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Position: Support Assistant 
Start Date: To be confirmed upon offer.
Summary and Terms and Conditions of Employment

1. Places of employment: The Gregg School, Townhill Park House, Cutbush Lane, Southampton SO18 2GF and The Gregg Preparatory School, 17-19 Winn Road, Southampton SO17 1EJ. 
*The employee will predominantly be based The Gregg School, as agreed with the SENCo prior to each academic year, but may be required to complete tasks at either site.
2. Position: Support Assistant
3. Hours of work:  35 hours per week (or agreed hours if job sharing). Term Time only (40.6 weeks). The post holder will also be expected to work outside of these hours with prior notice e.g. the school’s open events. Attendance at INSET (x3) and Staff meetings (x6) is mandatory, these dates are published in advance each year.
4. Salary:  
a. To be paid at an annual rate of within a scale of The Gregg Schools Support Staff Salary Scale depending on experience.
b. Staff are paid monthly on the last day of the month.
c. Salary is reviewed annually through a performance review, with recommendations being made for the following year.
4. Pension Scheme: The school operates a voluntary contribution pension scheme. Members are required to contribute 4% or above. The school contributes a further 8%. In accordance with the latest government initiative the Post Holder will be automatically enrolled in to our pension scheme if their annual salary is over £10,000, but can opt out during the first month.
5. Commencement of employment: As agreed upon job offer.
6. Safeguarding of Children: The appointment involves substantial opportunity for access to children.  It is a mandatory requirement for employment that staff consent to a routine investigation to confirm that he/she has no relevant criminal convictions.
7. Termination of service: during the first term, either party may terminate the employment by giving four week’s written notice.  After the first term, the notice period will be half a term.  
8. Length of service: A successful candidate will be offered either a permanent contract or a 1 Year, Fixed Term contract.
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