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Part of Whitefield Academy Trust

Welcome


Thank you very much for your interest in becoming Headteacher of Joseph Clarke School and joining the successful Whitefield Academy Trust.

This is a great opportunity to further develop a well-established and well performing school, which has an important place within the Whitefield Academy Trust.  Your strong leadership can really drive progress and build on existing foundations to deliver excellence.

Joseph Clarke School is a vibrant school, dedicated to seeing each child as an individual.  It has a long history of providing high quality education for children and young people with visual impairment, offering a personalised curriculum to meet individual needs whilst ensuring students leave with the confidence, skills and knowledge to successfully navigate their future.  

More recently the school has expanded its remit to include children and young people with more complex needs, developing its approach accordingly.  The school has come a long way in recent years and the transition to Academy status has propelled it to greater success and opened up a host of opportunities for accelerating progress.  Directors and Governors bring a wealth of skills and experience to support the school.

I hope that you will be interested in the opportunity that joining the school and the Academy will bring.  I should be delighted to discuss both this role and the wider vision for the Whitefield Academy Trust with you as part of the process.

I would be happy to have an informal discussion about the role: to book a call please email L.robinson@whitefield.waltham.sch.uk .  If you would like to arrange a visit to Joseph Clarke School please contact Lesley Robinson by email or on 020 8498 4227 and she will make the necessary arrangements.


Elaine Colquhoun
Chief Executive Officer
Whitefield Academy Trust


Overview

The vacancy
The Headteacher of Joseph Clarke School will lead, motive and inspire students, staff, parents and the wider community, to ensure every student becomes the best that they can be.

With a track record for successful strategic leadership in a special school, you will have the drive, enthusiasm and ambition to inspire lifelong learning and ensure we are a great school – and developing ‘beyond good’ towards outstanding.  Your clarity of vision, determination, sensitivity and wisdom are critical to our future success.

The Academy Trust will provide you, as Headteacher, with the resources and support you need, and powerfully assist you in your efforts to create excellence throughout the school.  In addition, we will make sure that as a successful Headteacher you will have the opportunity to play a role in leading The Academy’s development locally, regionally and nationally.

The School
Joseph Clarke School aims to not only match parents’ expectations of what a school should offer their child but to exceed them.  Within a welcoming and supportive environment, the academy provides a stimulating and engaging education designed to give every child the chance to achieve their potential.

Located in Highams Park, East London, Joseph Clarke Academy is a co-educational school open to students aged 3-19 and has 100 students on roll.  A comprehensive building project (3.8 million) is underway to extend and refurbish the School.  This will extend the School role to 140 pupils.

Continuing professional development
We believe that successful organisations make a priority of developing their staff; all the more so in education, where the people of the organisation are its most important asset.  While the development of all staff is important, we make support and professional development of headteachers and senior leaders a particular priority, given the impact that leaders have on the life of staff and students alike.

We work on the basis that each of us, however effective, can always improve.  As Headteacher you would set personal development objectives with the Chief Executive Officer each year, and would be supported to achieve them.  You would be asked to take a role in supporting the leadership of the organisation, working with other senior leaders and sharing ideas and practice with one another.  You would have the benefit of a range of networks including Teaching Schools.

As a newly appointed Headteacher you would benefit from a comprehensive induction programme.





Headteacher Job Description


The Headteacher will work closely with the Chief Executive Officer in all aspects of the running of the School and wider Academy issues.  

The Headteacher will be line managed by the Chief Executive Officer and will be part of the Academy Senior Leadership Team.  The Trust provides a range of services across the Academy including Human Resources, Finance, Administration and Site Services.

As a senior leader within the Whitefield Academy Trust together with the Directors, will be responsible for establishing and implementing the vision and direction for Joseph Clarke School.  In leading the school, the Headteacher will ensure that Joseph Clarke School ethos and values are deeply embedded and visible, securing ‘Enjoyment, Achievement and Wellbeing for all’.

Broadly, the responsibilities of the role are as detailed below:
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Educational leadership and management
· Developing a shared expectation of outstanding teaching and learning;
· Creating and supporting an aspirational and innovative culture of learning in the school;
· Creating a climate for learning and a system of monitoring and intervention that enables all students to thrive;
· Setting high educational standards in the school;
· Designing and implementing the curriculum and the broader pupil experience;
· Setting, and monitoring against targets, student achievement;
· Ensuring the welfare and safety of all students from all groups, including their safeguarding. 
Strategic leadership and management
· Defining and delivering the vision and objectives of the School Improvement Plan as agreed with the Directors and Governors;
· Leading the school in partnership with the Directors and key senior leaders in the school;
· Agreeing, communicating and delivering aspirational short and medium term aims within the context of the longer term vision;
· Developing and maintaining the values of Whitefield Academy in the school;
· Contributing professionally to the broader Whitefield Academy learning agenda.


People leadership and management
· Leading on all staffing issues, including the appointment and development of staff;
· Ensuring a culture of working together to achieve high standards throughout the school;
· Managing performance and ensuring that staff receive appropriate support in order to achieve those high standards;
· Undertaking effective planning to ensure that the staffing needs for the school are proactively identified and that plans are in place to ensure appropriate succession;
· Creating a climate of reflective practice and professional development that enables all members of staff to flourish and achieve their very best;
· Developing the capacity within the senior and middle leadership teams;
· Promoting equality and fairness for all staff;
· Taking responsibility for one’s own professional development as Headteacher 
 
Financial and business management
· Working closely with the Business Manager to ensure budgets are set and managed within guidelines agreed with Directors;
· Monitoring of actual spending against budget;
· Implementing key Group-wide policies and strategies;
· Ensuring that efficient administrative systems are implemented and managed;
· Managing and utilising the site and facilities to their full value to the School, the Group and the community
· Ensuring that health and safety policies are fully implemented and managed.

Links with community and business
· Developing strong and effective partnerships with parents;
· Developing a thriving sense of school community to include present and past students and parents;
· Creating proactive, entrepreneurial and effective links with the community including, for example, with business, feeder schools, other local schools and with local churches;
· Making strategic contribution to the development of the Academy;
· Developing strong and effective partnerships with local colleges and universities.

Reporting
The Headteacher of Joseph Clarke School reports to the Chief Executive Officer and Directors of the Whitefield Academy Trust.  The Headteacher will keep the Chief Executive Officer fully informed on the progress of the school and will meet frequently and submit reports as requested.

The Headteacher will participate in an annual review as part of the agreed appraisal process.

The Headteacher will be line managed by the Chief Executive Officer.


Headteacher Person Specification


Education and training
· Educational and professional qualifications appropriate for the role of Headteacher of the school.  Such qualifications would normally include a degree from a recognised university, professional qualifications (for example PCGE) and ideally a further post graduate qualification;
· Holder of QTVI (Qualified Teacher of Learners with Visual Impairment);
· Evidence of professional development across career to date.

Experience
· Demonstrable success in a leadership role in a comparable organisation and through significant periods of development;
· A proven track record of creating a rich learning environment through creating a strong climate for learning;
· A proven track record of achievement in raising standards through, for example, using target setting, data analysis and curriculum innovation to improve and monitor performance;
· Experience in leading and developing colleagues and effective teams.
· 
Knowledge, skills and understanding
· An in-depth understanding of school leadership and school improvement needed to achieve outstanding;
· The ability to create and implement effective management systems in which roles, responsibilities and accountabilities are clearly articulated;
· An understanding of the importance of research in developing approaches to learning and curriculum design and the ability to put this into practice;
· A thorough understanding of school markets, the analysis required to develop those and the skills to implement successful marketing strategies.

Personal qualities
· Clarity of vision with the ability to communicate it in a compelling and engaging way;
· An adaptable leadership style which encourages leadership from others and celebrates success;
· Determination and resilience;
· Sensitivity and wisdom in managing relationships with students, parents and staff; 
· The ability to develop excellent relationships with young people and adults;
· High level interpersonal and communication skills with the capacity to influence at all levels;
· High expectations of student achievement, conduct and behaviour;
· A commitment to collaborative working, both within the school and across the Academy Trust;
· Openness, sense of humour, energy and enthusiasm.





The Application and Recruitment Process

How to apply
Email application forms to: l.robinson@whitefield.waltham.sch.uk or post to: Mrs L. Robinson, Human Resources Manager, Whitefield Academy Trust, Macdonald Road, Walthamstow, London, E17 4AZ


Closing date: Wednesday, 11th May 2016	
[bookmark: _GoBack]Interviews:	  Monday, 23rd May 2016	


The Whitefield Academy Trust is uncompromising in its commitment to safeguarding children and young people
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