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M I S S I O N  S T A T E M E N T

‘We aim to reflect true Christian values proclaimed in the
Gospel, and seek to provide a caring community in which
young people can grow as balanced individuals, spiritually,
morally and intellectually and so participate fully in the
real world’.

St. Bede’s is first and foremost a Catholic Community. The
spirit of the Gospel is at the heart of our faith, community and
relationships. Our ethos reflects the values taught by Christ in
the Gospels: love, dignity, peace, service, faith, truth, justice
and stewardship. Our mission in education is a work of love, in
which all our pupils can receive a broad and balanced Catholic
formation, so they can live a full and abundant life. (John 10:10)

We recognise our duty and privilege in upholding the
doctrines, traditions and practices of our faith and unite as a
community in celebration of our distinct Catholic identity.

We provide a supportive and joyful education of the whole
person, helping each of our pupils discern their own unique
vocation. We foster a spirit of compassion and service,
preparing our pupils to play an active role in the Church,
becoming the living body of Christ through support of the
most vulnerable and marginalised in our local and global
community.

We affirm the value and dignity of each of our pupils and
welcome those of other faith and traditions. We recognise that
each member of our community is unique in his or her
spiritual needs, faith development, interests and motivations.
We are committed to ensuring that everyone has the
opportunity to know, love and serve God in his or her own way.
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Thank  you  for  express ing an  inte res t  in  apply ing  for  the  ro le  o f  Chapla incy  Coord inator  
a t  S t .  Bede ’s  Cathol ic  H igh  School .

A s  a  Cathol ic  school  w i th in  the  Diocese  o f  Lancas te r ,  ou r  e thos  o f  ‘Be ing  a  Bede ’  
encapsu lates  what  we  be l ieve  we  a re  a l l  abou t  in  ou r  school .  We a re  a  fam i ly  and a  
com m u nity ,  in  which  each  ch i ld  in  ou r  care  i s  su pported and cha l lenged to  m ake  the  
very  m ost  o f  the i r  God -g iven potent ia l  and be  the  bes t  that  they  can be  in  every  aspect  
o f  the i r  persona l ,  sp i r i tu a l  and academ ic  deve lopm ent .  The  ro le  o f  Chapla incy  
coord inator  i s  p ivota l  to  the  cont inu at ion  o f  ou r  exce l lent  pas tora l  and sp i r i tu a l  ca re .

Ou r  expectat ions  regard ing  behav iou r ,  u n i form  and respect  towards  others  a re  
u napologet ica l l y  h igh .  Ou r  pu pi l s  a re  prou d to  ‘Be  a  Bede ’  and in  tu rn  we  a re  prou d of  
them  and the i r  ach ievem ents .  V i s i tor s  to  the  school  f requ ent ly  com m ent  on  the  ca lm  
and car ing  atm osphere  they  exper ience  and the  warm  welcom e they  rece ive  f rom  
pu pi l s  and s ta f f  a l ike .

‘ A t  S t  B e d e ’ s  C a t h ol i c  H i g h  S c h ool ,  s t u d e n t s  c l e a r l y  f e e l  p a r t  o f  a  c om m u n i t y  wh e r e  
t h e y  a r e  v a l u e d  a s  u n i q u e  i n d i v i d u a l s .  T h e y  r e a d i l y  b e a r  wi t n e s s  t o  t h e  wa y s  i n  wh i c h  
t h e y  a r e  s u p p or t e d  a n d  c a r e d  f or  b y  s e n i or  l e a d e r s ,  t h e  wh ol e  s t a f f  t e a m ,  a n d  e a c h  
ot h e r .  T h e y  a p p r e c i a t e  t h e  d i s t i n c t i v e  C a t h ol i c  n a t u r e  o f  t h e i r  s c h ool ,  s p e a k  wa r m l y  o f  
i t ,  a n d  v a l u e  b e i n g  p a r t  o f  t h e  S t  B e d e ’ s  f a m i l y . ’

Cathol ic  Schools  Inspectorate  - March  2023

We are  seek ing  to  appoint  a  pract i s ing  Cathol ic  w i th  good catechet ica l  fo rm at ion  and 
s t rong  persona l  fa i th  to  se rve  the  pas tora l  and sp i r i tu a l  needs  o f  ou r  Cathol ic  
com m u nity .

P otent ia l  candidates  a re  ve ry  we lcom e to  v i s i t  ou r  school  to  m eet  ou r  pu pi l s  and ou r  
Head of  Re l ig iou s  Edu cat ion  and Cathol ic  Ethos .

We look  forward  to  rece iv ing  you r  appl icat ion .

You rs  s incere ly ,
Mr  P  Marsden

H E A D T E A C H E R ’ S  W E L C O M E
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INTRODUCTION

The school  has  been des ignated by  the  Secretary  o f  State  as  a  school  wi th  a  
re l ig ious  character .  I t s  Ins t rument  o f  Government  s tates  that  i t  i s  par t  o f  the  
Catho l ic  Church and i s  to  be  conducted as  a  Catho l ic  school  in  accordance wi th  
Canon Law,  the  teachings  o f  the  Roman Cathol ic  Church and the  Trus t  Deed o f  
the  D iocese  o f  Lancaster .  At  a l l  t imes  the  school  i s  to  serve  as  a  wi tness  to  the  
Catho l ic  Fa i th in  Our  Lord Jesus  Chr i s t .  The  post  there fore  requ i res  a  pract i s ing 
Catho l ic  who can show by  example  and f rom exper ience  that  he  or  she  wi l l  
ensure  that  the  school  i s  d i s t inct ive ly  Catho l ic  in  a l l  i t s  aspects .

Th i s  appointment i s  wi th  the  governors  o f  the  school /board o f  academy 
di rectors  under  the  terms  o f  the  Catho l ic  Educat ion Serv ice  cont ract  s igned 
wi th  the  governors /d i rectors  as  employers  and shou ld be  endorsed by  the  
B i shop or  h i s  representat ive .   I t  i s  subject  to  the  cur rent  condi t ions  o f  serv ice  
fo r  support  s ta f f  and other  cur rent  educat ion and employment  leg is la t ion .  

The  govern ing  body  and the  D iocese  acknowledge the  importance o f  the  ro le  o f  
the  chapla in  and wi l l  ac t i ve ly  o f fe r  long  term support ,  encouragement ,  
a f f i rmat ion and rea l i s t ic  cha l lenge to  the  success fu l  candidate .

CHAPLAINCY COORDINATOR

Thi s  job  descr ipt ion shou ld be  read a longs ide  the  Nat iona l  Standards  document  
fo r  School  Chapla ins .  In  th i s  document ,  “Chapla incy  Coordinator ”  re fers  to  lay  
Chapla ins .  The  Chapla incy  Coordinator ,  through h i s /her  work  and wi tness ,  wi l l  
cont r ibute  to  the  sp i r i tual  and pastora l  care  o f  a l l  members  o f  the  school  
communi ty .  He/she  wi l l  have  a  cent ra l  ro le  in  implement ing the  school  miss ion 
s tatement  and work  wi th  the  Head Teacher  and Head o f  Catho l ic  Ethos  in  
leading  and deve loping the  Catho l ic  l i fe  o f  the  school .  He/she  wi l l  nurture  the  
fa i th  fo rmat ion and l i tu rg ica l  l i fe  o f  the  school  community .  The  Chapla incy  
Coordinator  may  a l so  work  to  enhance the  Rel ig ious  Educat ion cur r icu lum 
where  appropr iate .

J O B  D E S C R I P T I O N

Grade7: £27 ,852 - £32,020 (pro-rata)

Hours :   37 hours per  week,  term t ime only (plus one week)

Start  Date :   November 2023

3



2

CORE RESPONSIBILITIES ( NATIONAL STANDARDS FOR SCHOOL CHAPLAINS)

The Chapla incy Coordinator  as  witness
• Help people  to  recogn ise  God’s  love  fo r  them and the i r  need o f  God
• Insp i re  through example
• To  encourag e s taf f  and pupi l s  to  l i ve  the  fa i th  by  be ing  invo lved in  pro jects  re lat ing  to  

soc ia l  jus t ice  and g lobal  c i t i zensh ip

The Chapla incy Coordinator  as  pastora l  support
• Be v i s ib le  and approachab le  around the schoo l
• Accompany  people  at  par t icu la r  s tages  o f  the i r  journey  through l i fe
• Get  to  know people  indiv idual ly  and use  every  opportun i ty  fo r  contact  to  the  best  

advantag e
• Support  the  Head Teacher  in  h i s /her  ro le  as  fa i th  leader  in  schoo l
• To  p lay  a  centra l  ro le  in  the  pastora l  sys tem

The Chapla incy Coordinator  as  leader
• Support  and fur ther  develop the sp i r i tua l ,  re l ig ious  and l i tu rg ica l  l i fe  o f  the  schoo l .
• Use a  co l labor at i ve  s ty le  o f  min i s t ry  that  encourage s  a  team approach to  chapla in cy  to  

develop and lead a  chapla in cy  team.  
• To  o f fer  opportun i t ies  o f  prayer  fo r  s ta f f  and s tudents  inc luding Catho l ic  fo rms o f  popular  

p iety .
• I f  a  pr ies t ,  ce lebr at e  Mass  and the sacrame nt s  regular ly  in  schoo l ;  i f  not ,  p lan  fo r  the  same 

to  occur  w i th  local  c lergy  o r  our  pr ies t  chapla i n .
• Develop su i table  act i v i t i es  to  mark  and ce lebr at e  the  major  feasts  and seasons  o f  the  

Church
• To  support  s ta f f  and pupi l s  in  the i r  p lann ing ,  preparat ion  and leading o f  l i tu rg ies  and 

co l lec t i ve  worsh ip
• Help wi th  the  prov i s ion  o f  su i table  resource s  fo r  the  prayer  l i fe  and worsh ip  o f  the  schoo l
• Ensure  the  schoo l  env i ronmen t  and d i sp lays  re f lect  the  schoo l ’ s  Catho l ic  Chr i s t ian  ident i ty .
• Promote and care  fo r  the  Prayer  Room/Chapel  as  a  sacred space
• Develop a  schoo l  ret reat  programme fo r  pupi l s
• Support  s tudents  to  par t ic ipat e  in  the  sacrament a l  l i fe  o f  the  Church ,  where  appropr iat e .
• To  ce lebr at e  and share  the  fa i th  l i fe  o f  the  schoo l  w i th  the  wider  communi ty
• To  inc lude the local  par i shes  in  schoo l  ce lebr at io ns ,  where  appropr iat e
• Help wi th  sens i t i ve  i s sues ,  adv i s ing  on  the Church ’s  teaching

The Chapla incy Coordinator  as  educator
• To  support  and enhance the RE cur r icu lum,  where  appropr iate

The Chapla incy Coordinator  as  profess ional
• Have input  in to  the  schoo l  developmen t  p lan ,  i t s  operat ion  and rev iew
• Advi se  the  Sen ior  Leadersh ip  Team,  where  appropr iat e
• Chal len g e and support  on  s tandards ,  morals  and the va lues  o f  the  Chr i s t ian  l i fe
• To  meet  regular ly  w i th  the  l ine  manager
• To  engage in  a  regular  process  o f  appra i sa l
• To  repor t  to  and work  wi th  Governors /D i r e c tor s  to  promote the Catho l ic  ethos  and 

d i s t inct i ve  nature  o f  the  schoo l .
• Attend where  poss ib le  s ta f f  meet ings  and any  other  meet ings  as  appropr iat e
• To  engage wi th  Cont inual  P ro fess iona l  Developme nt  (CPD)  re levant  to  the  ro le  o f  chapla in .
• To  ava i l  o f  opportun i t ies  fo r  enhancing h i s /her  own sp i r i tua l  wel l -b e ing
• To  lead schoo l  based CPD fo r  s ta f f  in  re lat ion  to  the  Catho l ic  l i fe  o f  the  schoo l .
• To  be a  member  o f  ACCE and use  the opportun i t ies  the  o rgan i sat ion  o f fer s  fo r  pro fess iona l  

and sp i r i tua l  develop men t .
• To  be a  member  o f  the  D iocesan  Chapla in cy  Group or  i t s  equiva le nt ,  at tending meet ings  

regular ly
• To  l i a i se  w i th  D iocesan  agencie s ,  g roups  and indiv iduals ,  where  appropr iate

J O B  D E S C R I P T I O N
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Candidates  wi l l  be expect ed to :

• show commitmen t  to  uphold ing the Cathol ic  ethos  o f  our  school  as  expressed in  our  
Miss ion  Statement ;  

• be a  pract i s ing Cathol ic  with  an  understanding o f  the Cathol ic  re l ig ion  and a  
commitment  to  i t s  teachings ;

• have an  understanding o f  Cathol ic  theology  and have the abi l i t y  to  prov ide reasonable  
explanat ions  for  Church teaching ;

• be committed to  prayer  and prov ide an  example o f  p ious  and reveren t  worship ;

• be wel l  qua l i f ied ,  preferably  a t  graduate level ,  ambit ious  and prepared to  learn ;

• be committed to  work ing with pupi l s  and s ta f f  o f  a l l  abi l i t ies ,  backgrounds  and fa i ths ;

• have exper ien ce o f  support ing young people  in  thei r  Cathol ic  spi r i tua l  fo rmat ion ;

• demonst rate  the necessary  creat iv i ty  to  engage young people  in  thei r  Cathol ic  fa i th ;

• have good IT  sk i l l s  to  enable  the success fu l  complet ion  o f  tasks .

P E R S O N  S P E C I F I C A T I O N
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‘ W E  A R E  S U C H  V A L U E  T O  G O D  T H A T  H E  C A M E  T O  L I V E  A M O N G  U S  …  A N D  T O  
GU I DE  U S  H O M E .  H E  W I L L  GO  T O  A N Y  L E N GT H  T O  S E E K  U S ,  E V E N  T O  B E I N G 

L I F T E D  H I G H  U P O N  T H E  C R O S S  T O  D R A W  U S  B A C K  T O  H I M S E L F .  
W E  C A N  O N L Y  R E S P O N D  B Y  L O V I N G  G O D  F O R  H I S  L O V E . ’

S T .  C A T H E R I N E  O F  S I E N A
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To apply  please use the CES appl icat ion  form attached with th is  pack and ava i lable  f rom 
the school  webs i te .

For  your  support ing s tatement ,  we ask  that  you complete th is  on  the appl icat ion  form,  us ing 
Ca l ibr i /Ar ia l  font  s ize  1 1 ,  and no more than two pages  in  length .

P lease inc lude :  
•  your  own phi losophy ,  in formed by  exper ien ce ,  o f  how we support ,  develop and nurture  the 
fa i th  o f  pupi l s  and s ta f f ;  
•  speci f ic  ev idence o f  exper ience  in  work ing with chi ldren in  a  fa i th  set t ing ;  
•  deta i l s  o f  any  recent  innovat ion  for  which you may  have been respons ible ;  
•  the sk i l l s ,  pr inc iples  and va lues  that  you would  br ing to  the ro le .  

Completed CES Appl icat ion  Forms should  be emai led  to  head@stbed es ly tha m. lan cs . s ch .uk
or  posted to :  

P lease note that  the c los ing date for  appl icat ions  i s  M o n d ay  16 t h Oct o ber  2 0 2 3  a t  12 n o o n .

Candidates  wi l l  be inv i ted  to  interv iew by  te lephone and should  ensure that  a  work ing day  
contact  number  i s  inc luded in  thei r  appl icat ion .  

V i s i t  t o  t he  s cho o l :  I f  you would  l ike  to  v i s i t  our  school  before  apply ing ,  p lease contact  Mrs  
Kel ly ,  School  Manager ,  on  01253  667  526  or  by  emai l ing skel ly@stbedes ly t ham. la n cs . sch . uk

H O W  T O  A P P L Y

T H E  H E A D T E A C H E R ,
S A I N T  B E D E ' S  C A T H O L I C  H I G H  S C H O O L ,

T A L B O T  R O A D ,  L Y T H A M  S T  A N N E S ,  L A N C A S H I R E ,  F Y 8  4 J L

mailto:head@stbedeslytham.lancs.sch.uk
mailto:skelly@stbedeslytham.lancs.sch.uk

