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Description automatically generated]EMPLOYMENT APPLICATION FORM

Completed applications should be sent to:
HR Department, Ashfold School, Dorton, Bucks HP18 9NG 
or hr@ashfoldschool.co.uk

	POSITION APPLIED FOR
	




	Section 1: Personal Details 

	Title:
	
	Full Name:
	

	Previous surname(s): including dates used
	
	Date of Birth: 
(dd/mm/yyyy)
	

	Qualified Teacher Status:
Please provide your
Teacher Reference Number
	
	National Insurance Number:
	

	National Insurance Number:
	
	Current full Driving Licence?
	Yes / No

	Current home address:
	





	Length of time at address:

	If less than 5 years, please provide all previous addresses for past 5 years:

	Previous Home Address:

Postcode:
	
	Previous Home Address:


Postcode:
	

	Length of time at address:
	
	Length of time at address:
	

	Telephone: 
	Mobile: 

	Home: 
	Work: (optional)


	Personal email address: 
	
	Work email address:
(optional) 
	

	Do you know any current staff within the School?
Please indicate who, and relationship to you
	

	Have you travelled, lived or worked overseas for 3 months or more in the last 10 years? 
If Yes, please provide details including location, dates and duration
	







	Section 2: Career History

	Please supply a full history (current employment first) of all employment, self-employment and any periods of unemployment. Where appropriate provide explanations for any periods not in employment or self-employment and in each case any reasons for leaving. Please continue on a separate sheet of paper if necessary.



	Current/most recent job title:

	
	Date of joining: 
dd/mm/yyyy
	

	Name & Address of current/most recent Employer:
	



	Annual salary: 
	

	Hourly rate: 
	

	Notice Period: 
	

	Reason for leaving: 
	

	Brief summary of your main duties & responsibilities:

	




	For teaching posts:

	Any additional positions held inc. dates:
	


	Allowances for the posts:
	




	Section 3: Career history continued: Please continue on a separate sheet of paper if necessary. Please list in chronological order starting with the most recent. 

	Name of Employer/Organisation: 
	Job Title:

	Start Date:
mm/yyyy
	End Date: 
mm/yyyy
	Brief summary of your main duties & reason for leaving:

	






	
	
	
	





Reason for leaving:

	






	
	
	
	





Reason for leaving:

	






	
	
	
	





Reason for leaving:

	






	
	
	
	





Reason for leaving:

	






	
	
	
	





Reason for leaving:



	If there are any gaps in your employment history, for example, looking after children, sabbatical year, please give details and dates.

	Date from / to (mm/yyyy)
	Explanation:

	
	


	
	


	
	





	Section 4: Education & Qualifications: Please supply a full history. Provide explanations for any gaps where appropriate.  

	Secondary Education

	Qualification:
(GCSE, A Level etc.)
	School/College attended:
	Dates of Study: (year from / year to)
	Subjects: 
	Grade(s) achieved: 

	











	
	
	

	



	Further and Higher Education 

	Qualification:
(degree etc.)
	Institute/Awarding Body:
	Dates of Study: (year from / year to)
	Subjects: 
	Grade(s) achieved: 

	











	
	
	
	



	Other vocational qualifications, skills or training
Please provide details of any vocational qualifications or skills that you possess or training that you have received which you consider to be relevant to the role for which you have applied.

	Qualification:

	Institute / Awarding Body:
	Dates of Study:
(year from / year to)
	Subjects: 
	Grade(s) achieved: 

	





	
	

	
	




	Section 5: Referees

	Please provide at least two references, one must be from your current/most recent place of work/employer.

For teaching posts:  One reference must be from the Head at your current school. Where you are not currently working with children but have done so in the past one referee must be from the employer by whom you were most recently employed in work with children.  

Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends.

	Reference One:

	
Full Name (Inc. title):

Address:

Phone: Mobile & Work/Home

Email:

Relationship to you:

	 

	Reference Two:

	Full Name (Inc. title):

Address:


Phone: Mobile & Work/Home

Email:

Relationship to you:

	

	Reference Three:

	Full Name (Inc. title):

Address:


Phone: Mobile & Work/Home

Email:

Relationship to you:

	




	For teaching posts – please indicate whether we may contact your referee/s prior to interview 

	Reference 1
	Yes / No  

	Reference 2
	Yes / No 

	Reference 3
	Yes / No





	Section 6: Reason for seeking employment at Ashfold School & suitability 

	Please give your reasons for applying for this post and say why you believe you are suitable for the position.  Study the job description and person specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of the post.  Continue on a separate sheet if necessary.

	
















	Section 7: Other information

	Please tell us about yourself including any interests and hobbies:

	
















	[bookmark: _Hlk61598430]Section 8: Sanctions, restrictions and prohibitions

	1.Do you have the right to work in the UK in accordance with the Asylum & Immigration Act 1996?
Proof of this will be required prior to any offer of employment being made, e.g. by way of birth certificate/appropriate document 
	Yes / No

	2.Have you ever been referred to, or are you the subject of a sanction, restriction or prohibition issued by, the Teaching Regulation Agency (previously known as the National College for Teaching and Leadership (NCTL)), any equivalent body in the UK or a regulator of the teaching profession in any other country?
	Yes / No

	3.Have you ever been referred to the Department for Education, or are you the subject of a direction under section 128 of the Education and Skills Act 2008 which prohibits, disqualifies or restricts you from being involved in the management of an independent school?
	Yes / No

	4.Have you ever been the subject of a direction under section 142 of the Education Act 2002? 

	Yes / No

	5.Are you and have you ever been on the Children’s Barred List or disqualified from work with children?  
	Yes / No

	If answering "Yes" to questions 2-5 in this Section please provide details on a separate sheet and send this in a sealed envelope/separate attachment marked "confidential" with your application form.




	Section 9: Recruitment 

	It is the School's policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of a protected characteristic. All new appointments are subject to a probationary period. 
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file. If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed six months after the date on which you are notified of the outcome. Please refer to the School's Recruitment Information: Privacy Notice for more information on how we process, retain and destroy data. 




	Section 10: Data Protection

	The information that you provide on this form will be used to process your application for   employment.  The personal information that you provide will be stored and used in a confidential manner to help with our recruitment process. More details as to how we will process your data is set out in the Recruitment Privacy Notice and Data Protection Policy. 

If you succeed in your application and take up employment with the School, the information will be used in the administration of your employment. 

We may check the information provided by you on this form with third parties.

	Have you been cautioned, subject to a court order, bound over, received a reprimand or warning or been found guilty of committing any criminal offence whether in the United Kingdom or in another country?  You are not required to disclose a caution or conviction for an offence committed in the United Kingdom which is subject to the DBS filtering rules (see Appendix 1 of the Application Guidance Notes).  
	
Yes    /    No

	Is there any relevant court action pending against you?

	Yes    /    No

	If answering "YES" to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked "confidential" with your application form.






	Important Information:

	We are committed to equal opportunities and have a policy of non-discrimination. In order to ensure we may offer appropriate interviewing facilities you are asked to inform us of any relevant disability in your covering email/letter.




	Section 11: Declaration:

	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers. You should be aware that the School will institute its own checks on successful applicants with the Disclosure and Barring Service (DBS), and where appropriate, a check of the Barred List maintained by the DBS, and any offer of employment will be made conditional on obtaining such satisfactory checks.
· I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
· I confirm that I am not named on the Children's Barred List or otherwise disqualified from working with children. 
· I understand that providing false information is and which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
· I consent to the School processing the information given on this form, including any 'sensitive' information, as may be necessary during the recruitment and selection process including an online social media check, where role dictates. 
· I confirm that, to the best of my knowledge, I am not disqualified from working in early years provision or later years provision with children under the age of eight.


	Signed by Applicant: 


	
	Date:
	

	Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration at Section 9.





Please confirm where you heard about this position in the first instance:

	ISBA Website
	
	
	TES Website
	
	
	Ashfold School Website
	

	

	eTeach Website
	
	
	Social Media
(Please state which in other)
	
	
	Word of Mouth
	

	

	Other (Please state)
	




Page 2 of 7 | Updated: May 2023


Page 2 of 9 | Updated: May 2023
image1.png
| ASHFOLD

SCHOOL




