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ROSSALL SCHOOL
   APPLICATION FORM

	Position applied for: 



	First Name:
	Surname:

	Title:
	Gender:

	Date of birth:
	Nationality:

	Telephone number(s):

Landline:

Mobile:
	Email address:



	Address:





Post code:



	Where did you hear about the position:

	Do you wish to work:          Full time / Part time      (delete as applicable)

	Are there any days you cannot work?

	Do you have any holidays booked? (please give details)



	Do you hold a current driving licence?	                       Y / N		Full / Provisional

	Eligibility to work in the UK  :

Do you need a work permit to work in the UK? 		Y / N
	
If yes, do you already have a work permit? 		Y / N





1. EDUCATION HISTORY:


Schools attended:
	

From
	

To
	

School
	

Qualifications gained

	















	
	
	




Further education:
	

From
	

To
	

College / University
	

Qualifications gained

	
















	
	
	








Any additional training / qualifications:

	Date
	Awarding body / Institution
	Qualification / details

	
	


















	




2. EMPLOYMENT HISTORY:

Present or last employer:

	Name and address of employer:





	Position held:

Brief description of duties:








	Date of commencement:
	Date of leaving:
(if applicable)

	Reason for leaving:
	Notice required:




	Salary:





Previous employment:

	From
	To
	Employer
	Position
	Reason for leaving

	
























	
	
	
	



Gaps in work history

	Please give details of any time not already accounted for (including voluntary work and unemployment):











3. ADDITIONAL INFORMATION:

	Why would you be suitable for this position?  Please list any skills, competencies, knowledge and experience relevant to the post (continue on next page):

































4. CRIMINAL CONVICTIONS:

Employment at Rossall School is subject to a successful enhanced Disclosure Barring Service (DBS) check to ensure your suitability of working in close proximity to children.


	If successful at interview, do you consent to completing a DBS check?		Y / N 


	Are there currently any criminal proceedings against you pending?			Y / N

If yes, please give details:



	Have you ever been dismissed by an employer for misconduct?			Y / N


	Do you have any unspent conditional cautions or convictions under the 
Rehabilitation of Offenders Act 1974? 							Y / N


	Do you have any adult cautions (simple or conditional) or spent convictions that are 
not protected as defined by the Rehabilitation of Offenders Act 1974 
(Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 		Y / N


	Have you ever been barred from working with children:                                               Y / N






5. ONLINE SEARCH

The School will carry out online searches for all shortlisted candidates for all roles. The search will be carried out by someone not involved in the decision-making process and in most cases this will be carried out by a member of the HR Department.
 
A google search will be carried out using the candidate’s name and any previous names that have been declared. 
 
Search results will be passed on to the interview panel that include examples of offensive or inappropriate behaviour or language, inappropriate images, discriminatory behaviour and any other information that may raise concern as to an applicant’s suitability to work with children. This can then be raised with the individual at interview. When information is discovered that raises cause for concern, but the identity cannot be confirmed conclusively, the panel will be advised to proceed with caution and try and verify the identity first before discussing the content.
 
Where online searches do not reveal any information, a note of this will be made on the candidate’s notes, along with the search criteria used, the date and the initials of the staff member carrying it out.
 
Only information relating to the search results, where this has been discussed with the candidate, should be retained along with a record of the discussions and decisions made with respect to it.
 
Where online searches reveal details of a candidate’s spent convictions, the requirements of the Rehabilitation of Offenders Act 1974 will need to be considered.


	I consent to this online check being carried out:					Y / N





6. REFERENCES:

Please give the name of two referees, one of which should be your current or most recent employer:

	Name:
	Name:

	Address:


	Address:

	Telephone number:

	Telephone number:

	Email address:

	Email address:

	Relationship to you:

	Relationship to you:


	May we contact this person now?    Y / N

	May we contact this person now?    Y / N




7. ACCESSIBILITY

	Do you require any reasonable adjustments to be made to attend an interview?	Y / N








8. DECLARATION:

I confirm that the details given on this form are correct and I acknowledge that this is a legal document and any misrepresentation of facts may lead to disciplinary action, possibly dismissal from the School:


	Signature:

	Date:




Any information given will be completely confidential and will be considered only in relation to applications for positions within the School.

Data Protection 
In order to keep and maintain accurate records relating to your employment, it is necessary for the School to record, hold and process personal information relating to you, both on computer and/or in hard copy form.  To the extent that it is reasonably necessary in connection with your employment and the performance of the School’s role as your employer, Rossall School may disclose this data to other organisations such as payroll agencies and the Inland Revenue.

By signing this you consent to the recording, processing use, disclosure and transfer by Rossall Corporation of personal data relating to you. This does not affect your rights to request copies of the personal information held, information about how the data is used and the parties to whom any of the information may be disclosed pursuant to the GDPR and the Data Protection Act 2018.

The GDPR and Staff Privacy Notices can be viewed on the School website:
https://rossall.org.uk/policies/


Please return this form to:

Human Resources Department
Rossall School
Fleetwood
Lancashire
FY7 8JW		

hr@rossall.org.uk
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Title:
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Date of birth:


 


Nationality:


 


Telephone number(s):


 


 


Landline:


 


 


Mobile:


 


Email address:


 


 


Address:


 


 


 


 


 


 


Post code:


 


 


Where did you hear about the position:


 


Do you wish to work:          Full time / Part time      (delete as applicable)


 


Are there any days you cannot work?


 


Do you have any holidays booked? (please give details)


 


 


 


Do you hold a current driving licence?


 


                       


Y / N


 


 


Full / Provisional


 


Eligibility to work in the UK  :


 


 


Do you need a work permit to work in the UK? 


 


 


Y / N


 


 


 


If yes, do you already have a work permit? 


 


 


Y / N
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