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Assistant Headteacher

Vision, Values and Ethos

Our vision is simple and is shared by all that work at the school. We are here to make a difference to the lives of our young people.  
We are committed to: 

· the pursuit of excellence and continual improvement in all that we do; 

· providing a broad education designed to enable every young person to achieve their full potential and make the most of their talents; 

· providing a calm, purposeful atmosphere where young people are cared for and able to learn with confidence;

· creating a healthy, happy, disciplined and supportive environment which promotes an independent work ethic and a love of learning; 

· engendering respect for individuality and difference so that all will feel secure and equally valued; 

· nurturing a sense of social responsibility, spiritual and personal development; 

· fostering integrity, confidence, resilience, creativity, good manners and sensitivity to the needs of others.

Our primary aim is for each young person to be both respectful and caring, resilient and determined as they strive for excellence.

	
	MEADOWHEAD SCHOOL

ACADEMY TRUST

JOB DESCRIPTION


	
	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.



	POST TITLE
	Assistant Headteacher 
(with responsibly for Safeguarding, Pupil Premium and Y6/7Transition)


	GRADE
	Leadership scale L14 – L18



	RESPONSIBLE TO
	Headteacher

	RESPONSIBLE FOR
	The main purpose of this post is to take lead responsibility for safeguarding and child protection across the school (including online safety). Some safeguarding activities may be delegated to deputies, but the DSL will retain ultimate lead responsibility for safeguarding and child protection.

	EMPLOYMENT DUTIES
	To be performed in accordance with the provision of the School Teachers’ Pay and Conditions Document and within the range of teachers’ duties set out in that document




JOB DESCRIPTION
The job description should be read alongside the range of professional duties of teachers as set out the Teachers' Pay and Conditions Document.  The post-holder will be expected to undertake duties in line with the professional standards for qualified teachers and uphold the professional code of the DfE.

SPECIFIC ROLES AND RESPONSIBILITIES
Specific roles and responsibilities will be discussed on an annual basis and are subject to change to meet the needs of the school and to enable senior leaders to develop a wide range of skills and experience in preparation for headship.

As a key member of the Senior Leadership Team the responsibilities can be grouped in six areas of leadership and management:

A. Shaping the future
B. Leading and Managing Teaching and Learning

C. Developing self and working with others
D. Managing Resources

E. Managing Student Welfare

F. Other

A. SHAPING THE FUTURE
You have a responsibility to:

· contribute effectively to the development of a positive ethos in which all students have equal access to a broad and balanced curriculum, and in which staff understand target setting, student assessment and tracking in order to raise attainment of all students.
· demonstrate the vision and values in everyday work and practice
· motivate and work with others to create a shared culture ensuring that you treat people fairly, equitably and with dignity and respect
· foster creativity, innovation and the use of appropriate new technologies to achieve excellence 
B. LEADING AND MANAGING TEACHING AND LEARNING 
You have responsibility to:

· display those teacher competencies required of all Teachers with regard to subject knowledge, subject application, mentoring and assessment, recording and reporting.
· formulate and manage plans for students with specific needs identified as a result of target setting and tracking.

· lead on specific initiatives across all curriculum areas including collaborative work with other schools.
· develop further, excellence in learning and teaching that will be characterised by flair, panache, innovation and a creative edge.
· identify, promote and disseminate advice to staff on teaching strategies to ensure differentiation.
· ensure effective use of resources and target setting to meet the needs of students with specific gifts and talents.
· collect and interpret specialist assessment data gathered on students and use it to inform practice.
· secure and disseminate the most effective teaching approaches for students with great potential.
· work with subject leaders and those with pastoral responsibilities to ensure that high expectations of behaviour and achievements are set for students.
· assist in the development of systems for monitoring and recording progress made by students towards the achievement of targets set.
· liaise with other staff to ensure that improvements in literacy, numeracy and information communication technology skills are priority targets for students.
· create and sustain effective partnerships with parents to involve them in their child’s learning as well as providing information about targets, achievements and progress.
· Support a collaborative learning culture and actively engage with other schools to build effective learning communities.

C. DEVELOPING SELF AND WORKING WITH OTHERS

As Assistant Headteacher you have responsibility to:


· secure with other members of the SLT improvements in learning and teaching across the school.
· provide regular information to the Headteacher and Governing Body in the evaluation of the effectiveness of provision for students to inform decision-making and policy review.
· advise on and contribute to the professional development of staff to increase their effectiveness in the provision of quality teaching and quality learning.
· develop and maintain effective strategies for professional development within your area of responsibility, and contribute to the whole school CPD programme 
· celebrate the achievements of individuals and teams 
· maintain a culture of high expectations for self and for others and follow up underperformance 
· regularly review your own practice, set personal targets and take responsibility for your own professional development 
· manage your own workload and have an appropriate regard for the work/life balance of others and your own 
D. MANAGING RESOURCES


You have responsibility to:

· lead with the Headteacher, on the preparation for future strategic developments by exploring strategies, funding streams and initiatives. 
· manage, organise and deploy learning resources and evaluate their effectiveness.

· use available accommodation to create an effective and stimulating environment in order to meet the needs of students.
· maintain existing resources and contribute to the opportunities created to develop or incorporate new resources from a wide range of sources inside and outside the school.
· deploy, or advise the Headteacher on the deployment of staff to ensure the most efficient use of teaching and support expertise.
· ensure that there is a safe working and learning environment in which risks are properly assessed.

E. MANAGING STUDENT WELFARE

You have responsibility to:

· contribute to the line management of the academic and pastoral welfare of students.
· with SLT to support, monitor and evaluate the work of the pastoral and curriculum teams.
· To be aware of and comply with the policies and procedures relating to child protection, health, safety, security, confidentiality and data protection.
· To be committed to safeguarding and promoting the welfare of young people.
· To be aware of and support differences to help ensure that everyone access to the services of the school and feels valued, respecting their social, cultural, linguistic, religious and ethnic background;
F. OTHER

You will be required:
-    to attend and participate in meetings as required
· to contribute to the corporate work of the school as a member of the SLT 
· to fulfil any reasonable expectations from the Headteacher. 
Conditions of Employment:

This appointment is subject to the current conditions of employment of teachers contained in the School Teachers’ Pay and Conditions Document, the Education Act 1997, the required standards for Qualified Teacher Status, other current educational legislation and the school’s articles of government.

This school is committed to safeguarding and promoting the welfare of students and young people and expects all staff and volunteers to share this commitment.

Employees must work in accordance with Meadowhead School Academy Trust policies and procedures regarding safeguarding and confidentiality

Employment is subject to satisfactory medical and police clearance together with an enhanced DBS check.
This job description is not necessarily a comprehensive definition of the post.  It will be reviewed once a year and may be subject to modification at any time after consultation with the post holder.

Strategic responsibilities relating to this post


1. Designated safeguarding lead teacher which involves

- line management of the safeguarding team
- taking lead responsibility for safeguarding and child protection (including online safety)
- taking lead responsibility for looked after children
- supporting staff to carry out their safeguarding duties
- liaising closely with children's social care and other services

All duties and responsibilities relating to this post will ensure that the school meets its safeguarding statutory responsibilities.    
2. Pupil Premium Lead Teacher which involves

- Supporting the Headteacher to develop and deliver an effective PP strategy

- Evaluating annually the impact of the strategy

- Monitoring and tracking progress and engagement of PP students 


From September 2023

3. Take a lead role in Y6/7 Transition which involves

- overseeing annual preparations for the new cohort
- developing strong lines of communication with feeder primaries

- co-ordination, planning and preparation of key transition events 
  (transition days and visits, parent’s meeting, summer school etc)
PERSON SPECIFICATION: SENIOR LEADERSHIP POST 

The person appointed to this post will possess all the attributes described on the Person Specifications for Teaching and Leadership Posts as detailed below.

· Understand that Senior Leadership post holders are subject to different contractual arrangements from other teachers 

· Be a strong and positive role model to students, staff, parents and other members of the community 

· Have the experience of and ability to build effective working relationships with staff and other stakeholders
· Be prepared to go “the extra mile” to do what it takes to continually drive Meadowhead School Academy Trust forward 

· Discharge his/her duties with dedication, expertise and an eye for detail whilst maintaining a sense of balance and humour 

· Ability to seek support, when needed
· A record of successful middle or senior leadership
· Experience and understanding of departmental development planning and monitoring.

· Be forward thinking, be capable of forward planning and be capable of identifying pressure points 

· Proven track record with disadvantaged learners 
· Demonstrated impact with disadvantaged cohorts in the last 4 years
· Have the ability to motivate, enthuse, engage and influence others 

· Have the ability to clearly articulate a vision

· Be able to meet deadlines and to expect this of other people 

· Be able to work under regular and sustained pressure whilst demonstrating high quality work and decision making 

· Be able to prepare ideas and initiatives thoroughly, present them articulately and defend them intellectually 

· Remain open to suggestions and be open minded in general approach 

· Understand the importance of both initiating and completing tasks whilst understanding how to consult appropriately 

· Be prepared to develop both personally and professionally 
· Show genuine leadership skills, including at critical moments 
· Have a clear commitment to continuous school improvement

· Have the ability to build relationships with young people and their parents, particularly the most vulnerable
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