SOUTHFIELD SCHOOL


PERSON SPECIFICATION

	Post Title
	Assistant Site Supervisor 
37 Hours per week


	Faculty
	Site Staff

	Full time/Part time
	Full Time


	Attributes
	Essential Criteria
	Desirable Criteria



	Education and 

Qualifications


	· None required 
	· None required although a good standard of education is desirable
· Attendance at courses related to cleaning, caretaking or Health & Safety

	Experience and 

Knowledge


	· Duties will include maintaining very high standards of cleaning, security and maintenance of the school premises

· Key holding duties is an integral part of this post.
	· Taken responsibility for the security of a building
· Knowledge of security systems
· Experience in a similar role

	Ability and Skills


	· Ability to follow instructions on equipment, materials etc

· DIY skills 
· A flexible approach to work
· Ability to organise, prioritise and complete tasks efficiently

· Ability to work effectively as part of the whole school team

· Practical ability to problem solve and use initiative

· Ability to carry out necessary Health & Safety checks and maintain log books
· Work alone when required, showing good self-motivation
	· Recognised trade i.e. electrician, carpenter, plumber
· MIDAS minibus qualification


	Personal Characteristics and Aptitude


	· Punctual and reliable 

· Willing to work outside normal hours if required
· Willing to undertake relevant training

· Hard-working

· Honest

· Practical

· Reliable

· Versatile
· Physically fit
	

	Suitability to Work with children
	· Candidates must be able to undergo successful checks in line with standards for ‘Safeguarding Children and Safer Recruitment in Education’

· Appropriate and relevant references will be checked.

· Understanding and acknowledgement of the individual’s responsibility for promoting and safeguarding the welfare of children and young persons for whom he/she has responsibility or with whom he/she has contact.
	

	Equal Opportunities
	· Ability to demonstrate awareness/understanding of equal opportunities.
· Commitment to equal opportunities in the delivery of the curriculum.

	


	Date:
	July 2017


	Prepared by:
	Headteacher
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