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Dormers Wells High School
Job Description
Post Held: Learning Mentor
Salary Scale: Grade 7
Main purpose of the job:

To provide a complementary service to existing teachers and pastoral staff in school, addressing the needs of students who need help to overcome barriers to learning both inside and outside the school, in order to achieve their full potential. 
Duties and responsibilities 

1. To identify those students who need extra help to overcome barriers to learning inside and outside school.

2. To contribute to the monitoring and reporting of the implementation of the school’s Learning Mentor programme in conjunction with other staff.

3. To work with identified individuals who would benefit most from learning mentor support; and working with others, draw up and implement an action plan for each child who needs particular support.

4. To provide support on a 1:1 or small group basis for specific groups who need extra help and support to realise their potential.

5. To build positive relationships and to provide the support necessary to achieve identified goals. 

6. To maintain regular contact with families/ carers of students in need of extra support, to keep them informed of the student’s needs and progress, to secure positive family support and involvement in school life. 

7. To work closely with the SENCO, curriculum and pastoral teams, and learning support staff to ensure that the needs of all children are met.

8. To have full knowledge and appreciation of the range of activities, courses, opportunities, organisations and individuals that could be drawn upon to provide extra support for students.

9. To facilitate the sharing of information between local agencies, schools, authorities and other learning in conjunction with the Assistant Headteacher.  To be a point of contact for access to a range of community and business based programmes and specialist support services, for example, the Social and Youth Services.

10. To liaise closely with social services and support students on the Child Protection Plan and to attend all relevant meetings as the school representative where applicable. 

11. To support the students learning inside and outside the classroom.

12. To refer issues/difficulties to the Line Manager in the first instance.

Behaviour and Safety

1. To be responsible for the good maintenance, safety and security of offices, equipment, display areas, stock rooms and offices in adherence to Health and Safety regulations and curriculum area and school policy and procedures.

2. To take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with including reporting any child protection issues or concerns to the school’s Child Protection Officer.

Professional development

1. To attend school meetings and training as appropriate.

2. To keep abreast of current legislation and developments relating to your area and attend INSET where appropriate within the Schools Improvement Plan and with regard to the school’s Investors in People programme.

3. To participate in professional development and staff training run within the school and to participate fully in the School’s Self Review, School Improvement Plan procedures, Staff Review/Performance Management.
4. To liaise as appropriate with other professional institutions or individuals outside the school. 

5. To participate in appropriate working parties as the need arises.

Other 
1. To implement all and follow all school and LA policies and procedures, including giving due regard to the Local Authorities Equal Opportunities Policy.

2. To be a positive role model. 

3. To take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with.

4. To have professional regard for the ethos, policies and practices of the school and maintain high standards in your own attendance and punctuality

5. Learning Mentors will devote the majority of their time to those students needing extra support to realise their potential.

6. Learning Mentors may be required to work some evenings and lunchtimes.

7. To perform any reasonable duties as requested by the headteacher
Note
This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.
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