STEPNEY GREEN MATHS, COMPUTING & SCIENCE COLLEGE
	JOB DESCRIPTION



Post:


General Teaching Assistant
Responsible to:
Special Educational Needs Co-ordinator

Salary: 

£18,397 Term-time only (actual salary)

	Purpose of job:

To provide support for the student, and support for the teacher, the curriculum and the school. To assist the SENCO/class teacher by supporting teaching and learning in order to raise the standard of students’ achievements, particularly in literacy and numeracy.



	Main duties & responsibilities:
1. To work under the direction of the SENCo/ class teacher to assist students with a range of needs: emotional/ behavioural, physical needs, sensory impairments, speech and language needs, medical conditions, or a combination of these. This may involve working with individuals or groups, introducing tasks, monitoring students’ work and behaviour, using a range of strategies to support students’ learning, catering for their medical needs (administering medication including using adrenaline and insulin pens, and actively supporting physiotherapy), and developing their life skills.
2. To communicate with the class teacher to enable him/her to keep records of students’ progress and achievements.
3. To contribute to the class teacher’s planning for individuals and groups.
4. To provide practical support to the SENCO/class teacher in maintaining a purposeful, orderly and supportive environment for learning.



	Job activities:
1. To use a range of support methods and resources, appropriate to the needs of individuals and groups, as directed by the SENCO/class teacher.

2. To meet regularly with the SENCO/class teacher to plan & review support.

3. To undertake relevant and appropriate training.

4. To familiarise and comply with Health & Safety policies and procedures of the school.

5. To actively support the school’s aims and ethos.

6. To actively support and comply with the school’s policies on:

          Equal Opportunities, Child Protection, Discipline, Confidentiality

7. To discuss students’ progress with the SENCO/class teacher and attend formal meetings with regard to such progress, as required.

8. To accompany students and teachers on educational visits, trips, as required.

9. To undertake duties associated with jobs up to and including those in the same grade, provided such duties are within the competence of the postholder.

10. To accept any other responsibility as deemed necessary by the Headteacher/ Line Manager.

	PERSON  SPECIFICATION



Teaching Assistant:

1. Essential – Minimum requirements at least Grade C in GCSE English & Maths and at least 1 Level 3 qualification;
2. The ability to work as part of a team.

3. The ability to communicate effectively with individuals and groups of students, teachers, parents and other members of staff.

4. The ability to establish and maintain effective working relationships with SENCO/teachers and other members of staff.

5. The ability to accept guidance and direction from SENCO/teachers.

6. The ability to distinguish between the roles and responsibilities of the Teaching Assistant and the SENCO/Class Teacher.

7. An awareness of how students learn and the various factors which affect their learning.

8. An awareness of the need to show respect and value students as individuals.

9. An understanding of and commitment to inclusive education.

10. A willingness to undertake training to develop job-related skills – this will include training in the use of adrenaline/ insulin pens.

11. A sympathetic approach to parents and an understanding of the need for confidentiality.

12. A commitment to the LEA’s Equal Opportunities Policy.

13. Be prepared to work throughout the school with any age group.

14. An ability to adapt to differing environments within the school and to the needs of different students.

15. An understanding and support of the aims of the school.
This role is subject to enhanced DBS clearance and satisfactory references from your employer.
