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                                  JOB DESCRIPTION
	Title:
	Support Assistant

	
	

	Responsible to:
	SENCo

	
	

	Hours of work:
Salary:
	35 hours per week. 

Term time only (40.6 weeks).

Salary is negotiable based on experience and skills.

Actual Salary £16,995-£23,219
Successful candidates will be paid a monthly salary Advancements in salary are subject to performance reviews.

	
	

	Job summary:

Are you a recent graduate looking for school experience? Perhaps you are an aspiring teacher or educational professional looking for relevant experience? Maybe you have never worked in a school but are looking for a career change? The Gregg Schools highly value their support staff and as a result, offer competitive salaries, frequent opportunities for training to develop practice and an opportunity to work with students that appreciate additional support.
We are seeking to appoint a Support Assistant to work with our evolving team working with our students across our Secondary (SO18 2GF) and Preparatory (SO17 1EJ) schools. A successful candidate would be based at our secondary school, however may be asked to work with both primary and secondary aged children.
Positions are full time working across the week (35 hours), Monday to Friday. Start and finish times are agreed with a successful candidate. We may consider a split role as a job share. The role involves working directly with our children, some with additional needs, inside and outside of the classroom. Relevant experience is preferable; however additional training will be provided for a successful candidate. 

Closing date for applications: Friday 11th October, 12 noon. 

Interviews: Tuesday 15th October at The Gregg School (SO18 2GF).
Visits and discussions about the role are encouraged prior to application, please contact; lhj@thegreggschools.org to arrange a discussion or visit.
The Gregg School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All offers of employment are subject to an enhanced DBS check.
If, in the course of carrying out the duties of the post, the post-holder becomes aware of an actual or potential risks to the safety or welfare of children in the School, he/she must report any concerns to the onsite Designated Safeguarding Lead or to the Headteacher (if different).
​We will take all reasonably practical steps to ensure your health, safety and welfare at work.  You must familiarise yourself with our health and safety policy and our safety and fire rules.  It is your legal duty to take care of your own health and safety and that of your colleagues.
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Role Profile

Band C
-Complete allocated break/lunch duties as allocated by the Head of Department.

-Must attend meetings relevant to the role e.g. Staff Meetings, Emotional Support Team meetings or Year Group Meetings.

-Regular liaison with staff and parent(s)/guardian(s).

-Completing at least three in house CPD sessions per year and any external CPD provided (must attend all INSET days).

-Running an after school / co-curricular activity/club, encouraging students to attend and recording attendance.

-Maintaining up-to-date records within the department as directed by the Head of Department.

-Required to support internal and external examinations through invigilation and the implementation of Access Arrangements.

-Required to support school events, such as trips or promotional events with advanced notice; including in evenings or weekends if appropriate, this will include two additional Saturdays per Year.

-May be required to deliver up to one or more intervention per day. 

-May be called upon to cover staff absence.

-Required to act as a mentor for students within the Year group(s) being supported as directed by the Head of Department.

Band D
-2 or more years’ relevant experience within The Gregg School or 3 or more years’ relevant experience with another educational setting.

-Must hold ELSA qualification or be working towards the qualification. 

-Required to deliver up to two or more interventions per day worked.

-Delivering 1 in-house CPD session to colleagues, based on area(s) of expertise.

-All other specific requirements of Band C.
Band E
-3 years relevant experience within The Gregg School and/or 5 or more years relevant experience with another educational setting.

-Must hold HLTA qualification or relevant specialist training certification (this could include QTS or an MA).

-Delivering 1 or more in-house CPD session to colleagues, based on area(s) of expertise.

-Completing other specific tasks as directed by the Head of Department.

-All other specific requirements of Band C & D.
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