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	JOB DESCRIPTION


SPECIAL NEEDS SCHOOL MEALS SUPERVISORY ASSISTANT		                         2(u)

The following job description will be reviewed to take into account the changing role of the post and/or the changing priorities within the school development plan. Staff will be deployed according to need and therefore could be required to work in any of the locations where Vale pupils are educated. Staff are expected to follow the policies and guidelines that are documented in the Vale Staff Handbook. 

Responsible to:  Deputy Headteacher and Headteacher 

1.	Assist with preparation of dining areas. i.e. prior to the meal lay tables as appropriate to the children’s individual needs and clear the tables after completion of the meal (including rinsing through of aprons and flannels ready for the laundry and wiping down equipment and chairs etc)

2.	Escort pupils to their places together with any specialist equipment/furniture they may require i.e. splints, chairs, etc.

3.	Help to supervise and assist children in washing themselves prior to and after their meal.p

4.	Assist children to eat their meal under the guidance of teachers, speech therapists, occupational therapists or physiotherapists and following individual pupils’ feeding / eating plans

5.	Take pupils to the toilet, providing the appropriate level of assistance and  ensuring that supervision for all pupils is maintained.

6.	Supervise and encourage children at lunchtime, involving them in activities appropriate to their needs.

7.	Be aware of children’s medical conditions if they have implications for lunchtime supervision (School Nurse will inform of appropriate cases).

8.	Lift children, once trained, using appropriate equipment as necessary to perform above duties. Follow guidelines given in induction and training and individual pupils’ transfer profiles

9.	To carry out the above duties and any other duties as requested by Head Teacher or  member of the senior management team delegated this role,

10.      To ensure that all of the above  is carried out safely according to school policies, following training and individual pupils’ needs (profiles)
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