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JOB DESCRIPTION
School


RIVINGTON & BLACKROD HIGH SCHOOL
Job Title


TEACHING ASSISTANT 
Grade


LEVEL 2
Primary Purpose 
To provide support to teaching staff and students in a variety of ways; including special needs support and exam invigilation.
Responsible to 
Director of Inclusion/SENCO/Level 4 Teaching Assistants/ Class Teacher
MAIN DUTIES
Support for Students
· To provide consistent and appropriate support to identified students, responding to their individual needs.
· To monitor, evaluate and provide feedback to students in relation to their progress and achievement under the guidance of the classroom teacher/Level 4 Teaching Assistants.
· To support literacy and numeracy interventions as and when required.
· To support students identified by a EHCP/Statement or where appropriate, other students who require support in or outside of the classroom.
· To establish good working relationships with students, acting as a role model and setting both realistic and challenging expectations.
· To prepare suitable work for students under the guidance of the teacher, and to make or adapt resources (e.g. worksheets or sight cards) to enable the students to access the learning activity at their appropriate level of understanding.

· To promote the safety and well-being of students at all times.
· To develop an understanding of students specific needs to enable them to learn as effectively as possible.
· To assist with the supervision of students out of lesson time, as necessary for their safety.
Support for Teachers
· To maintain records of in-class support and of the progress of individual students.
· To work within the school disciplinary policy, anticipating and managing behaviour.
· To provide relevant information on supported students learning needs.
· To support the whole school approach to improving literacy and numeracy.
· To take part in the invigilation of school examinations
· To liaise closely with the class teacher and any external professional as appropriate to support the implementation of any special programme(s) or Individual Educational Plan designed for the students.
Support for the Curriculum

· To support the use of ICT in learning activities and develop students’ competence and independence in its use.

· To support and take part in the delivery of literacy and numeracy programmes, effectively utilising alternative learning opportunities to support progress and development.

Support for the School
· To support and uphold at all times the ethos of the school.

· To liaise with staff, parents and other support agencies to help monitor progress and raise achievement.

· To attend relevant meetings, as and when appropriate.
· To attend relevant meetings and participate in training opportunities and performance development as required.
· To participate in off-site educational visits as and when required.

The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.  
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PERSON SPECIFICATION

The post holder is required to be flexible and adapt to any conflicting and changing priorities adjusting their workload to meet daily requirements for the role.  

The post holder is required to make frequent decisions that may have an impact on the work environment.  Decisions are usually made around the work load and changing and conflicting priorities.  

	ESSENTIAL
	DESIRABLE

	Qualifications and Training
	

	· Level 2 or higher qualification in English / Literacy


	· Continuous professional development in a relevant discipline



	· Level 2 or higher qualification in Maths / Numeracy


	

	
	

	Knowledge, Skills and Experience
	

	· Working alongside young people with special educational needs in an educational setting for a minimum of 2 years


	· Working with a wide range of special educational needs in a secondary school environment



	•Working effectively within a team environment
	· Working with young people with DLD & ASD and communication disorders



	
	· Conflict resolution


	
	

	Work Related Personal Requirements
	

	· SEN care and service provision 


	· Educational Health Care Plans



	· Delivering learning programmes and strategies for young people with special educational needs


	· SEN policies, procedures & codes of practice



	· Aid child development, learning and inclusion within mainstream education


	· DLD & ASD and communication disorders



	· Classroom roles and responsibilities


	

	· Safeguarding of children & young people


	

	· Confidentiality and Data Protection

	

	Personal Attributes
	

	· Effective in the use of ICT

	· Driver


	· Ability to remain calm under pressure

	

	· Ability to communicate across all levels

	

	· Ability to promote a positive ethos and role model positive attributes

	

	· Ability to build and maintain effective working relationships

	

	· A confident yet caring approach

	

	· Reliable and resilient with a good sense of humour

	


Note to Applicants: Please try to show in your application form, how best you meet these requirements

