Person Specification – Head of House
Job Title: Head of House  - Grade: 7


	
	Essential
	Desirable
	Method of Assessment

	Qualifications
	· GCSE qualifications in Maths and English 

	· HLTA qualification or equivalent such as NVQs
· Evidence of further professional development


	Application Form

	Experience
	Evidence of

· understanding of safeguarding issues 

· developing whole school initiatives

· pastoral and academic support for pupils 

· working in with young people secondary education

· working with vulnerable learners and those who have Special Educational Needs

· using systems to record, monitor and report on the progress of learners
	· Ability to think and plan creatively within a mainstream context


	Application Form

Letter of Application

Interview

	Skills and Aptitudes
	· Capacity to plan both strategically and operationally

· excellent organisation and coordination skills

· Committed to providing the best for children.

· Ability to be a team player an excellent networker 
· and to be able to work independently as well as on own initiative
· The ability to develop positive relationships with all learners

· Ability to lead and manage other staff
· Ability to make difficult decisions 
· excellent skills in communication
· perform well under pressure 
· positive, solution focused outlook
	· Capacity for self-improvement
	Interview

Letter of Application



	Interpersonal Skills
	· Excellent communication skills with pupils, parents and other staff.

· Outstanding networking skills both within and beyond school

· resolving conflict 
· managing relationships
	· Evidence of working with outside agencies linked to school
	Letter of Application
Interview



	Other Requirements
	· Flexibility
· Reliability and consistency
· Sense of humour

· Objectivity

· Compassionate and understanding

· Sensitive, perceptive and responsive to needs
	· 
	Letter of Application
Interview


THE REHABILITATION OF OFFENDERS ACT


The provisions of the Rehabilitation of Offenders Act relating to the non-disclosure of spent convictions do not apply to this job, YOU MUST, THEREFORE, DISCLOSE WHETHER YOU HAVE ANY PREVIOUS CONVICTIONS ON THE BACK PAGE OF THE APPLICATION FORM. 


If successful, you will also be required to apply for a Criminal Record Check from the Criminal Records Bureau.  The level of check required for this job is Enhanced Disclosure.  








