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The closing date for applications is 5pm (GMT) on 23rd
February 2025. Applications should be made electronically
via the TES portal.
As part of the process candidates should submit (as
attachments on the TES portal application form):

Applications will be reviewed on a rolling process with
interviews taking place Online February/March 2025.
We reserve the right to close a position once we have
received sufficient applications to form a short-list. Early
application is therefore encouraged. RGSR is committed to
ensuring that the privacy of applicants and employees is
protected.



Prep School Counsellor
Reports to: Deputy Head of Prep

Purpose of the Job:
The Prep School Counselor is responsible for
providing comprehensive support to students,
parents, and staff to promote student well-
being, academic success, and social-emotional
development. The counselor works closely with
the school leadership, teachers, and families to
foster a nurturing, inclusive, and supportive
environment aligned with the mission and values
of the school.

Key Responsibilities:
Student/Staff Support

Provide individual/group counselling to
support students' social, emotional, and
academic development.
Identify and address barriers to learning and
well-being through interventions and
support plans.
Support students in developing social skills,
self-awareness, and resilience.
Work with staff to monitor students and
provide strategies to enhance
behaviour/learning outcomes.
Develop/lead age-appropriate programs on
mental health, emotional regulation, and
interpersonal skills.

Parental Engagement
Offer guidance to parents on addressing
their child’s developmental and emotional
needs.
Conduct workshops for parents on relevant
topics, such as managing transitions,
supporting learning at home, and building
emotional intelligence.

Maintain open and confidential
communication with families while adhering
to professional ethics and safeguarding
protocols.

Crisis Management
Provide effective support during crises,
including grief, conflict resolution, or
safeguarding concerns.
Serve as a key member of the school’s
safeguarding team.

Program Development
Design and implement a comprehensive
school counselling program tailored to the
developmental needs of primary school
students.
Promote initiatives that build a positive and
inclusive school culture.
Evaluate the effectiveness of counselling
services and implement improvements based
on feedback.

Management of Resources 
Plan, budget for and manage required
resources within the Counselling
Department.

School Ethos
To play a full part in the life of the school
community including school events, to
support its distinctive mission and ethos and
to encourage staff and pupils to follow this
example.
To support the school in meeting its legal
requirements.
To promote actively the school’s corporate
policies.

Health & Safety
To comply with the school Health & Safety
policy and undertake and support risk
assessments as appropriate.



Prep School Counsellor
Reports to: Deputy Head of Prep

Key Responsibilities:
Administration

Implement and maintain a reporting
procedure to communicate effectively at
regular intervals with the Primary Leadership
Team.
Maintain records of all counselling sessions
and additional meetings related to
counselling.

Qualifications:
Essential Attributes:

Ordinary Degree or above in Counselling Psychology
Two to five years track record in the field
Excellent interpersonal skills

Desirable Attributes:

Flexibility
Ability to build positive relationships with staff
Excellent organizational skills

Our school is committed to safeguarding and promoting the welfare of children and expects all staff
and volunteers to share this commitment. Background checks and clearance from relevant
authorities will be conducted for successful candidates.

 


