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Selection decisions will be based on the candidate specification outlined below. At each stage of the process, an assessment will be made by the appointment panel to determine the extent to which the criteria have been met. When completing your application form and supporting statement, you should ensure that you address the person specification and provide evidence of how you meet the criteria through reference to work or other relevant experience.
	Characteristic
	Essential
	Desirable

	Personal Qualities
	· Have a clear understanding of the challenges of an inner city secondary school 
· Strategic thinker, with the capacity to provide high-level input into the key areas of the school
· Excellent communication, influencing and negotiating skills
· Ability to maintain and develop productive and long-term working relationships with the Governing Body, Headteacher, Senior Leadership Team and other colleagues
· Drive, tenacity, energy and with a capacity for hard work
· Enabling style of people leadership & management
· Problem solver, innovative and emotionally intelligent.
· Ability to work effectively both in a team and alone.
· Effective at collaborating with our agencies and schools and networking with other professionals across the education sector
	· 

	Qualifications
	· Educated to degree level 
	· A financial or other appropriate professional qualification


	Experience
	· Leadership and Management of staff across more than one service area.
· Ability to develop and inspire others and to lead and motivate staff
· Experience of conflict management and resolution
· Understanding of current employment and discrimination law and any proposed changes

	· Management of business functions in an educational context 
· Experience of procurement
· Developing and leading SLA management and negotiations with regards to value for money and critical reviews
· Experience of disciplinary, investigatory and grievance procedures
· Keen interest in sustainability and environmental needs to sustain the school in the future.


	Finance
	· Management of a significant budget.
	· Good understanding of school finances/budgets


	HR
	· Good knowledge of HR functions and the relevant law.
	· Experience of working with Trade Unions and Professional Associations in the public sector.


	Legal
	· Good knowledge of the relevant legislation that applies to schools.
	· Experience of working with employment and educational law.


	Project Management
	· Understanding of project management.
	· Strategic and operational project management experience across more than one service area.
· Public sector tendering experience.


	ICT
	· Have excellent IT skills 
	· A good understanding of Management Information Systems (MIS)
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