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CONTEXT

Students and parents of Jubilee High are
very positive and complementary about the
culture of learning we set, with staff having
the highest expectations for each and every
child. Our students benefit from an
extensive range of artistic, cultural and
sporting activities and enjoy a broad,
balanced and engaging curriculum. The
school also has a specialist centre for
communication and interaction needs.

Jubilee High students receive excellence
and enjoyment from their education,
supported by caring and skilled staff.

Parents and students who choose Jubilee
High are assured of high standards of
teaching and learning in a modern, well-
equipped environment.
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OUR VISION &

VALUE
L

‘Every individual learns, achieves,
thrives’

OUR VALUES

School life is based around our core
teaching and learning value.

EILAT:

Expectations
Intervention
Lifelong learning
Assessment
Tracking progress



BOURNE EDUCATION TRU

OVERVIEW

ABOUT BET



BET BET
VALUES PHILOSOPHY

BET's values are summarised by our
strapline:  ‘Transforming schools;
changing lives’. We absolutely
believe that all children regardless
of context or background deserve a
great education, hence our
involvement in schools and
communities that have not always
experienced this. Whilst we want our
schools to retain their own identity,
all BET schools share environments
that are extremely warm and
welcoming, professional, relentlessly
positive, highly aspirational and
characterised by happy and safe
pupils with excellent relationships
between them and the staff. In all
classrooms and beyond pupils enjoy
creative and effective teaching and
learning that fosters belief and
confidence.
www.bourne.education
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http://www.bourne.education/
http://www.bourne.education/

BET BEHAVIOURS

4 shared behaviours - we are

reflective, aspirational, optimistic

and inclusive.

REFLECTIVE

outward

@Being
continually
g

facing and
scanning the
horizon

Making decisions
drawing on

carefully,
evidence, risk
analysis and research

( ’Deploying school resources so
they are sustainable and have

long-term impact to safeguard

the future for our
people
@Learning without borders by
working with and learning
from different phases,
specialisms and sectors

young

OPTIMISTIC

Being resilient, energetic,
proactive and positive whilst

taking responsibility for solving

Q

issues
</' Believing that everyone has
potential, is valued and can

contribute Clearly identifying

and sharing why we do what we
do

</' Focusing on the team's

outcome and not just the
individual

ASPIRATIONAL

Q

Q QK

Creating a culture of high
performance and professionalism
where morale, health and

wellbeing are high

Holding one another to account
and having the courage to
challenge and to question
Creating great places to work
where people feel supported,
empowered and encouraged to
achieve their ambitions

Creating community confidence
and pride in our schools and Trust
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Office Manager
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PERSON N
SPECIFICATION A

e An awareness, understanding and commitment to the protection and safeguarding of
children (E)

e Minimum 2 Years of relevant work experience (E)

o Educated to GCSE Standard at Grade A — C for a minimum of 5 GCSEs including
Mathematics and English, or equivalent qualifications (E)

e Proven track record of continuous professional development (E)

e Excellent communication skills, both written and verbal (E)

« Ability to evidence experience of prioritising, planning, organising, and meeting
deadlines (E)

o Excellent and effective administrative and ICT skills, demonstrating proficiency in all
MS office applications (E)

e Experience in working with data management and information systems (E)

« Ability to work independently using own initiative and manage time effectively (E)

 Ability to maintain an orderly working environment but be flexible to cope with
interruptions and changing priorities (E)

» Experience of school software packages such as Arbor (D)

o Experience of social media platforms within a professional context (D)

At Bourne Education Trust, our culture and our values are important to us, as
outlined in our BET Behaviours which set out the key qualities we would expect
any colleague to demonstrate. We foster a reflective, optimistic, and
aspirational approach and we expect our colleagues to be collaborative,
innovative, committed, engaged and professional. Diverse and inclusive, we
encourage you to act asgfa pod

sitive force for equality, helping us create
communities where everygne belogs. We encourag
part in school and crosg Trust te§m
Continuous Professional Dfvelopment
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our colleagues to take
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HEALTH AND SAFETY:

The board of trustees, local governing committees (LGC) and all
leaders across Bourne Education Trust recognise and accept their
responsibilities to provide a safe and healthy work environment for all
employees, students and visitors. We expect all colleagues to take
reasonable care of their own health and safety and that of others who
may be affected by their actions at work. All BET employees must co-
operate with us to access proper training and to make sure they
understand and follow the Trust’'s health and safety policies and
procedures, and to help everyone meet their legal requirements. All
colleagues must take responsibility for reporting concerns relating to
health and safety matters through appropriate channels.




