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Rochester





Preparatory School Head of English
From April 2019

Background
King’s Rochester is a co-educational, independent school with 640 pupils between the ages of 3 & 18, including 60 boarders.  King’s is formed of a Nursery/Pre-Preparatory School, a Preparatory School and a Senior School.  The Preparatory School provides for pupils between 9 & 13, and consists of 210 boys and girls.  The size of the school creates a strongly supportive, friendly atmosphere with an emphasis on excellent academic results within a full and rounded co-curricular programme.
The school is situated in the most historic part of Rochester, adjacent to the Cathedral and Castle.  Rochester is 35 minutes from London on the high speed rail link and enjoys excellent road connections to other parts of the country.  The school has a long heritage, having been founded in 604 AD and is part of the Cathedral Foundation.  While candidates need not be Anglicans, it is important that they should feel sympathy with the Christian tradition of the School and in particular its moral values.
The position of Head of English represents an exciting opportunity for someone with enthusiasm, drive and good management skills to lead and develop the teaching and learning of English throughout the Preparatory School.  We are looking for a candidate with a real passion for the subject as well as an interest in exploring cross-curricular themes and taking the study of English beyond the classroom.  The Head of English is responsible for maintaining and updating all departmental curriculum documents, policies, schemes of work and takes responsibility for the development and profile of the department.  Pupils in Year 8 sit our own senior school entrance examination and so we do not prepare for Common Entrance.  All children have access to one-to-one devices and the successful candidate will need to be able to embed ICT creatively within the teaching and learning and keep abreast of software developments and maintain all online programmes used.

The Department places great importance on the need for good spelling, punctuation and grammatical accuracy and the successful applicant will need to show an innovative and engaging approach to the teaching of English and a knowledge of, and willingness to adapt to the best teaching practices.  A sense of commitment and good humour are essential.

In addition to the specific duties of the role, most colleagues act as a Form Tutor and full-time staff aim to balance their classroom teaching with games (sports), duties, activities and other responsibilities.

This position offers an excellent opportunity for the right candidate to work in a wonderful environment in this leading Cathedral Choir School.

Key areas of responsibility:

Pastoral

· Responsibility for the learning, development and well-being of pupils;

· Taking an active role in the spiritual, moral, social and cultural development of pupils;

· To act as a Form Tutor;

· To deliver PSHEE to a tutor group.

Leadership

· Working with other Heads of Department to co-ordinate and further cross-curricular initiatives;

· Supporting staff in training and continuing professional development;

· Contributing to the Performance Management of staff within the department;

· Presenting assemblies as required;

· Liaising with parents and enlisting their support where appropriate;

· Ensuring that appropriate work is set in cases of staff absence;

· Developing curricular and co-curricular links between the Pre-Preparatory and Senior Schools (where appropriate);

· Attend staff meetings including pre-term and in-service training, heads of department meetings, parents’ evenings and school events as published in the termly calendar;

· To write reports in keeping with the school's reporting system and the departmental policy;
· Actively engage in IAPS subject co-ordinators’ meetings locally and establish links with similar schools for the effective sharing of good practice;

· Evaluating and monitoring mid-term assessments within the department;

· Managing and adhering to the annual departmental budget.

Teaching and Learning
· Creating a safe and stimulating learning environment;

· Ensuring that an interesting and relevant programme of study is followed and that high standards are achieved. Also, ensuring that prep. (homework) is effective and meaningful and that all staff in the department uphold the best professional standards in their teaching, marking, assessment and recordkeeping;

· Monitoring pupil progress, through academic target setting and monitoring within the subject, working closely with the Deputy Headmaster;

· To promote sound standards of punctuality, discipline and work within teaching groups, utilising the school sanctions and rewards system when necessary;

· Ensuring identification and provision of extension for the most able and support for the least able pupils;

· Encouraging reading throughout the school including the management of the Accelerated Reading Programme and the organisation of visiting book fairs;
· Liaising with the Learning Support department;

· Organising themed days from time to time and inviting visiting writers;

· Organising other events and trips which develop interest in, and enjoyment of, the subject;

· Involvement in drama productions within the school in liaison with the Drama Department;

· The planning and delivery of the English scheme of work throughout the Preparatory School and reviewing, developing and ensuring consistent application of all academic policies which include the assessment and marking policies;

· Ensuring appropriate use of technology and the one-to-one devices (and being an effective practitioner in terms of ICT). This will involve monitoring the correct use and balance of ICT software within lessons;

· Ensuring good classroom displays and, as required, displays around the school.

Whole School Responsibilities

· To assist in the promotion of the School's reputation and in marketing activities as required;

· To adhere to all the school's policies;
· To carry out any additional task reasonably required by the Headmaster or Principal.
Salary

The salary, which is pensionable under the DfE Teachers’ superannuation scheme will be on the King’s salary scale (which is an enhanced version of that used in the maintained sector) according to qualifications and experience.

Child Protection

King’s Rochester is committed to safeguarding and promoting the welfare of children.  Applicants must be willing to undergo appropriate child protection screening, including checks with past employers and a satisfactory enhanced DBS check.

Method of application

Applications with a completed Application Form, covering letter and CV (optional), should be sent as soon as possible to The Headmaster, King’s Rochester Preparatory School, St Nicholas’ House, King Edward Road, Rochester, Kent ME1 1UB, or by email to prep@kings-rochester.co.uk
The closing date for applications is Thursday 22nd November 2018.

Interviews will take place on Monday 3rd December 2018.
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