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	Head of Faculty
Deputy Head Academic

	Introduction: 


	An academic position at WASNJ will appeal to colleagues with a desire to make an impact on the school’s early development, to influence and enhance our students school experience and to work alongside like-minded colleagues who have an equal desire to make an impact. You will need resilience, a flexible and growth mind-set and most importantly, approach the challenges that will invariably be experienced within a start-up school with positivity and creativity.
This job description has been designed to indicate the general nature and level of the work performance by employees within this post. It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities and qualifications / experience required by employees assigned to the role. These may be subject to future amendments following appropriate consultation. 
Job Descriptions will be reviewed once a year and it may be subject to modification at any time after consultation with the Head.

	Rresponsibilities
	· is ultimately responsible to the Deputy Head Academic;
· is a member of the Middle Management Team with a clear responsibility to demonstrate leadership through example and delegation;
· is responsible for ensuring the excellent academic progress of all students in their subject through the promotion of effective teaching and learning and through ensuring appropriate intervention programmes;
· is responsible for the assurance of quality teaching in the timetabled curriculum lessons, including organising appropriate processes and training to monitor, support and develop this;
· is responsible for generating internal examinations in line with the annual Academic Timetable;
· is responsible for the timely administration of paperwork relating to external examinations in the subject, working closely with the Examinations;
· is responsible for ensuring the department’s appropriate contribution to the Global Citizenship programme;
· is responsible for the integration of technology, internationalism and bilingual learning in the delivery of the curriculum;
· is responsible for ensuring curriculum compliance and dual language is a clear focus within the compulsory curriculum;
· is responsible for ensuring excellent subject collaboration, liaison and cooperation between Prep and Upper Schools;
· is responsible for the line management of the academic department including chairing meetings, performance management, and budget management.


	General academic staff responsibilities:
	Important features and/or requirements of the job:
· Teach a weekly timetable of lessons as scheduled
· Be familiar with all the professional requirements that come with being a classroom teacher in accordance to the school’s Teaching and Learning Policy
· Track and monitor the academic progress of the students in your class by conducting the required assessments
· Complete termly student reports and attend parents conferences as scheduled in the annual school’s calendar
· Be involved in the ECA programme by offering to run or assist in running an activity for the students on a weekly basis
· Be involved in the staff rota of boarding house supervision on a weekly basis as directed by the Deputy Head Pastoral
· Take part in the annual expeditions programme, which will consist of day or residential trips of up to a week, either domestically in China or further afield in neighbouring countries
· Attendance at extra-curricular events, parent information evenings, community events etc as requested by the Heads of Schools and/or Head of Faculty
· Represent the school at official functions as and when requested
· Teaching load as required and specified by Head of Faculty
· Lead by example in all professional matters ensuring that all teachers and students observe matters such as dress, punctuality and mutual support.
· Contribute to the development of the overall WASNJ vision and ensure that students, staff and parents all understand and subscribe to that vision.
· WASNJ is committed to safeguarding and promoting the welfare of children and young people and expects all staff and those connected to the school to share this commitment.


	Candidate Profile:
	All academic staff are expected to:
· be a role model for students and staff across the whole school;
· be internationally minded; 
· possess exceptional stamina and the flexibility to work beyond the constraints of a Job Description;
· be both a team player with clear communication and listening skills and a decisive decision maker with the initiative and energy to implement change in the defined areas of authority;
· have a full working knowledge of the English National Curriculum and understand (and some familiarity with) the predominant curriculum in Grades 1 to 9 will be the Chinese National Curriculum; 
· have experience teaching children in which English is their second language
· have the ability and aspiration to attain high standards; 
· have the ability to work within and apply all school policies e.g. behaviour management, child protection, Health and Safety, and Equal Opportunities;
· be skilled in managing meetings allowing an appropriate balance of information and discussion to prevail;
· maintain a high profile and daily presence with colleagues including regular attendance at break in the Staff Common Room;
· maintain close contact with members of the department and establish respectful working relationships with each through close collaboration on decision making;
· be collegiate in style, seeking to take every opportunity to involve teachers in the department in decision making;
· be able to manage a range of tasks simultaneously and to demonstrate a clear understanding of priorities and delegation;
· demonstrate excellent communication skills and a clear understanding of appropriate lines and media of communication throughout the school community;
· take initiative and act with decisive authority in the defined areas of responsibility;
· have strong ICT and data analysis skills;
· have effective mentoring skills;
· maintain up-to-date knowledge of best practice in teaching the subject, national curriculum developments, the details of courses offered by different exam boards, and changes in course requirements.
· Be highly motivated, ambitious and collaborative and willing to take initiative. 
· Have high levels of honesty and integrity in aspects of their role. 
· Demonstrate empathy, humility and genuine care about fellow colleagues, taking time to support, guide and motivate them. 
· Be able to think strategically and drive improvements in teaching and learning. 
· Maintain positive relationships with all staff. 


	Qualifications
	· be a role model for students and staff in the Upper School;
· be internationally minded;
· possess exceptional stamina and the flexibility to work beyond the constraints of a Job Description;
· be both a team player with clear communication and listening skills and a decisive decision maker with the initiative and energy to implement change in the defined areas of authority;
· have a full working knowledge of the English National Curriculum and understand (and some familiarity with) the predominant curriculum in Grades 1 to 9 will be the Chinese National Curriculum;
· have the ability to work within and apply all school policies e.g. behaviour management, child protection, Health and Safety, and Equal Opportunities;
· be skilled in managing meetings allowing an appropriate balance of information and discussion to prevail;
· maintain a high profile and daily presence with colleagues including regular attendance at break in the Staff Common Room;
· maintain close contact with members of the department and establish respectful working relationships with each through close collaboration on decision making;
· be collegiate in style, seeking to take every opportunity to involve teachers in the department in decision making;
· be able to manage a range of tasks simultaneously and to demonstrate a clear understanding of priorities and delegation;
· demonstrate excellent communication skills and a clear understanding of appropriate lines and media of communication throughout the school community;
· take initiative and act with decisive authority in the defined areas of responsibility;
· have strong ICT and data analysis skills;
· have effective mentoring skills;
· maintain up-to-date knowledge of best practice in teaching the subject, national curriculum developments, the details of courses offered by different exam boards, and changes in course requirements.

	Diversity, Equity, Inclusion, Justice, and Belonging (DEIJB)
	At Wycombe Abbey School Nanjing, we are committed to fostering an inclusive, respectful, and equitable community where every individual feels valued and supported. Grounded in the educational excellence of our heritage and aligned with the laws and customs of our host nation, we uphold the principles of diversity, equity, inclusion, justice, and belonging in all areas of our school life.

	Child Safeguarding:
	Wycombe Abbey School Nanjing is committed to Safeguarding and Child Protection promoting the welfare of children. The successful candidate will be required to
· Attend in-house Child Safeguarding programmes;
· Promote and safeguard the welfare of all students in the school; 
· Report to the Child Protection Officer any concerns they have for the welfare of a student. This may include unsafe practices witnessed within the school as outlined in the school’s Speak Out (Whistleblowing) Policy;
· Keep professional relationships with students where personal boundaries are respected and maintained;
· Seek advice from a Line Manager or Child Protection Officer with issues or concerns related to Child Safeguarding.
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