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Person Specification – Teaching Assistant

The person specification focuses on the range of criteria required to undertake the role effectively.  Candidates will be assessed from their Application Form (A), interview (I) and by a 
Lesson Observation (L).

	Criteria 
	Essential 
	Desirable 
	Measured 
by /evidence 

	Education and Qualifications 
	· GCSE in Maths and English at Level 4 or above, or equivalent
· A suitable qualification to work with children aged 
3 - 11, equivalent to at least NVQ Level 3.
· A commitment to continuing professional development 
	· Educated to A Level or equivalent 
· First Aid qualification

	A  

	Knowledge and skills 
	· Ability to prioritise own workload and work flexibly, and at times under pressure, meeting deadlines
· Computer literate, with good familiarity with Microsoft office applications
· Ability to work with accuracy, with good attention to detail
· Excellent organisational skills
· Ability to work collaboratively in a team
· Good analytical and problem-solving skills 
	· Ability and willingness to drive a school minibus for visits and fixtures etc. 
 
 
 
 
 
	 A / I / L
 
 
 

	Experience 
	· Experience of working in a Primary School environment
· Ability to build positive relationships with all pupils 
	
	 A / I / L

	Personal competencies and qualities 
	· Enthusiastic and positive about learning and teaching
· Ability to communicate succinctly and effectively both orally and in writing, using appropriate language  
· Friendly and approachable with a can-do mind-set 
· Tact, sensitivity and the ability to handle confidential material with discretion as well as an ability to remain calm and professional in all situations 
· High degree of personal motivation, initiative, energy, creativity and drive  
· Ability to build good relationships with parents and colleagues, including working well within a team and an ability to take direction
· Self-motivated and versatile, showing an ability to work on own initiative, plan, prioritise, coordinate and lead, taking ownership of a task and seeing it through to completion.
	 
	A / I / L 

	Other requirements 
	· Commitment to promote and safeguard the welfare of children, young persons and vulnerable adults
· Flexible approach to working hours within reason. 
· An empathy with the ethos and aims of St David’s School.
	 
	A / I / L 


 

I acknowledge receipt of this job description dated March 2024 and agree to undertake the duties and responsibilities contained within it. I understand and accept that the contents of this job description may be varied at a later date to include other responsibilities of an equivalent level in line with my qualifications, skills and experience. 


Signed: ………………………………………………….. 		Dated: ………………………
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