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	Job Title:
	Assistant SENCO


	School:
	St Edward’s School



	Responsible to:
	SENCO/ SLT lead for inclusive learning, Headteacher.


	Responsible for:
	HLTAs / TAs / ASDAN / Catch-up programme


	Salary:
	MPR /UPR + TLR2b


	Status:
	Full time and permanent



	MAIN PURPOSE OF ROLE

	1. To support the SENCO in the coordination and delivery of the school’s SEND strategic plan and SEND policy.
2. To play a significant part in wider school programmes to support catch-up in learning, inclusion, alternative provision, and disadvantaged strategies, through small group and individual tutorials.



	MAIN ACCOUNTABILITIES

	· Collaborate in the creation and implementation of the strategic overview of provision for SEND students across the school which maximises their progress and engagement with learning.
· To assist in the monitoring and evaluation of the quality of teaching for SEND students, providing training for individuals and teams as needed in order to secure the principles of quality-first teaching.
· To monitor the effectiveness of intervention for SEND students by outcomes. 

· Support the SENCO in maintaining an accurate SEND register and provision map to ensure that provision meets the needs of students and statutory provision at all times, including overseeing the identification and review of SEND students.
· To lead and manage delegated TAs, ensuring their effective deployment, and securing high quality support for learning.
· To coordinate and ensure the delivery of the ASDAN programme, Personal Social Development and Personal Growth and Wellbeing programmes; contributing to the teaching of such programmes as needed.
· Assist in monitoring, analysis and reporting on assessment information and examination results for SEND students to ensure that they make excellent progress.
· Support the processes of intervention relating to literacy and numeracy for SEND students.
· Support the transition of SEND students from Years 6 to 7 and 11 to 12, including the induction of Year 7 SEND students in collaboration with the relevant Director of Learning, and members of the SLT
· Support the monitoring and evaluation of the Mainstream Plus (MSP) curriculum and share this information with relevant stakeholders.
· To support the implementation of alternative provision through providing direct support to identified students. Time allocated to be agreed by the Headteacher in consultation with the Senco and Alternative Provision lead. This will usually be between 0.1 and 0.4 of the role.

· To lead and oversee delegated aspects of SEND provision, ensuring that all SEND students experience excellent provision, and make outstanding progress. 

· To lead, manage and effectively deploy staff and resources within the SEND provision. 

· To lead, monitor and evaluate the development and implementation of the ASDAN programme strategies for assigned students.
· To ensure that staff are provided with relevant information and training relating to the support of these students, and that other relevant personnel, and their families, are kept informed of their progress, and further support needs.
· To assist in ensuring that paperwork and processes relating to SEND students meet statutory requirements. 

· To maintain collaborative relationships with parents and carers of SEND students and with relevant external organisations. 
· To liaise with the Borough as required, and other key stakeholders, such as School Governors, regarding identified matters relating to SEND.
· To ensure that the work of the SEND team continues to progress and be supported in the event of the absence of the SENCO.
· To support the leadership of the raising of standards of attainment and achievement with SEND students in all year groups and ability profiles via Quality First Teaching; participating in the monitoring and training of classroom teachers.



	Line Management

· Management/supervisory responsibility for identified staff i.e. HLTAs and TAs
· Duties may include induction, deployment, training, mentoring and performance development / appraisal.
Pastoral Care

· To assist with communication and consultation with parents and carers of SEND students and with other appropriate persons and bodies outside the school, as appropriate.
· To participate in meetings arranged for any of the purposes described, within the school’s directed time schedule.
· To promote the general progress and well-being of individual SEND students

· To help to identify and celebrate SEND student attainment and achievement in all aspects of school life.
· To attend parent/carer evenings, information evenings and other events which the parents / carers of SEND students are attending.
· To work with the Alternative Provision Manager to ensure that the wider needs and wellbeing of specific students are provided for.

Safeguarding:

· Be keenly aware of the responsibility for safeguarding children and to help lead the application of the Safeguarding and Safe Practices policy within the school.
· Comply with the school’s Safeguarding Policy in order to ensure the welfare of children and young persons.
· To support safeguarding issues relating to SEND students and ensure that Senior Designated Person (and Safeguarding team) are informed of concerns.
· To support the monitoring of SEND student progress, safety and support for students on the safeguarding register.
· To support the provision of guidance to SEND students on safeguarding and safe practices

· To liaise with outside agencies as appropriate, including playing a lead role in Child in Need meetings


	Special Conditions of Service

Due to the nature of the post, candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended. Candidates are required to give details of any convictions on their application form and are expected to disclose such information at the appointment interview.

An enhanced DBS check and barring list check together with a prohibition from teaching check is compulsory. A leadership barring check will also be undertaken.



	The post holder will be expected to carry out all duties in the context of and in compliance with school policies including equal opportunities policies, Health & Safety requirements and Data protection legislation.

The duties outlined in the job description are in addition to those covered by the latest School Teachers’ Pay and Conditions Document. It may be modified by the Headteacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.



	Whilst every effort has been made to explain the main duties and accountabilities of the post, each individual task undertaken may not be identified.

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.
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