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Elmwood Infant School

& Nursery

Main Grade Class Teacher

JOB DESCRIPTION

Educational Responsibilities

· To carry out the general duties and responsibilities of a professional schoolteacher as contained in the most recent  Teacher’s Pay and Conditions Document 

· To use the National Curriculum/ Foundation Stage Curriculum and the school’s curricular documents as a basis for all learning programmes.
· To lead after completion of the initial year of teaching an area of the curriculum

· To share supervisory duties, in accordance with the school’s rotas.
· To keep up to date with all school information, e.g. meetings, cover arrangements and events through attending staff meetings, briefing meetings and year group meetings. 
· To attend appropriate INSET as directed by the Head Teacher.

· To participate in Performance Review in line with national and local guidelines.

Classroom Responsibilities, Planning, and Assessment

· To plan and prepare lessons and individual learning programmes using the school’s planning format.

· To attend weekly year group planning sessions to prepare and evaluate plans for learning.

· To liaise with subject team leaders concerning the planning of work, seeking guidance when necessary.

· To use assessment of pupil progress to inform planning and to set targets
· To use consultation, observations and records to assess pupils’ individual learning needs and plan and prepare appropriate work at a variety of levels.

· To identify and monitor children with SEN: deliver an appropriately differentiated curriculum and seek advice on any curriculum modification from the school’s inclusion manager and subject leaders
· To work alongside the EMA team on the planning of suitable learning programmes that work towards equality of access across the curriculum for children for whom English is an additional language or who are from an ethnic minority group and are at risk of underachieving.
· To plan for teaching assistants providing them with support to fulfil their role appropriately.

· To plan for and guide pupil support assistants in their work with children with SEN.

· To maintain careful records of pupils’ progress and complete any assessments, records and reports as detailed in the school Assessment Policy.

· To mark pupils’ work in line with the school guidance on marking.

· To participate in curriculum development and share any successful strategies or resources.

· To participate in year group and whole school moderation of children’s work.

· To communicate pupils’ progress to parents.
Curriculum Responsibilities
To co-ordinate the resources and work in an agreed area of the curriculum, throughout the school, to include:

· organising resources and keeping a check on their condition; 

· Identifying the equipment that might need repair, replacement or upgrading. Being responsible for a curriculum budget and ordering new items after auditing provision;

· keeping up to date with current research, theory and examples of 'good practice' in an agreed curriculum area;

· ensuring that the policy is up to date and making useful guides and handbooks available to staff;

· Attending courses and disseminating information/skills/learning to other members of staff.

Classroom Management
· To establish a Rights Respecting Charter within the classroom and to display it in a prominent place for all children.

· To implement consistently the school’s behaviour policy.

· To implement the school’s teaching and learning policy.

· To ensure that each child’s best efforts are valued and shared with a variety of audiences - head teacher, teacher, peers, parents, rest of the school and are displayed attractively and creatively both in the classroom and around the school.

· To organise and manage a neat, tidy and orderly classroom, clearly set out to enable the children to be autonomous in a variety of work situations. All resources should be clearly labelled, easily accessible and well organised. 

· To share responsibility for the shared working areas outside the classrooms.

School Ethos

· To be aware of the responsibility to be vigilant in all matters of safeguarding, including health and safety, and to discuss any concerns with a member of the school’s senior team.
· To be part of a whole school team, contributing and playing an effective part in its overall discipline and ethos. To act as a role model for the children and wider community; politeness, tolerance and respect for others are all characteristics, which are essential requirements for all staff who work at the school.

· To encourage a caring attitude amongst pupils and positively promote our rights respecting values and super skills.
· To respond immediately and positively to any incident of racism, sexism or bullying, reporting the incident to the Head Teacher. 
Signed: …………………………………..


Date: ………...........................

