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Job Description: Digital Learning / E-Learning Platform Manager

[bookmark: _GoBack]Salary Range: £37,545 - £56,319 FTE (dependent on experience, pay award pending) plus lunch allowance
	
Job Purpose:	To support teachers and pupils in the effective use of digital learning platforms and tools and to design and deliver training around these.

Accountable to:    Head of Learning Technology and Innovation

Accountabilities:
1. Leading on the use of digital learning platforms and systems to support teaching, learning and collaboration:
· Management and support of key GDST learning technology systems, including Firefly, Planet eStream, and teacher collaboration sites
· Identifying, advising on and supporting the procurement of new digital learning platforms
· Supporting schools with specific platforms, including Google Apps for Education, the Apple education ecosystem, Espresso Education etc
2. Designing and delivering digital learning-related training courses for teaching and support staff and students:
· Advising on and delivering courses part of the central training and staff development program
· Delivering training sessions at GDST and 3rd party conferences
· Delivering INSET sessions at for staff in schools
· Providing training and support in use of core GDST systems, including but not limited to Firefly and Planet eStream
· Developing and delivering online training, eg webinars / screencasts
· Analysing and reporting on training needs around digital technology
3. Supporting the review and implementation of the GDST Digital Strategy for Education:
· Contributing to the review and updating of the overall strategy
· Leading on digital learning platform elements of the strategy

4. Advising schools on the latest developments in the educational use of digital technologies:
· Maintaining awareness of latest trends through participation on conferences and research groups
· Visiting schools to provide advice and support

General requirements: All staff are expected to:
1. Work towards and support the strategic aims of the Innovation & Learning division.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with colleagues, pupils, parents.
· Engage actively in the performance review process, and training and development opportunities available.
· Adhere to policies as set out in the GDST Council Regulations, ORACLE and GDST circulars.
· Undertake other reasonable duties related to the job purpose required from time to time.

Review and Amendment:	This job description should be seen as enabling rather than restrictive and will be subject to regular review. 
PERSON SPECIFICATION
 
	Post:  Digital Learning Platform Manager

	Date: May 2016

	Criteria / Requirements
	Essential / desirable
	Method of assessment 


	Educational attainment and training
	Degree (E)
	Original certificate

	
	QTS / relevant postgraduate qualification (D)
	Original certificate

	
	Apple Distinguished Educator / Microsoft Innovative Educator / Google Certified Educator Experts qualification (D)
	Original certificate

	Knowledge base
	Recent educational developments and futures (E)
	Interview

	
	Current and prospective  applications/trends in digital technology in education (E)
	Interview

	
	At least some of the following: iPads in education; Firefly VLE; Planet eStream; SIMS; Google Apps for Education; O365 for Education; 1-1 programs (D)
	Application Form / Interview

	Experience
	Recent/current experience in a teaching position (D)
	Application Form

	
	Delivering staff training in the use of digital technology (E)
	Application Form/Interview

	
	Exemplary use of digital technology in an educational context (E)
	Interview

	
	Experience managing a digital learning platform, eg a VLE (E)
	Application Form/Interview

	Skills and aptitudes
	Ability to explain complex ideas and processes simply and clearly (E)
	Application Form/Interview

	
	Excellent presentation skills (E)
	Interview

	
	Ability to enthuse/motivate others (E)
	Interview

	
	Ability to multi-task (E)
	Interview

	Personal qualities
	Proactive/self-starter (E)
	Interview

	
	Initiative (E)
	Application Form/Interview

	
	Vision and clear thinking (E)
	Application Form/Interview

	
	A passion for education (E)
	Application Form/Interview

	Other requirements 
	Enhanced DBS check (E)
	Application Form; Submission by GDST

	Circumstances 
	Frequent travel between schools around UK (E)
	Interview
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