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Dear Candidate, 

Thank you for your interest in applying for the position of School Business Manager at Swanlea School. I hope that you will enjoy this introduction to the school and that you will decide to apply and join our team. Swanlea is a high achieving OFSTED outstanding secondary school consisting of over 1300 pupils and around 160 staff. We are on the top 120 schools for progress at KS4 in the country and the best performing sixth form for progress in Tower Hamlets. We have the best attendance and behaviour figures in the local authority. Despite our successes, we are not complacent and believe that we have the capacity to improve. We are based in a central location in Whitechapel close to Bethnal Green overground, Elizabeth Lines, District Line and Circle lines and various bus routes. 

We expect both staff and students to commit to our values of Respect, Aspire and Achieve and this shows in our daily interactions and the achievements of our staff and students. Our highly motivated staff are driven by the moral imperative that our young people are capable of achieving highly. We are incredibly proud of our school’s successes and achievements and our staff enjoy working in our friendly, supportive and driven school.

We are now looking for an enthusiastic, committed, caring and experienced School Business Manager to be involved in our outstanding school and who will help us in our journey to become exceptional. We are hoping to find a strong, well-organised manager and leader. We are an ambitious school community and are keen to find a School Business Manager to complement our senior leadership team as our current Business Manager will remain in the school in a different business role on a part time basis.

They will be a caring individual with a passion for being a school business leader that enjoys working in a school. They must be resilient, hard-working and with considerable drive and enthusiasm. They will be organised, focused and show high levels of independence and initiative. An ability to lead and inspire the school’s support staff is essential. Swanlea provides an inclusive education and we expect our students to be the best they can be and to prepare them for life as a young adult in today’s competitive, diverse world. We are a school that values, educates, welcomes and nurtures every student, irrespective of their background and ability. We are keen to find a person with high expectations of themselves, of their colleagues and of the young people they will work with. Think about your skills, expertise, availability and ambitions and apply for this position if you think it is a good match for you. 

Our school will become a federation in January 2024. Two local primary schools will join our federation which will enable us to provide an education from 3 years to 18 years old and there will be considerable scope for collaboration and future development of all aspects of the federation’s business. There is no doubt in my mind that working at Swanlea and continuing to promote the school’s vision and ethos is an exciting challenge and I hope you will feel the same way. 

If this vision resonates with you, I strongly encourage you to find out more about the school and put in an application. We would welcome you to make an informal visit to meet us and look at the School before applying and I hope that you find the enclosed information helpful. I would be very happy to speak with you to tell you more about the school and answer any questions you may have. Please do contact my PA, Naviya Azmin on 0207 375 3267 for an informal conversation. I look forward to meeting you and receiving your application.

Brenda Landers

Headteacher
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