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	Key Stage Leader 

	JOB DESCRIPTION


	GRADE:
	MPR – UPR + TLR2b 

	HOURS:
	Full time 

	REPORTS TO:
	Assistant Headteacher 

	RESPONSIBILITY:

	Overseeing the work of Early Years  and a key area of responsibility 


To be read in conjunction with job description for class teacher
Main Purpose of the Role in addition to the role of class teacher (See Teacher Job description):
· In addition to the duties of a class teacher, To achieve high standards of teaching and learning throughout the Early Years and to be accountable for standards across Early Years Foundation Stage (EYFS). To undertake a key area of responsibility linked to the school improvement priority; write an action plan and report on outcomes as part of an annual reporting process; 

Main Tasks
· To coordinate planning, teaching and learning within the key stage, and to liaise with other key-stage leaders where necessary, to ensure continuity and progression throughout the curriculum.
· To monitor the quality of teaching and learning throughout the EYFS including all systems that support the teaching and learning process. 
· To lead, support, motivate and direct staff working within the EYFS
· To appraise, mentor and coach colleagues as defined within the annual school appraisal process ensuring that the process supports professional development and supports school improvement priorities
· To oversee the induction process of new members of staff within the EYFS.
· To ensure the provision of professional support to all colleagues including continuing professional development, induction and mentoring of newly qualified teachers
· participate and lead effectively in strategies to support staff development.
· To contribute relevant data and information from EYFS to inform school self evaluation and school improvement processes.
· Monitor progress across the EYFS and ensure appropriate action plans are in place where issues are identified
· Update the Head Teacher and governing body on the effectiveness of provision for pupils across the EYFS to include an annual development plan.
· To review long and medium term plans to ensure coverage, progression and a range of learning experiences across the EYFS. To lead on the development of the relevant key stage curriculum. 

· To take a lead role in EYFS projects and support subject leaders in the development and implementation of curricular initiatives.
· To manage any relevant budget areas.
· To be accountable for organising and managing the EYFS resources including staff resources.
· To monitor the standards of behaviour and achievement within the and support effective implementation of the school policy for positive behaviour.
· To be Educational Visits Coordinator for EYFS and in conjunction with other EVCs, Co-ordinate and oversee the organisation of school visits and extra-curricular activities within the EYFS.
· To contribute to school self-evaluation and development as a member of the extended school leadership team.
· To report to Governors as appropriate.
Parents

· To promote and facilitate parental participation in learning and life of the school.
Environment including Health and safety

· To share responsibility for the whole school environment including  defined areas of health and safety.
Safeguarding
· To oversee the implementation of the school policy across the key stage.
This job description outlines the main tasks and activities of the post. It is by no means an exhaustive or exclusive list of specific duties. Other duties will be determined by the needs of the school and direction from the School Leadership Team.
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