HEREWARD HOUSE SCHOOL
APPLICATION FORM
	


POST APPLIED FOR:



PERSONAL DETAILS (please use block capitals & black ink)
	Last Name
	

	First Name(S)
	

	Title
	

	Previous Names
	

	Address
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Email Address
	

	National Insurance Number
	

	DfE Number (if applicable)
	


	If selected for appointment, you will be asked to produce evidence of your entitlement to work in the UK, in accordance with the Asylum and Immigration Act 1996.

	

	Are you a UK or European Union citizen?
	YES
	
	NO
	

	

	Do you need a work permit to take up employment in the UK?
	YES
	
	NO
	

	

	If Yes, do you already have a work permit for your current employment?
	YES
	
	NO
	

	

	

	This post is an exempted occupation under the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975. Any offer of employment will be conditional on an enhanced disclosure application to the Disclosure & Barring Service. Your signature on this form will be regarded as agreement to such an application. Having a criminal record will not necessarily prevent you from being employed by the Group – please see separate DBS Disclosure Policy Statement

	

	Have you ever been convicted of a criminal offence or are you currently subject to proceedings? If yes please provide full details in a sealed envelope marked “Confidential”.
	YES
	
	NO
	

	

	Are you prevented from accepting regulated employment by virtue of to being listed in the Children’s barred List maintained by the Independent Safeguarding Authority?
	YES
	
	NO
	


EDUCATION AND ACADEMIC QUALIFICATIONS
	School/College/University
	From
	To
	Subjects, Qualifications, Certificates Grades,

	Secondary Education

	
	
	

	Higher Education

	
	
	

	Further postgraduate qualifications (including PGCE)

	
	
	


CURRENT APPOINTMENT (or most recent)
	Post Held
	
	
	
	
	
	Date
Appointed
	
	
	

	Employer
	
	
	
	
	
	
	
	
	

	Employer’s address

	
	
	
	
	
	
	
	
	

	Salary Scale Position (eg Main Scale, Upper, any additional allowances)
	
	
	
	
	
	
	
	
	

	Total Salary
	
	
	
	
	
	
	
	
	

	Date Left (if applicable)
	
	
	
	
	
	
	
	
	

	Reason for Leaving
	
	
	
	
	
	
	
	
	


PREVIOUS APPOINTMENTS (please start with most recent)
Please complete in full and include details of any work outside of teaching and any gaps in employment (i.e. travel or time-off)
	Employer (including address)
	Post Title/responsibilities held/ Reason for Leaving 
	Dates of Service
	
	  Reason for leaving

	
	
	
	
	


	Employer (including address)
	Post Title/responsibilities held/ Reason for Leaving 
	Dates of Service
	Reason for Leaving

	
	
	
	


	Please explain any gaps in employment below.

	

	Have you lived or travelled abroad for more than 3 months continuously in the last 10 years? If so please provide details.

	


INTERESTS 
REFEREES

Please provide details of two referees, one of whom must be your current or most recent employer. 
	REFEREE 1
	REFEREE 2

	ORGANISATION
	ORGANISATION

	NAME
	NAME

	POSITION
	POSITION

	ADDRESS

	ADDRESS


	TEL NO
	TEL NO

	EMAIL ADDRESS
	EMAIL ADDRESS

	In what capacity do you know the referee?

	In what capacity do you know the referee?

	If you are known to either referee by any other name please give details

	


SUPPORTING STATEMENT

Please attach to your application a supporting statement giving your reasons for applying for the post and include any information, highlighting skills, abilities and previous experience that you consider relevant to this application.
DECLARATION
Under the Data Protection Act 1998 your consent is required to process the information you have supplied for the purposes of recruitment and selection. The information required is necessary for selection purposes and will be used by our school for the selection and verification process in connection with your application for this post. Your name and contact details will be held electronically together with recruitment process monitoring.
Under the Data Protection Act 1998 you have the right of access to any electronically and/or manually held information.
By signing the declaration at the end of the application form, you give permission for your details to be used in this way.

I declare that the information I have given on this form is correct and I understand that failure to complete the form fully and accurately could result in an incorrect assessment of salary, and/or exclusion from short listing, or may, in the event of employment, result in disciplinary action or dismissal
SIGNATURE:________________________________________   DATE:_________________________
Thank you for your application. Please send to The Office, Hereward House School, 14 Strathray Gardens, London, NW3 4NY, together with your supporting statement.

