



JOB DESCRIPTION & PERSON SPECIFICATION

JOB TITLE: Learning Support Coordinator 
Job Description
JOB PURPOSE
	
· To oversee, manage and monitor SEND and More Able provision 
· The role is central to the efficient and effective running of the SEND Department




DUTIES
	
SPECIFIC DUTIES 


· To plan, implement and monitor the intervention timetable 
· Oversee the effective deployment of the Learning support team and covering any absences
· Chair and minute SEND strategy meetings
· To ensure all ILP’s are completed in a timely manner and communicated home to parents in accordance with the school policies
· To ensure an accurate provision map is kept in the school
· To oversee the track and monitor the effectiveness of the intervention programme
· To quality assure the work being completed with pupils on the SEND register
· To quality assure the work being completed with pupils on the More Able register
· To Quality Assure the planning of the SEND team
· To ensure that all pupils on the SEND and More Able register are following an appropriate curriculum 
· To assist in the preparation, application and evidencing of access arrangements
· Develop and maintain links with the local authority Learning Support teams

STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL  
· Demonstrating high standards of personal integrity, loyalty, discretion and professionalism 
· Providing an example of ‘excellence’ as a leading learning support practitioner and inspiring and motivating other staff 
· Working with the Campus Principal to sustain high expectations and excellent practice in teaching and learning for students with SEND throughout the school 
· Monitor and evaluate the quality of interventions and standards of pupils’ achievement and use benchmarks and set targets for improvement 
· To raise pupils’ standards of achievement and to evaluate teaching and learning 


GENERAL DUTIES

· Uphold and promulgate the OneSchool Global ethos within all areas of responsibility
· Contribute to, share in and promote the wider and longer-term vision of OneSchool Global.
· To promote equality, diversity and inclusion and demonstrate this within the role, adhering to the OSG Equal Opportunity Policy
· Comply with and support the implementation of all School and OneSchool Global UK policies 
· To adhere to Health & Safety Policies and ensure all tasks are carried out with due regard to Health and Safety
· To work with due regard to confidentiality and the principles of Data Protection, encouraging others to do the same

PERSONAL DUTIES

· To set an example of positive personal integrity and professionalism, with positive, appropriate and effective communications and relationships at all levels
· Ensure high standards are maintained, progressed and promoted in all areas of work
· To undertake appropriate professional development and positively participate in the appraisal of own performance 
· Communicate and co-operate effectively and positively with specialists from outside agencies where applicable 
· Attendance at staff meetings as appropriate

SAFEGUARDING

	
OneSchool Global UK and its affiliated schools are committed to safeguarding and protecting the children and young people that we work with. As such, all posts are subject to a safer recruitment process, including the disclosure of criminal records and vetting checks.

We ensure that we have a range of policies and procedures in place which promote safeguarding and safer working practice across the school. This is in line with statutory guidance, The National Guidance for Child Protection in Scotland 2021 and The Education Act, we expect all staff and volunteers to share this commitment
 



REPORTING TO
	
· Reporting to Campus Principal and Regional SENDCo 



SUPPORT FOR THE ROLE 
	
The role is supported on occasion by the Campus Principal, Regional SENDCo 

OneSchool Global UK provides a range of support services in areas such as ICT, recruitment, HR, policies, resources and compliance. 




ISSUED BY
	
OneSchool Global UK 

Issue date: December 2019






LEARNING SUPPORT COORDINATOR
Person Specification
	 Specification
	Essential
	Desirable

	Experience and Knowledge
	· Experienced Additional Support Needs Teacher
	· Experience as a Learning Support Coordinator or equivalent
· Experience managing a team


	Education and Qualifications
	· Qualified Teacher
· GTCS Registration or willingness to complete registration
	· Evidence of further qualifications within the SEND arena

	Skills and Abilities
	· Good communication skills written and verbal
· Good organisational skills
· A positive role model of professional practice and conduct of others
· A Team player
	

	Training
	· Willingness to undertake relevant training and identify own development needs
· Committed to ongoing CPD and Professional development
	

	Attributes and Attitudes
	· Positive
· Flexible approach and positive attitude towards work
· Punctual and reliable
· Ability to adapt to changes in the workplace
	

	Equality, diversity and inclusion
	· Knowledge, understanding and commitment to equality, diversity and inclusion informed by practical experience and application  
	

	Safeguarding 
	· Knowledge, understanding and commitment to safeguarding and promoting the welfare of students 
· Ability to form and maintain appropriate relationships and personal boundaries with students
	



The post holder will be required to complete an enhanced Disclosure Barring Service (DBS) Check with appropriate barred list checks, or the equivalent (PVG in Scotland), and must be eligible to work in the UK. 
OneSchool Global UK is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
All staff are expected to be committed to the Equal Opportunities Policy.
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