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Recruitment Pack

Design Technology Workshop Technician

Directly working in Resistant Materials 

(Supporting in other faculty areas)

35 Hours TTO + 2 days 

Monday – Thursday 8.00am – 4.00pm

Friday 8.00am – 1.15pm
Band 7 Point 21 – 25 £16,457 - £18,516

Closing date for applications:
Monday 12th November 2018– 9.00am
Interviews to be held: 
Friday 16th November 2018
Welcome to Carlton Bolling College
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www.carltonbolling.co.uk

Carlton Bolling
Undercliffe Lane, Bradford BD3 0DU

T: +44 (0) 1274 633111
F: +44 (0) 1274 630635
E: admin@carltonbolling.co.uk




I would like to begin my welcome to prospective candidates by conveying the ambition and high expectations the school has for all of its students.
Carlton Bolling is an Outstanding school which has been on a rapid improvement journey over recent years, with results in 2017 within the top 5% of schools nationally. This progress was recognised by Ofsted who praised the “Highly aspirational vision for the school”. 

Staff enjoy working at Carlton Bolling and are supported and encouraged to lead and develop practice “Pupils and staff are enthused and excited to excel. Pupils and staff work together within a harmonious community, where they are fully supported”: Ofsted, November 2017. 

Although we are rated Outstanding, we are still moving forward at the same trajectory one our path to become one of the top 1% of schools in the country. If you share this vision, and are prepared to put in the effort to attain this goal, we would like to hear from you. 

Adrian Kneeshaw

Headteacher

The Application Process

Completed applications may be submitted online to recruitment@carltonbolling.co.uk
or by post to:

HR Business Support

Carlton Bolling College

Undercliffe Lane,

Bradford

BD3 0DU

Shortlisted candidates will be notified by letter or telephone call with details of the interview and selection process.

Interview and Selection Process
On the day of interview candidates may be required to:

· Teach a full lesson on a specified topic (teaching posts only)

· Undertake other relevant activities, i.e. presentation, data exercise

· Participate in a formal interview with students of the college

· Undertake a formal interview with relevant senior staff and/or Governors
Job Description

POST TITLE:

Design Technology Workshop Technician
GRADE:

Band 7, Points 21 - 25
HOURS OF WORK:
35 Hours per week, TTO + 2 Days 

Monday – Thursday 8.00am – 4.00pm 

Friday 8.00am – 1.15pm
POST STATUS:

Permanent 
Disclosure level:
Enhanced
Responsible to:
Head of ADT Department 

--------------------------------------------------------------------------------------------------------------------------

MAIN PURPOSE OF THE POST:

To provide specialist support in a specific curriculum/resource areas, including preparation, and maintenance of resources and support to staff and students.
ROLE SPECIFIC DUTIES:

· Ensure timely and accurate preparation of resources and materials for lessons as directed/requested by the teachers.

· To use or prepare equipment and machinery/materials/classrooms as required by teaching staff.  

· To demonstrate and assist students in setting up of, and effective use of machinery and specialist equipment.  

· Use specialist skills/training/experience to support students to demonstrate skills and     

· techniques as required for staff.

· To manufacture equipment/apparatus for use in the work area, and ensure its safety for use, as appropriate.

· To monitor and manage stock within an agreed budget. Making out initial orders and checking deliveries, liaising with suppliers as appropriate.  

· Responsible for the maintenance of specialist equipment, check for quality and safety and operational standards. Undertake specialist repairs/modifications within own capabilities and arrange for other repairs/modifications to be carried out by others. 

· To maintain an inventory of specialist equipment/machinery/materials, cataloguing resources and undertaking audits as required.

· To create a purposeful, orderly and productive working environment and ensure that work areas are maintained in a clean and safe condition appropriate to Health and Safety standards.

· To ensure that the correct health and safety procedures are observed by staff and students working in the faculty areas.

· To organise display work for school and teaching rooms.

· To assist teachers in the classroom during practical lessons.

· Assist and contribute to the development of lesson/work plans, administration of 

· coursework, work sheets and organisation of systems/procedures/policies etc.

· To liaise with teachers on projects/workshops/visits involving outside agencies such as artists/schools/organisations

· Other duties commensurate with all ADT technicians as directed by Head of Faculty for ADT
SUPPORT FOR THE SCHOOL:

· Support the visions and values of the school and contribute to the overall ethos/work/aims of the school

· Attend and participate in relevant meetings during the school day and duties during breaks and lunchtimes as directed.

· Participate in training and other learning activities and performance management as required.

· Demonstrate respect for diversity and promote equality according to the Councils code of conduct and policies and practices in respect of both employment issues and the delivery of services to the community.  

· Work effectively as part of a faculty and whole-school team. Co-operate professionally with colleagues and support the role of others.

· Act as a role model to students. 

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· To maintain the confidential nature of information relating to the school, its students, parents and carers. Awareness of new rules relating to data protection.
· The post holder will be expected to use good common sense and initiative in all matters and seek advice where appropriate.
· Recognise own strengths and areas of expertise and use these to advise and support others.

· The role requires contact with the following groups: Internal at all levels, Parents/Carers, Governors, Community Groups, Health, Social Services, Police, Local Education Authority, Education Bradford, Contractors, External Agencies. 
· The ADT Technician is responsible to and directly line managed by the Head of the Art, Design and Technology Faculty.  The role requires working with a range of staff from different departments and areas. The technician is expected to seek guidance from appropriate sources and perform delegated duties under the guidance of senior staff beyond the faculty as required.
Person Specification

Essential criteria 

· Experience of working as part of a team.

· Specific technical/resource experience.

· Experience using tools and machinery in a D&T workshop 

· Working on own initiative.
· GCSE English and Maths or equivalent.
· Willingness to participate in development and training opportunities.
· Knowledge of ADT subject technical areas    
· Ability to relate well to pupils and adults.

· Ability to use ICT effectively in relation to the post.

· Good organisational skills.
The College has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.
Carlton Bolling College is an equal opportunities employer.
