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Criminal Offence Declaration

This form is to be completed by candidates selected for interview.
	The information on this form is confidential and therefore will be used and stored in accordance with the COLAT Data Protection Policy.
You will find more information on our legitimate interests and how we use your personal data in our privacy notice for job applicants.



As part of COLAT’s appointment process it is essential that we obtain information about any potential Criminal Convictions you may have. Having convictions will not necessarily restrict you from working with us, as the assessment criteria will consider:
· The duties and responsibilities of the position
· The nature and age of any conviction
· The circumstances and background leading to the offence

Under the provisions of the Rehabilitation of Offenders Act 1974, any spent convictions need not be disclosed if, the post does not fall into an exempt job category, under exceptions to the Act. 
Exempt job categories require full disclosure of spent and unspent convictions and are subject to a St Enhanced Disclosure and Barring Check as part of the appointment process. 

Exempt jobs:
· involve matters of national security, such as security services, some civil service, defence contractors, etc.
· bring the person into contact with vulnerable groups such as the infirm, elderly, mentally ill and young people under the age of 18
· are in a profession with legal protection, such as: nurses, doctors, dentists, chemists, accountants.
· administer justice, such as police officers, lawyers, probation officers, traffic wardens.
· are part of the health service

The post you have been offered is subject to an order under Section 4(4) of the Rehabilitation of Offenders Act 1974. Irrespective of your status or age, you must therefore provide COLAT with information in relation to the following:
· convictions 
· cautions
· warnings
· reprimands
· binding over or other orders 
· pending prosecutions
· criminal investigations

Failure to disclose this information could result in the withdrawal of the job offer, or future disciplinary action taken against you. 






Highly Confidential Criminal Record Declaration

	Academy Details

	

	Academy Name
	

	
	
	

	Employee Details

	
	
	
	

	Title
	
	Full name*
	



	
Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 
Yes   ☐     No  ☐

Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
Yes   ☐     No  ☐




If you answer yes, please provide full details including dates below:
	















Signed:										Date:

Please note if you are not selected for the post, this data will be shredded three days after the successful applicant has accepted the job.
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