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Fettes College Guangzhou

Job Description

Job Name I & FR

Deputy Head of Senior School (Chinese)
=PRI

Position Type BR{y/ 2 HY
Probation Period 1z i &
Contract Period &) &H

Full Time & HR
Six Months 7N B
Above 3 Years KT3%F

Job Summary AR

The role of Deputy Head of Senior School at Fettes College Guangzhou
reflects the nature of the College as a collaboration and partnership
between Bright Scholar and Fettes College in the United Kingdom.
IHERFEZREFHBRKNABKRER T ZFRNAER, AIELRS5X
EEFRFR ENEES XA,

In line with Chinese Government and Education Bureau requirements, the
Deputy Head of Senior School will lead in all areas of the Chinese
Curriculum, Chinese staff supervision and moral education.
RFEBPEBUTHMABRNER, FHPARKKETXRE, RLE
EMEERENMBEIERENSIER.,

In line with the bi-lingual and blended learning of the school, the Head of
Senior School lead in areas of pedagogy, teaching and learning,
international curricula and enrichment elements such as co-curriculum.
5Z2RABIEFINIMESFIME -8, IMERKER L ENEMNE
TR (WHERE) T EATIEAL

Working in partnership and collaboration across all areas of school life the
blended leadership approach is designed to reflect the true nature of Fettes
College Guangzhou.
RENSHEEEEFREENESDIEBNEIE, SERMRSTMIE
FHTF MR SLA T

Across the shared leadership of the School, the Head of Senior School and
Deputy Head of Senior School are responsible for the establishment,
growth and day-to-day running of the school. They will shape the
academic, pastoral and co-curricular programmes and will be responsible,

1




with the support and input of other senior leadership team colleagues, for
the recruitment of teaching staff (Chinese and Expat). The Head of Senior
School and Deputy Head of Senior School will be responsible for ensuring
that students are given an excellent educational experience which prepares
them well for the next stages of their school career and for success in
tomorrow's China.
TEFEHIIERKNEBNS T, FHREATFEBNET, I
HEiZE. MIEHEEAR, BBEAMKSREITL, HFAEEMSEN
SHNEENXZFARA T AZRBIEZHREIT (RAMMEAL) .
FERMTA (PXNNE) HREFERBLEENBEELR, A1)
NT— PR R RBEESE . FEAMAIER XN EEBUS B Ih i i &
o

Main Accountabilities
FERMERTT

1. Strategic leadership and vision

Develop and deliver a compelling vision for a thriving and highly successful
school.

NEDEZEANSEMNEZEIHE HS ANMERNESR.

Translate this vision into a clear strategy underpinned by measurable goals
to support the growth of the School.

BX—RBReH o REN&EE, NIEERNEnAEM, DUEER
&R

Work closely with the Head of College and other members of the senior
leadership team in contributing to the development of the overall strategy
for Fettes College Guangzhou, with particular focus within the Senior
School.
S5FrRKMesENSAMNNEMKAAZBEE, AT NFERFITFER
VRS, 4552 S T IV A MU TTEk

Establish and improve school rule, regulations, and routines in compliance
with the national educational criteria.

BUFTEFARANEGE, URKRFHZNEREETERNEK.

Direct the work of the school, within the school's own policies, whilst
organising the formulation, implementation and inspection of the work
plan, and constantly propose improvement measures.

BSFRIE, BRENFRNAEES. BRNEARGE, LEHesE
FRIETH, BYMEEFRANEGE, FAIR D S0HEER.

2. External engagement

Be a compelling ambassador for Fettes College Guangzhou, effectively
communicating the School’s vision and ethos to prospective parents, with
particular focus within the Senior School.

TANER. BER, FHrESTHESAMEH AR ERSKE.




Establish good relations with local government departments or other
relevant departments as the head of the department and take charge of
various annual inspections of the school.
EAEFTATASITEXSMNEBATER IS H EHXER 1 REFHX
A, MEFRNERFR T,

3. Operational management

Under direction from the Head of Senior School:

ESPREHNNT T

To work with the Head of College and the General Manager in the
preparation of the School’s annual planning and budgets.

HAESFFETFPREN 5S2RATAFSEE—E T,

Manage Chinese and foreign teachers in accordance with the policies,
train and promote existing teachers, and coordinate with the Human
Resources Department in personnel management such as teacher
assessment and rating.

S0ARKEE, KIEBARIESE, WHMERTHITELER, Ml
BHRIDREZI. =BFH, BHRADZEBETEIDNEZ. TFREAS
EIE TR,

Formulate and lead the delivery of CNC programme and working closely
with the Heads of Middle School. Including supervision and guidance to
teaching staff delivering the CNC programme, in applicable year groups.
B AFREFEHNT CNCIREFZT, BRENZ CNC HFEAR
I EFES,

Contribute to the Careers and University Guidance strategy and
implementation in the Senior School.

O TR AF 5 SN T AL .

Lead the timetable writing and staff contributions. This includes the
delivery of CNC programme, in applicable year groups.

Tt B ERERER BRI IIEARZHE,

Lead on pupil discipline and parental liaison in conjunction with Senior
Deputy Head and Chinese Deputy Head.

58RI P ERIRK—ENSFELEMFKCEE.

Responsible for the administration and logistics of the School, including
responsibility for education budget for curriculum delivery.

MRFMNTEAEE LIE, B MFTREXNNHERE.




Support the management of Senior School Librarian (Chinese). X 55
RPEETIE,

Improve campus software and hardware standards (such as building a
smart campus platform) and team operation capabilities.

RITREVREMIE (NEERETFEEE) MEREERE

4. Educational culture (curriculum, policy, ethos, etc.)

Champion the Fettes ethos and commitment to a broad, holistic
education.

185 Fettes HUBFRANXS T2 M2 H A B HIARIA,

As a Deputy Child Protection Co-ordinator and member of the
Safeguarding Team, work closely with the Deputy Head Pastoral to
develop the pastoral provision in the Senior School, including sitting on
the Pastoral and Safeguarding committees.
EAILERPHBIDERFRI NARNMSR, SRKEVIEE, FIEs
REEENE, BRETAEFENLEZREMA,

Support and promote the distinctive boarding culture and ethos in the
school, working closely with the Deputy Head Pastoral and the Boarding
Team.

5FEHANENEE, AR T B XA,

Develop and implement an effective curriculum which follows Chinese
National Curriculum, and supervision and guidance to teaching staff
delivering the CNC programme.
FIEHLRANANRE, IR EBIRERETEEZRE, X2 CNC 2
FREFARNEEMES,

Responsible for the coordination and administration of Chinese National
Curriculum Examinations. 7133 P EIEZIRTEZ XIS EE.

Lead on tracking and assessment for learning in the Chinese National
Curriculum.

5T S E ZORTEF S N BRBRATI A

Cooperate with local and national school principals to actively understand
the promulgation and implementation rules of national education laws and
regulations.

RSN BATIR ERE R E A REIAIM A AN AN

Cooperate with foreign principals of schools to actively track the trend and
change of national basic education policies and analyse and interpret them.
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I EIN A RACIR IR R ER [ R B A B BURME @ MEWL, FHIRRDAT
RIS, THRISNA A I WA R X 22 o

Lead on report writing and parent communication on all CNC elements
within the Senior School.

METAEFREE CNC TEIIREESMREE,

Implement and manage moral education programme in the Senior School.
KA EERES .

Lead on pupil discipline and parental liaison in conjunction with Senior
Deputy Head and Chinese Deputy Head.
55 4BEIRKMPERIRK—EMSF 4 LEMRKEKLE.

Lead on Senior School Security management and Health and Safety.
FHLEEEMERSLETE.

5. Marketing and admissions

Support the work of Head of Senior School who is responsible for the
design and implementation of the marketing plan for the Senior School.

XFFRFTOT NS S T A T st AR A,

Promote the implementation of school's admission strategy and complete
the enrolment target and operation target.
REFIMAFRIEN LR, STTHIBE BIFIEE BiR.

6. Rules and Regulations

Effectively transfer relevant documents from government departments,
groups, and international course organizations to school employees.
BREARL SHNBUFER], BAMEFRRIZA R 2224 R
L

Assist the College in developing understanding and improvements in
various departmental management rules and regulations for teachers
and students.

BN F B & XN BB A A A FERS ) EIEN Z 6 IR AU
7. Team building and Organizational communication

Lead on staff recruitment and induction (Chinese) for SS.
5% SS WA RBEMAIRES (F) .

Provide assistance and leadership in areas of CPD and staff performance
review.




£ CPD MR TEHE B HH SFIa S .

Maintain smooth communication with various departments of the school.
5FRA BB VRFTI 7218.

8. Others
Report to the Head of School and complete other tasks reasonably
assigned.
AEPREELCR, TR ERLHREMIE.

9. Additions

Line-management responsibilities: performance review etc.
BEL TREEEMSGNEIE cE (FER)

Reporting Relationship jC
SSE

Head of Senior School,
Through them to Head of College and Chinese Deputy Head of College

SRR, PAINTARK

Functional RelationshipsER

Internal: Operations and Teaching Staff, Leadership Teams, Students and
Parents

External: Government officials, Other school visitors, suppliers

RE: ZEMBEFAR. BEEN. FAMKIK
SNER: BUFERI) . B ROnE . AR

Minimum Typical
Education F[HE K

Master's degree or above, major in education or management.
Overseas returnees are preferred

MR EZH, HEHEEMAXT W, BRALKEEE

Minimum Typical
Experience 2245 E3k

More than 7 years working experience in education industry, more than 5
years teaching experience, more than 3 years teaching management
experience

TEUEHETI TERE, s U EHFZE, 3FEULHFEER

oy

Familiar with national curriculum standards, as well as various international
courses and university applications ZGEEZORTEIVE, T BEELE MR

EFMARFERIELE

Experience in curriculum development of bilingual schools or experience
as a bilingual school senior management is preferred.

AIIELREARARIEEIEZR S ZEIEAE LT,

Core Professional / Other
Competencies requiredt%

OE A/ EAthgE

Experience in teaching research and development of the second phase
of school curriculum reform is preferred

BRENEE _NEBEFMARSHRLEREMLEL




Proficient in team management, course management, teacher
recruitment, training and other teaching process formulation and
implementation

BN ERE., REEE. BUTBE. B)ISFHF2RESES LIk

Able to work under great intensity and pressure

BEARE A TR EAE T

Identify with the College’s teaching and management philosophy and
transfer the teaching philosophy to the staff team

WERBNHFMEEES, IFHHFESERRFAREER

Good thinking ability and learning ability, good at observing and
analysing problems, strong executive ability

REFNBEENFFEIES, ETUSRSTEZA, WiTH

Have strong adaptability and internal and external communication skills,
able to properly solve problems

BEAERBHINZEENMAINGEEE S, EHZENRRER

Organisational and execution capabilities to ensure the implementation
of various tasks

BB —ENARENMRTRES], EBRIESTTIENLIEFR

Have advanced school concepts, understand the development model of
bilingual education, have an international perspective, and have a
developed understanding and insight into relevant education models
BERENAFIREZ, TRNEHBARER, REERUE, NEAX
SN BRI A RZ FVAFI AR I %

Be proficient in operating Office software, EXCEL
BB RFANTEAIKT, PEIRIE OFFICE VAR, EXCEL

Fluent in Chinese and English, with good expression skills both spoken
and written, logical analysis and classification skills, problem-solving skills,
innovative, and visionary

L RSORF, EE%%E%&%E%ﬁ%ﬁ\Eﬁﬁﬁﬁﬂéﬁ
7. RERARRE S, BECVFEN, EBRZEILEIR

Possesses both ability and integrity, and is committed to long-term
development in the education industry

REHRBEFN, BAFRE BAOTHEFEGTIKHLE.

Fettes College Guangzhou is committed to safequarding and promoting the welfare of all the children
In our care and expects all applicants to share this commitment. We follow safe recruitment practices
which are aligned to the recommendations of the International Task Force on Child Protection. We hold
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ourselves to a high standard of effective recruiting practices with specific attention to child protection.
All appointments are subject to an interview, identity checks, criminal record checks, and successtul

references.

Line Manger

Print Name

Signature

Date

Head of College

Employee




