership across the department such that they have clear direction and understand the importance of their contribution to the school, it’s students and are held to account for their actions
· To lead and support Department staff in their duties and professional development 
· Ensure performance management for department staff is managed and carried out appropriately and effectively
· To supervise the carrying out of plans for NQT’s and BT’s who are attached to the department
· To lead department meetings and agenda items 
· To manage the budget and resources for IDD in an efficient manner
· To manage and maintain both equipment and tech resources for IDD rooms working with key departments within the school. 
· To represent the department at managerial meetings within the school.

· To advise the Senior Leadership Team of the successes, challenges and development plans for the department

· To promote events and showcases that display, advertise and promote the Department and the work of the whole school.

· To attend school and departmental meetings and INSET.

· To support and promote the school and department code of practice regarding discipline, professional conduct and equality of opportunity.

· To exercise a commitment to the school’s mission statement and stated ethos.

· To exercise a commitment to the school’s equal opportunities policy, health and safety policy and all other current school policies 

· To undertake any other duties or delegated one-off tasks at the reasonable request of the Principal/SLT/Line Manager.
This job description sets out the duties at the time of drafting. The job description may be amended from time to time without incurring a change in the grading of the post.  
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PERSON SPECIFICATION

Maternity Cover Director of Interactive Digital Design 
Education & Training
· Qualified Teacher Status

· Proven ability and qualifications in teaching within digital creative arts area
Experience
· Successful evidence of leading a team/department achieving high levels of outcomes
· Successful evidence of delivering a differentiated curriculum to students with a wide range of needs

· Successful track record in teaching and learning through proven outcomes 
· Proven ability to use IT in the organisation and management of their role
· Evidence of responsible, effective and motivated tutoring skills
· Proven ability in leading peers
Knowledge, Skills and Qualities

· Highly organised, ability to prioritise and solution focused approach 

· Evidence and excellent knowledge of the current curriculum issues in respect of digital creative arts (BTEC and UAL)
· Up to date knowledge of creative Industries careers and progression routes 

· Evidence of the ability to work co-operatively with multi-disciplinary professionals.
· Evidence of the ability to consult and seek advice and professional support as necessary

· Excellent written and oral skills
· Strong sense of teamwork
Personal Qualities
· A commitment to the Schools mission, ethos and equal opportunities policy, together with high standards of education, care and behaviour.
· Excellent communication and organisational skills 

· Ability to use own initiative and as part of a team

· Commitment to collaborative working with colleagues at all levels 
· A passionate and innovative approach to Creative Arts education
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