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WILLIAM ELLIS SCHOOL 

HIGHGATE ROAD 

LONDON 

NW5 1RN


Staff Application Form

Please complete the form accurately and in full. You are invited to enclose a Supporting Statement or Letter of Application, preferably not exceeding two sides A4. If there is insufficient room in any section, please continue on a separate sheet and attach this securely at the back. The form will be photocopied and so it would be helpful if you could complete it in black ink. If you wish to submit a CV you may, but the Governors still require completion of this form. Any information you give will be treated in confidence. Your completed form should be returned to The Headteacher at the above address before the closing date for applications.
	Post applied for

Application closing date 
	

	1. Personal Details

	Surname 
	
	Preferred title  

(e.g. Ms, Mrs, Dr etc.)
	

	Forenames 
	
	D.O.B.
	

	(To ask for date of birth is not discriminatory. This information is required to ensure correct identification of the candidate.  Safeguarding Children and Safer Recruitment in Education January 2007)

	Home address                  

 
	Work address

 

	Home telephone No. 
	 
	Daytime telephone No.
	 

	E-mail address. 
	 
	Daytime fax No.
	 

	National Insurance No.
	 

	QTS No.  (Teachers)
	 


	IS THERE ANY REASON WHY YOU SHOULD NOT WORK UNSUPERVISED WITH CHILDREN?

	Yes                                                      No

If yes, please give details.




	2. Education

	Please give details, in chronological order, of secondary schools, colleges, universities attended

and any Qualifications obtained (GCSE, BTEC, NVQ, GCE, A-level and above). Continue on a separate sheet if necessary.



	1) Name of Institution 

(School, University, college, etc)
	 

	Dates (month/year)
	               to  

	Degree(s), diploma(s), GCE Advanced Levels, with grades etc. with class and main subsidiary subjects


	Subject

 
	Grade

 

	2) Name of Institution 

(School, University, college, etc)
	 

	Dates (month/year)
	                to  

	Degree(s), diploma(s), GCE Advanced Levels, with grades etc. with class and main subsidiary subjects


	Subject

 
	Grade

 

	3) Name of Institution 

(School, University, college, etc)
	 

	Dates (month/year)
	                 to  

	Degree(s), diploma(s), GCE Advanced Levels, with grades etc. with class and main subsidiary subjects

(Continue on a separate sheet if necessary)


	Subject

 
	Grade

  


	3.Training

	Give details of any in-service training courses and any qualifications obtained within the past four years.



	Name of Institution (Training centre, etc)
	Qualification / Course name
	Date
	Outcome

	
	
	                to 


	

	
	
	                to 


	 

	
	
	                to 


	 

	
	
	                to 
	

	

	4.Present or most recent employment



	Name  and address of employer


	

	Title of post
	

	Date of appointment
	                 to 

	Present annual salary / weekly wage 


	

	Notice Required
	

	Main duties and responsibilities in this post
	


5. Employment History

	Name of employer
	Dates (month/year)
	Post title/nature of work

	
	         to 
	

	
	         to 
	

	
	         to 
	

	
	         to 


	


	6. 6. Other relevant experience / skills / further information

	Please give details of any other activities or interests, paid or unpaid, which you feel are relevant to this post., details of any working knowledge of languages other than English. Please continue on a separate sheet if necessary




	7. Referees   
Personal references will not be accepted.

We will approach your last two employers, or your employers for the last three years (whichever is longer), for references.  Please provide contact details for all referees as required.

References will be taken up before interview, so you need to be sure that your referees are willing and able to provide a reference. One reference must be your current Headteacher if you are currently employed as a teacher.  

(One of your references must be your present Employer, or your present Head Teacher or Principal of your college if you are seeking a first appointment. Please note that referees in this section should be people able to comment on your professional record and must not be related or be personal references.) 

	1) Name
	
	2) Name
	

	Occupation
	
	Occupation
	

	Address


	
	Address


	

	Tel no:.
	
	Tel no:
	

	Email address
	
	Email address
	

	3) Name
	
	4) Name
	

	Occupation


	
	
	

	Address


	
	
	

	Tel no:


	
	
	

	Email address


	
	Email address
	

	ALL REFERENCES WILL BE REQUESTED PRIOR TO INTERVIEW



	8. Disability

	Please indicate if you need any particular arrangements at interview.



	The school is maintained by the Camden Education Authority which operates checking procedures in accordance with the Home Office Circular 86/44 DES Circular 4/86. If you are selected for an appointment by the Governors you may be subject to these procedures.



	9. Medical History

	If you are successful in your application you will  have to fill in a questionnaire, and you may be required to undergo a medical examination.




10
 Criminal Offences 
	Criminal record disclosure for safeguarding roles with Regulated Activity 

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure by the applicant to the prospective employer and should not be taken into account by the prospective employer during the recruitment process.

Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website: www.gov.uk/government/organisations/disclosure-and-barring-service/series/dbs-filtering-guidance  


Before answering the question below you will need to visit the website above, (or contact the DBS on 0870 909 0811), to determine whether or not there are matters you may need to disclose. 


Do you appear on a barred list prohibiting you from working with children or vulnerable adults?

Children barred list                             Yes - No

Vulnerable Adults barred list             Yes - No

Do you have any unspent or spent criminal convictions, cautions, reprimands and final warnings or outstanding criminal charges against you?                                        Yes - No 


Have you ever been known by any other names? If yes, you must complete the full name(s): 


Surname:

Forenames:

From:                                                     To:                                                          (please specify)

NOTE: You will also be asked to give full details of any previous names you have held when you complete a DBS application if you are the successful applicant.  This will be in compliance with the DBS Code of Practice.

Withholding criminal record information may lead to the withdrawal of an offer of employment or, if following appointment, to disciplinary action which may result in dismissal



11
Pre-employment declaration

	Please complete and sign this form and return with your application form to the address at the top of this application form.



	I do/do not (please delete as appropriate) require a work permit to take up employment in the UK.



	I understand that any false or misleading information given in this application may render my contract of employment, liable to termination.



	I understand that If I am appointed, I may be asked to provide evidence of any academic or professional qualifications listed in the application form.



	I declare that to the best of my knowledge the information submitted in my application and in my accompanying document(s) is correct and I give my consent to the School Governors making such reasonable enquiries as they think fit in respect of the information and details given in this application.

	Name: 
	

	Signature:
	

	Date:
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